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Saving Your Word Document Without Bookmarks 

You can save a copy of your Microsoft Word document that does not include any of its bookmarks. This may 
be useful once the minutes of your meeting are complete. 

To save a copy of your document without bookmarks, take the following steps: 

1. Save all of your changes in the document. 

2. Click the         Save without Bookmarks button on the Microsoft Word toolbar or ribbon. The following dialog 

box appears: 

3. Choose the location and file name you want to use to save the file, and click Save. 


