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Liberty Meeting Recorder 
Quick Reference Sheet 

Word 2007 View Word 2003 View 

At a meeting, you can open up your Microsoft Word document that stores the meeting's agenda. By pressing the       
(Record) button, the proceedings of the meeting will be recorded in a .dcr file. From the Microsoft Word toolbar 
shown above, you can take a roll call, include motions, record the voting results for different agenda items, insert book-
marks so that you can easily navigate within the file during playback, and perform other operations. 
 
The buttons from the Liberty Meeting Recorder toolbar are described below:  

Record Stop  

Pause  

Play/Stop Recording 

Add a Roll Call 

Add a Motion 

Add Voting Results 

Insert a Bookmark 

*Enable Time Assignment 
from Playback 

Next Bookmark 

Export to HTML 

Export to PDF 

**Save Without 
Bookmarks 

***Associate Recording 

****Print with Time 

**Save Without Bookmarks: Save a copy of the Word document without the bookmarks. 

*Enable Time Assignment from Playback: When the button is checked, the playback time will automatically be used 
for bookmarks that you insert during playback. 

***Associate Recording: Associate a recording file with this Microsoft Word document. 

****Print with Time: Print the Microsoft Word document with bookmark icons replaced with absolute or offset 
times. 



 
9941 E. Mission Lane, Scottsdale, AZ 85258 

Support:   480 396-8278    Fax:  480 661-7589 
www.jcgtechnologies.com 

To start Liberty Meeting Configurator: 
 From the Windows Start menu, choose “Programs” – “Liberty Meeting Recording System” – “Liberty Meeting 

Configurator”. A dialog appears from which you can access different configuration options. 

About: Display program information. 

Motion: Create a list of actions from which you can select when you motion an item. 

Media: Select the media format when exporting to HTML and WMV formats. 

OK: Save your changes and exit the configuration dialogs. 

Debug: Troubleshoot problems when advised by Technical Support. 

Bookmarks: Automatically generate bookmarks and include times and dates. 

Other: Specify the filename for new recordings and set the order in which the members in a 
group appear. 

Vote: Change the text used for voting results. 

Groups: Define groups of participants for your meetings. 

Cancel: Cancel all of your changes that have not been saved. 

Apply: Save your changes and keep the current dialog open. 

Liberty Meeting Recorder 
About the Configurator 


