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General Information 5

1 General Information

1.1 Overview
The Liberty CourtRecording Solution is a system you can use to record up to 32 separate (mono) audio
streams onto a PC. A separate player provides playback facilities for the captured audio and video streams.
This is useful in a court setting. For example, you can place one microphone in front of each of four people and
record the court activities in four channels. During playback, you can listen to any of the four channels
individually. This allows courts to reduce the time spent managing the audio recordings of court proceedings.
The following shows how a court reporter can use the Liberty Court Recording Solution to monitor the progress
of a recording, and add bookmarks at different points in the recording.
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1.2 What's New in Version 6.37

Version 6.3 includes the following new features.

Liberty Court Recorder

 Support for Internet Protocol (IP) cameras.

 Support for the Picolo video card, which does on-board compression.

» Multiple camera feeds can be associated with a single room.

* Ability to include additional files when burning a CD/DVD.

« Video playback is now available.

* A new Help menu option lets you display the status of mirror operations.

* Removed the restriction on the screen resolution when using a Touch Screen View.
* View, copy associated links, and clear trace files as required.

Copyright (C) 2004-2011 High Criteria, Inc.



Liberty Court Recording System

1.3

» Bookmarks can be printed in color.
« Ability to undo and redo operations when working with predefined bookmarks.
* When working with predefined bookmarks, you can open a past file of bookmarks from the File menu.

Liberty CourtPlayer

» Docket bookmarks can now be created from the Player.

* View, copy associated links, and clear trace files as required.

* Bookmarks can be printed in color.

» Bookmark titles from a recording file can be used instead of the titles defined in the Player’'s configuration.

To obtain more detailed information about the features of the Liberty Court Recording Solution, review the “

Features” section.

Version Information

Version 6.3 February 2011

Liberty Court Recorder

» Support for Internet Protocol (IP) cameras.

 Support for the Picolo video card, which does on-board compression.

» Multiple camera feeds can be associated with a single room.

« Ability to include additional files when burning a CD/DVD.

« Video playback is now available.

* A new Help menu option lets you display the status of mirror operations.

* Removed the restriction on the screen resolution when using a Touch Screen View.
« View, copy associated links, and clear trace files as required.

* Bookmarks can be printed in color.

« Ability to undo and redo operations when working with predefined bookmarks.

* When working with predefined bookmarks, you can open a past file of bookmarks from the File menu.

Liberty CourtPlayer

» Docket bookmarks can now be created from the Player.

« View, copy associated links, and clear trace files as required.

* Bookmarks can be printed in color.

« Bookmark titles from a recording file can be used instead of the titles defined in the Player’'s configuration.

Version 6.2 May 27, 2010

Liberty Court Recorder
 Support for Windows 7.

 Toolbar customization. For example, you can choose which buttons appear on a toolbar and the order in
which they appear.

« Work with multiple text-substitution shortcuts at once, such as to highlight them.
< An option to broadcast video without having the video saved as part of the recording file.
* Replace text in file notes and bookmarks.

Liberty CourtPlayer
 Support for Windows 7.

Copyright (C) 2004-2011 High Criteria, Inc.
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» Toolbar customization. For example, you can choose which buttons appear on a toolbar and the order in
which they appear.

» Speed up access in listen-only mode when used with the NTFS file system.
* Bookmarks and file notes are now available in listen-only mode.
* Replace text in file notes and bookmarks.

Version 6.0 August 12, 2009

Liberty Court Recorder

« Attach documents, such as evidence documents, to a recording file. You can open attachments, delete
attachments, seal/unseal attachments, and optionally include them when exporting recording files.

» Stream proceedings to a server which enables multiple users to view the proceedings in real time.

 Configuration options can be exported and imported. This allows you to set up multiple computers with the
same configuration.

 Text substitution shortcuts can be exported and imported. This allows you to standardize on the shortcuts
being used.

» The interface is now compliant with Section 508 of the Rehabilitation Act.

» The ability to manually mirror a recording has been removed and replaced with the ability to burn a recording
onto CD or DVD.

« Default values can be set for any of the docket fields. You can also choose which fields you want to use.

* When printing, the header and footer information is saved. You can also have the file name and print time
automatically inserted.

 The list of predefined bookmarks can be sorted alphabetically.

Liberty CourtPlayer

* You can open file attachments, delete attachments, seal/unseal attachments, and optionally include them
when exporting recording files.

 Configuration options can be exported and imported. This allows you to set up multiple computers with the
same configuration.

» The interface is now compliant with Section 508 of the Rehabilitation Act.

* When exporting a file to WAV or AVI format, you can select the media format from a drop-down list of past
values.

* When printing, the header and footer information is saved. You can also have the file name and print time
automatically inserted.

Version 5.2 March 7, 2009

Liberty Court Recorder

« Enhanced text substitution capabilities, including the ability to use abbreviations that allow you to quickly enter
any amount of predefined text, support for multi-line text, and the use of colors for text.

« Ability to specify a default folder to be used when creating and opening predefined-bookmarkfiles.
« Automatically load a predefined-bookmark file each time the Liberty Court Recorder program starts.

« A bookmark can be assigned a color, which allows you to highlight or classify bookmarks. For example, you
can use different colored bookmarks to differentiate child witnesses, sensitive information, etc.

Liberty CourtPlayer

» Export a file, including bookmarks, audio, and video to PDF format. The media file can be created and saved
separately from the PDF document so that the audio/video links will work properly after you move the file onto a
Windows Media Server folder to be streamed to the end users.

« Export a dcr file as a Windows Media file (wma, wmv).
» A bookmark can be assigned a color, which allows you to highlight or classify bookmarks. For example, you

Copyright (C) 2004-2011 High Criteria, Inc.
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can use different colored bookmarks to differentiate child witnesses, sensitive information, etc.
Version 5.1 May 25, 2008

Liberty Court Recorder
« Support for Windows Vista.
* The SPEEX codec is now used for the default sound quality of recordings.

* When mirroring to CD in ISO format, the Recorder burns the CD itself without the use of a system burning
wizard (Windows XP and Vista only).

* When mirroring to CD in UDF format, the Recorder can automatically format a blank disc (Windows Vista

only).
* Improvements in capturing and managing trace data.

« Tooltips are now available in the Touch Screen Full View and the Touch Screen Control View.

« Visual styles in Windows XP and Windows Vista are now supported, which allow you to change the visual
style of the user interface.

» The font specified in your system properties is now applied to the Liberty Court Recorder program.
» The program is now packaged as an MSI file and uses the Windows Installer for installation.

Liberty CourtPlayer

« Support for Windows Vista.

* The "Go to End" button has been added to allow a user to quickly go to the end of a recording.
* A new utility is available within the Player to check the integrity of a DCR file.

« When exporting a file to an audio CD, the Player burns the CD itself without the use of a system burning
wizard (Windows XP and Vista only).

« Improvements in capturing and managing trace data.

* You can open a file in listen-only mode, which allows you to listen to a file but prevents you from making any
updates.

« Tooltips are now available in the Thin View.

« Visual styles in Windows XP and Windows Vista are now supported, which allow you to change the visual
style of the user interface.

» The font specified in your system properties is now applied to the Liberty Court Player program.

* The program is now packaged as an MSI file and uses the Windows Installer for installation.

Version 5.0 July 3, 2007

Liberty Court Recorder
« Ability to restore a predefined bookmark when a case is stood down.
* Many improvements have been made to the search facilities:

« When searching for text in DCR files, you can search files and docket-specific fields, search by date or a
date range, search for an exact phrase, specify a list of folders to search, use a phonetic algorithm, and
other enhancements. The search results are displayed as a list of files and a list of dockets.

« When searching for text within the current file, you can search for an exact phrase or as separate words,
search all text areas, and use a phonetic algorithm.

» Date and time can be included on each video frame.

* When the process of mirroring a recording to a CD is stopped, a new button allows you to close the current
file and eject the CD.

« Additional data, such as the user that made the recording, the product version, and other product information
can be displayed as part of a file's properties.

« A confirmation alert can be issued when you try to create a new file and another file is already open.
 Improved behavior in how separators are marked as used.

Copyright (C) 2004-2011 High Criteria, Inc.
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A desktop shortcut for this program can be automatically created during installation time.

Liberty CourtPlayer

« Export the audio data from a DCR file directly to an audio CD. Previously, you would need to convert the DCR
file into a WAV file and then use CD-burning software to write the data to a CD. To avoid creating a very large
file and to facilitate playback, you can have the file automatically split based on bookmarks or file size (in
minutes).

« A desktop shortcut for this program can be automatically created during installation time.

Version 4.5 November 18, 2006

Liberty Court Recorder
« A Plaintiff field has been added for dockets.

« More granular settings for the data which is included when printing bookmarks, exporting bookmarks to a text
file, or copying bookmarks to the clipboard.

* When you use a predefined bookmark, you can use a visual indication the bookmark has been used.
* Improvements to the Predefined Bookmarks window include the following:
« Appending a file to the file you currently have open allows you to merge files together.

« Customize the way the list of bookmarks appears by inserting a separator, moving a bookmark up or
down, or highlighting the background color used for a bookmark.

* Move, highlight, or delete multiple bookmarks all at once.

* A main toolbar provides quick access to common operations such as creating a hew bookmark or docket,
opening a file, and customizing the list of bookmarks.

« Additional menu options are now available allowing you to perform all operations using menu items.

« A shortcut menu allows you to create a new bookmark or docket bookmark, insert a separator, delete a
bookmark, highlight a bookmark, and insert a bookmark into a recording.

* Improvements to the Text Substitution window include the following:

* A main toolbar provides quick access to common operations such as creating a new shortcut,
rearranging the list of shortcuts, and inserting text.

< Additional menus are now available allowing you to perform all operations using menu items.
« A shortcut menu allows you to create a new shortcut, delete a shortcut, and insert text.

« Another touch screen view, called Touch Screen Control View, is available. This allows you to quickly and
easily start recording.

» Support for special characters and symbols in the fields used for bookmarks and dockets, and when using
such features as find in files and text substitution.

« Ability to stop a search when searching files for text.

Liberty CourtPlayer
A Plaintiff field has been added for dockets.

« More granular settings for the data which is included when printing bookmarks, exporting bookmarks to a text
file, or copying bookmarks to the clipboard.

« A Selection panel has been added to the main Liberty Court Player window. On this panel, you can use a
slider and other controls to select part of a recording. This is particularly useful when you want to export only
part of a file.

« Online playback allows you to play back a file as it is being mirrored.

» Support for special characters and symbols in the fields used for bookmarks and dockets, and when using
such features as find in files and find in notes.

« Ability to stop a search when searching files for text.

Version 4.4 July 12, 2006

Copyright (C) 2004-2011 High Criteria, Inc.
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Liberty Court Recorder

« Ability to lock or seal all, or parts, of a recording.

« Ability to write to CDs in ISO-data format when mirroring a recording after it has completed.
» Multiple copies of a CD can be made when mirroring a recording.

« The remote monitoring feature enables you to use the Liberty Network Monitor program to monitor the activity
(both sound and video) in up to four court rooms. You can add bookmarks and dockets, record new files,
append to existing files, and playback the current recording.

* Ability to change the columns that are displayed, their titles, and the order in which they appear when working
with bookmarks, dockets, and predefined bookmarks, and when using Liberty Definition Editor.

« Support for a touch-screen view that makes it easier for you to use a touch screen.

« At installation time, you can indicate that users without Administrator privileges have "Read-only" access and
are not allowed to change the program's configuration options.

» Customizable headers and footers can be used when printing.

 Additional start-up options to start Liberty Court Recorder when Windows starts and to load a new file when
Liberty Court Recorder starts.

« Ability to search for text in the Speaker field.
« Notification via an audible tone can take place when sound is absent in all channels.

« In the Predefined Bookmarks window, there is now an indication (grayed icon) that a predefined bookmark
has been used.

* New menus are available for working with predefined bookmarks.
* Liberty Court Recorder can be minimized to the Thin View.

Liberty CourtPlayer

« Ability to change the bookmark columns that are displayed and the order in which they appear, and the
names of the docket bookmark fields.

» Export sealed recordings with a password or to an unsealed format.
« Customizable headers and footers can be used when printing.
« Liberty Court Player can be minimized to the Thin View.

Version 4.3 December 29, 2005

Liberty Court Recorder

« Support for predefined bookmarks that you can define in advance and then later insert them into your actual
recordings.

* A new program, Liberty Definition Editor, allows you to predefine bookmarks on a PC on which Liberty Court
Recorder is not installed.

* A file search facility lets you search for text, times, and dates across files.

« Improvements in the use of text-substitution shortcuts that allow you quick access to your predefined
shortcuts.

« 2-character channel names can be used in place of the channel numbers.
« A script can be automatically run when creating a new docket.

« A new file can be automatically created for each new docket.

« Bookmarks now contain a Speaker field.

« Ability to set the font used in bookmarks and notes.

» Show/hide different fields in the Bookmarks window.

« Ability to enhance the volume levels during playback.

« Liberty Court Recorder can automatically complete the mirroring process for files that were unsuccessfully
mirrored.

« An Alert pop-up message can be issued when there are low sound levels on all recording channels.

Copyright (C) 2004-2011 High Criteria, Inc.
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* You can select the channels for playback as the file is monitored in a PA System.

« A command-line interface lets you use your system scheduler to schedule a recording.
 Support for read-only files. Users can open and play read-only files but are unable to edit them.
« Ability to disassociate DCR files with this program.

Liberty CourtPlayer

« Sound quality improvements using Automatic Gain Control (AGC).

« A file search facility lets you search for text, times, and dates across files.

« An audio tone can be issued when the playback of a recording is stopped or paused.

« 2-character channel names can be displayed in place of the channel numbers.

« Both absolute and relative times can be displayed in the Thin View.

* When exporting a segment of a file, you can select the segment based on absolute times.
» Bookmarks now contain a Speaker field.

* Ability to set the font used in bookmarks and notes.

» Showr/hide different fields in the Bookmarks window.

» Automatically step-back a specified number of seconds when releasing your foot pedal during fast-forward
operations.

« Support for read-only files. Users can open and play read-only files but are unable to edit them.
« Ability to disassociate DCR files with this program.

Version 4.2 August 08, 2005

Liberty Court Recorder
» Support for compressed video, thereby providing support for additional cameras.
* Maximum frame rate for video recording has increased from 20 fps to 30 fps.

« Standard camera controls can be used to adjust the quality of video recordings, including brightness,
contrast, and saturation.

« Support for display clocks from Applied Technical Systems.

« Printing options for bookmarks and file notes allow you to add a title, change the font, print page numbers,
and preview the printed output.

« A Thin view reduces the main window to show only the channel recording levels.

» Special bookmarks, called dockets, can be used to distinguish cases within the same file.
» Advanced settings for video codecs, as determined by your compressor.

* New options for previewing video, including zoom and fit-in-window features.

« Hide/show PA System area of the main window.

» Optionally, have the File Notes window automatically displayed when opening files.

Liberty CourtPlayer

» Suppress the level of noise and adjust the tone when playing files.
* Export captured video as an AVl file.

« Optionally, include video data and file notes when exporting a file.
« Ability to open files from the Thin View.

* Rewind files using a foot control.

« Printing options for bookmarks and file notes allow you to add a title, change the font, print page numbers,
and preview the printed output.

 Optionally, have the File Notes window automatically displayed when opening files.

« Liberty Court Player is installed as a common application where options can be set for each user or shared
amongst multiple users of the same computer.

Copyright (C) 2004-2011 High Criteria, Inc.
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Version 4.1 June 11, 2005
« Introduced additional user controls for devices that do not support the standard Windows mixer.

Version 4.0 May 3, 2005
Internal release only.

Version 3.0 April 15, 2005

Liberty Court Recorder
* Video recording.
« Shortcut keys allow you to quickly insert predefined text into bookmarks and file notes.

* New options for mirroring recordings let you initiate the mirror process manually, write the mirrored file to CD,
and test the ability to write to the location specified.

« File notes and bookmarks can be exported as a text file, copied to the clipboard, or printed.
« Activate a clock display to indicate actual recording periods.

 Optional confirmation prompts for stopping and pausing a recording.

« Tailor the display of bookmark information by showing/hiding different fields.

Liberty CourtPlayer

« Video playback.

« Ability to adjust the levels of individual channels.

« Export a selected area of a file instead of the entire file.

« Ability to search for text within file notes.

« Export file notes to a text file.

« File notes and bookmarks can be copied to the clipboard or printed.

« Tailor the display of bookmark information by showing/hiding different fields.

Version 2.0 November 16, 2004

Liberty CourtRecorder:

« Playback of recordings in both WAVE and ASIO modes.

 Playback dialog allows you to play parts of the current file being recorded without using Liberty Court Player.
 Mirroring of recordings onto local/network disks.

* Indicators for active channels.

« Private notes can be used in bookmarks, and optionally excluded when exporting a bookmark to a text file.

« Synchronize time between your PC and a digital display clock.

« Use of a PA system for playing recorded sound to an output audio device.

« Keeping of time points using auto-bookmarks during a recording.

Liberty CourtPlayer

« Export to a WAV or DCR file with any combination of channels.

» Export bookmarks or parts of bookmarks to a text file.

 Import bookmarks and file notes from BMR files created with Liberty Notes or Liberty Word-Notes.

« Search capability for text within bookmarks.

* Indicators for active channels.

« Private notes can be used in bookmarks, and optionally excluded when exporting a bookmark to a text file.
« Jump-to-time feature during playback allows easy navigation within a file.

* Retain last position in a file when it is closed and restore it when loading.
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» Preserve tone automatically during high-speed playback.

Version 1.2 July 14, 2004

« Ability to record in ASIO (Audio Streaming Input-Output) mode for devices with a corresponding ASIO driver.
* Ability to play any combination of channels.

» Extended program priority settings that can help provide cleaner recordings.

Version 1.1 March 17, 2004
The version was released.

1.4 Components and Requirements

Liberty Court Recording Solution is composed of both software and hardware.
The software components are the Liberty Court Recorder and the Liberty Court Player.

The Liberty Court Player is a no-cost download, available from High Criteria Inc.’s web site, and provides in-
the-courtroom playback on the same PC on which the Recorder is active. The Player allows users to access
and listen to individual channels within a Liberty Court Recorder file (i.e. a .dcr file). Any combination of
individual channels may be selected during playback. The Liberty Court Player can also be used to export a .
dcr file into another .dcr file, or to a mono .wav file that may be played with other players such as Windows
Media Player.

The software and hardware requirements are described below. Contact High Criteria Inc. for further
assistance.

Liberty Court Recorder
The minimum computer requirements for using the Liberty Court Recorder and associated multi-channel
sound cards are:

« Standard PC or laptop with the Windows XP SP2 operating system or later.
» 2GHz Processor or faster.
« 256MB Memory (RAM) or greater.

* An appropriate connection port (USB 2.0 or Firewire) or an available PCI slot, as determined in conjunction
with your Liberty sales representative.

A standard Windows-compatible mono sound card with headphones, if you want to listen to sound files and
monitor recording levels as the files are being recorded.

« Sufficient hard-drive space to save the audio recording files.

» The Liberty Court Recorder supports a number of different multi-channel sound cards through industry
standard interfaces. Support includes WAV devices (including WDM) and ASIO devices. Consult High Criteria
or your Liberty dealer for more information about suitable sound cards to address your requirements.

* You must also provide sufficient storage capacity to retain the recordings, either on your local computer or on
a central data repository.

The multi-channel wav files created by the Liberty Court Recorder are standard computer files and can be
moved, copied and saved, just as any other computer file. Liberty Court Recorder includes a data mirroring
capability that provides a backup of your data files.

Liberty CourtPlayer
The minimum computer requirements for using the Liberty Court Player are:

A standard PC or laptop with the Windows 2000 operating system or later.
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1.5

« A standard Windows-compatible mono sound card with headphones or speakers that will be used for audio
playback.

 Optionally, playback can be controlled using a VEC Infinity USB foot-pedal. You can obtain this pedal from a
third party vendor or from High Criteria and associated Liberty dealers.

Features

Some of the features of the Liberty Court Recording Solution are listed below:

Liberty Court Recorder

« Supports recording in ASIO (Audio Streaming Input-Output) mode for devices with a corresponding ASIO
driver.

« Supports recording in Windows mode for standard Windows audio devices.
» Supports video recording using a video camera or an IP camera.
» Multiple camera feeds can be associated with a single room.

« Attach documents, such as evidence documents, to a recording file. You can open attachments, delete
attachments, seal/unseal attachments, and optionally include them when exporting recording files.

« Stream proceedings to a server which enables multiple users to view the proceedings in real time.

« Burning of a recording onto CD or DVD. You can burn the complete file or an individual disc and optionally
include additional files.

* Playback of recordings in both WAVE and ASIO modes.

« Playback dialog allows you to play parts of the current file being recorded without using Liberty Court Player.
e Supports up to 32-channel recording.

« Channel names can be assigned and used in place of channel numbers.

* Meters show the level of a recording being made onto the appropriate media.

« Indicators for active channels.

« Ability to listen to a recording as it is being made.

« Create new files or append to existing files.

» Mirroring of recordings onto local disks, network disks, and CDs.

» Keeping of time points using auto-bookmarks during a recording.

« Two touch-screen views allow you to control activity from a touch screen.

< An assistive view is available to comply with Section 508 of the Rehabilitation Act.

« Synchronize time between your PC and a digital display clock.

» Use of a PA system for playing recorded sound to an output audio device.

* Bookmarks allow you to navigate quickly in a sound file and store notes at chosen positions in a sound file.
« Special bookmarks, called dockets, can be used to distinguish cases.

» Docket information can be written to an ODBC-compliant database.

* You can use sealed bookmarks to seal all, or parts, of a recording.

» Bookmarks can be defined in advance and later inserted during the actual recording process.

« A bookmark can be assigned a color, which allows you to highlight or classify bookmarks. For example, you
can use different colored bookmarks to differentiate child witnesses, sensitive information, etc.

» The Liberty Definition Editor program allows you to predefine bookmarks on a PC on which Liberty Court
Recorder is not installed.

» The Liberty Network Monitor program allows you to monitor the activity (both sound and video) in up to four
court rooms. You can add bookmarks and dockets, record new files, append to existing files, and playback the
current file being recorded.

« Shortcuts allow you to quickly insert predefined text into bookmarks and file notes using either key
combinations or abbreviations.

« File notes can be added to a recording file, and include both notes and private notes.
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« File notes and bookmarks can be exported as a text file, copied to the clipboard, or printed. You can choose
which data fields to include.

« Alert notification for a paused recording and when there is a low level of sound in all channels.
« Configuration settings and text-substitution shortcuts can be exported and imported.

« Specification of valid file name formats.

« A file search facility lets you search for text across files and within dockets.

» Support for special characters and symbols that don't appear on your keyboard.

» A command-line interface can be used to initiate a recording.

Liberty CourtPlayer
« Playback of audio and video recordings, including a file that is currently being mirrored.

« Ability to work with file attachments. You can open attachments, delete attachments, seal/unseal attachments,
and optionally include them when exporting recording files.

* Bookmarks allow you to navigate quickly in a sound file and store notes at chosen positions in a sound file.

» A bookmark can be assigned a color, which allows you to highlight or classify bookmarks. For example, you
can use different colored bookmarks to differentiate sensitive information.

« File notes can be added to a recorded file.
« An assistive view is available to comply with Section 508 of the Rehabilitation Act.
« Private notes can be used in bookmarks, and optionally excluded when exporting a bookmark to a text file.

« File notes and bookmarks can be exported as a text file, copied to the clipboard, or printed. You can choose
which data fields to include.

» Export sealed recordings with a password or to an unsealed format.
» Preserve tone automatically during high-speed playback.

« Search and replace capability for text within bookmarks.

« Ability to play any combination of one or more channels.

» Export a file, or part of a file, directly to an audio CD.

« Export a file, or part of a file, to a WMA/WMV, WAV, AVI or DCR file with any combination of channels, and
optionally with video.

« Export a file, including bookmarks, audio, video, and attachments to PDF format. The media file can be
created and saved separately from the PDF document so that the audio/video links will work properly after you
move the file onto a Windows Media Server folder to be streamed to the end users.

« Indicators for active channels.

 Configuration settings can be exported and imported.

« Jump-to-time feature during playback allows easy navigation within a file.

« Retain last position in a file when it is closed and restore it when loading.

« A foot pedal can be used for playback.

« A file search facility lets you search for text across files and within dockets.

1.6 Implementation Steps

This section describes the high-level steps to implement the Liberty Court Recording Solution.

At minimum, you should take the following steps:

1. Install the hardware.

2. Install the Liberty Court Recorder program. Refer to “Installing the Liberty Court Recorder”.
3. Install the Liberty Court Player program. Refer to “Installing the Liberty Court Player”.

Liberty Court Recorder and Liberty Court Player use the Image Mastering APl from Microsoft to burn CDs. This
APl is included as part of Windows Vista. For Windows XP users, you must install this API separately if you
plan to write files to data CDs in ISO format or export files to audio CDs. You can download it by searching the
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1.8

1.9

Internet for: WindowsXP-KB932716-x86-ENU.exe.

Trademarks and Copyright Rights

Other product and company names appearing in High Criteria Inc. products and materials are used for
identification purposes only and may be trademarks or registered trademarks of their respective companies.
Registered and unregistered trademarks used in any High Criteria Inc. products and materials are the
exclusive property of their respective owners.

Registering Liberty Court Recorder

After installing and verifying Liberty Court Recorder works properly, you should obtain a license file from High
Criteria or an authorized dealer. If the program is not licensed then your use of Liberty Court Recorder is limited
to 60 days.

Toregister Liberty Court Recorder:
1. Obtain a license file by following the instructions on High Criteria Inc.’s web site: www.LibertyRecording.com

2. Copy the license file to the same folder where you installed Liberty Court Recorder.
3. Rename the license file to regkey.bsh.

4. Restart Liberty Court Recorder.

5. From the Help menu, click About, to check that the program is registered.

Installing the Liberty Court Recorder

Liberty Court Recorder is installed as a common application. It supports an "All Users" install to allow different
users to work with the program on the same computer. At installation time, you can indicate that users without
Administrator privileges have "Read-only" access and are not allowed to change the program's configuration
options.

The Liberty Court Recorder program is packaged as an MSI file and uses the Windows Installer for installation.
To install the program, take the following steps:

1. Run the lcr63re.msi program.
2. Follow the instructions on the screen.

If you receive a message during installation to stop Windows Indexing Service then take the following steps.
1. From the Control Panel, choose "Administrative Tools - Computer Management”.

2. In the Computer Management tree, choose “Services and Applications - Indexing Service”.

3. Press the Stop button (black rectangle) in the toolbar to stop Indexing Service.

4. If you are installing Liberty Court Player on the same machine, you can install this program when the
installation of Liberty Court Recorder completes.

5. When the installation completes, restart Indexing Service by clicking "Indexing Service" in the Computer
Management tree, and then press the Start button on the toolbar.

Post-install Procedure
If you are upgrading from an earlier release and have DCR files stored in a directory on the machine where
Liberty Court Player or Liberty Court Recorder are installed, then take the following steps:

1. From the Control Panel, choose "Administrative Tools - Computer Management”.

2. In the Computer Management tree, choose “Services and Applications - Indexing Service”.

3. Start a full scan of each of the directories where DCR are currently stored, as described below.
a) In the console tree, under "Indexing Service — System”, click "Directories".
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b) In the details pane, click the directory you want to scan.

c¢) On the "Action" menu, point to "All Tasks", click "Rescan (Full)" for a full scan of the selected directory, and
confirm you want to initiate a rescan.

d) Repeat steps a) to c¢) for each of the directories in the list.
For more information, refer to the Windows online help for Indexing Service.

1.10 Installing the Liberty Court Player

Liberty Court Player is installed as a common application. It supports an "All Users" install to allow different
users to work with the program on the same computer.

The Liberty Court Player program is packaged as an MSI file and uses the Windows Installer for installation. To
install the program, take the following steps:

1. Run the Icr63pe.msi program.
2. Follow the instructions on the screen.

See also "Installing the Liberty Court Recorder".

1.11 Uninstalling the Liberty Court Programs

To uninstall Liberty Court Recorder:
« From the Windows Start menu, choose “Programs” — “Liberty Court Recorder” — “Program Maintenance”. On
the Program Maintenance window, select "Remove".

To uninstall Liberty Court Player:
* From the Windows Start menu, choose “Programs” — “Liberty Court Player” — “Program Maintenance”. On the
Program Maintenance window, select "Remove".

Alternatively, to uninstall any of the Liberty Court Programs, use “Start — Settings — Control Panel - Add/Remove
Programs”.

2 Using Liberty Court Recorder

2.1  Starting Liberty Court Recorder

To start Liberty Court Recorder:

« From the Windows Start menu, choose “Programs” — “Liberty Court Recorder” — “Liberty Court Recorder”. The
main Liberty Court Recorder window appears. For more information on the parts of this window, refer to “Using
Liberty Court Recorder” later in this document.

2.2 Stopping Liberty Court Recorder

To stop Liberty Court Recorder:

« From the main Liberty Court Recorder window, either select “File - Exit”, or click the X button in the upper right-
hand corner.
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2.3 Configuring Liberty Court Recorder
2.3.1 Configuring Liberty Court Recorder

To configure the system, you use the Liberty Court Recorder program to set configuration options.
Note that you can export and import configuration options when setting up similar systems.

To set configuration options:
« From the main Liberty Court Recorder window, select “View - Options”. A dialog appears from which you can
access different configuration options. You can select from the following:

Dialog Use this dialog to set options for

Recording Recording source, sound quality, channel names, confirmations,
notifications

Video Recording video

Playback Playback devices

New Files Creating new files

Mirroring Mirroring files to disk

Burning Burning files to other media

General Priority level, minimizing Liberty Court Recorder application, window

displays, behavior when program closes, temporary files

Hot Keys Setting hot keys

Clock Setting synchronization parameters when using a digital clock
StartUp Starting Liberty Court Recorder

Touch Screen Using a touch screen

Remote Monitoring | Using Liberty Network Monitor for remote monitoring of court rooms

Security Enabling a recording to be sealed

Bookmark Titles Specifying titles for the columns on the Predefined Bookmarks window, and
for specifying which docket fields to use, the names of the docket fields, and
their default values

Predefined Working with predefined bookmarks
Bookmarks
Broadcast Broadcasting a recording in real time

You can use the following buttons:

Button Function

OK Save your changes and exit the configuration dialogs.
Cancel Cancel all of your changes that have not been saved.
Apply Save your changes and keep the current dialog open.
Restore defaults Restore default settings for current dialog
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Each of the configuration options is described in detail in the following sections.

2.3.2 Using the Recording Dialog

Use the Recording dialog to set options for recording.
When you select Recording, the following dialog appears.

~Source

Mumber of channels: I 4 3:
Type of driver; I.ﬁ.SIO Device "I

Recording Devices for Channels. .. | Channel Mames |

— Sound quality
Format: SPEEx Change. .. |
16.8 kBit/s, 16.0 kHz, Mono, Q5

¥ Confirm when stopping recording

I¥ Confirm when pausing recording

Motification During Recording | Advanced... |

Source — specifies devices and channels used for recording.

Number of channels — select the number of channels to be used for recording.

Type of driver — select a category for the devices used for recording. You can choose either "Wave

Devices” (Windows mode) or "ASIO Device". Windows mode includes support for devices referencing WDM
and MME. If your hardware platform supports both ASIO and Windows mode, it is recommended you choose
“ASIO Device”.

If you select wave mode for recording, then the confidence monitoring and PA outputs of the recorder must also
be in wave mode. If you select ASIO mode for recording, then confidence monitoring and PA outputs may be
either ASIO or wave.

If you select "ASIO Device", you can press the "Advanced" button to select an option to test the ASIO device
when Liberty Court Recorder starts. The following dialog box appears.

Advanced Recording Settings il

¥ check ASIO device when program starks

Ik I Zancel |

By selecting the "Check ASIO device when program starts" check box, each time Liberty Court Recorder starts,
it will try to initialize the ASIO device and try to record something. You will be notified of any errors with this
process.

Recording Devices for Channels — click this button to specify the channels and devices. The dialog that
appears depends upon the number of channels and the type of driver you have selected.

For example, with 4 channels using WAVE devices, the following dialog appears:
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Recording Devices for Channels x|

Ackive channels Devices for channels

1 ¥ |Realkek HD Audio Input < Left

2 ¥ |realtek HD Audio Input < Right

3V |realtek HD Digital input < Left

Led Led Lef L

4 v IReaItek HOD Digital input < Right

; Cancel |

Active channels - Select the channels to be used for recording.

Devices for channels - Select the device for recording the pair of channels to the left. For example, the first
selection is the device used for channels 1 and 2.

With 4 channels using an ASIO device, the following dialog appears:

Recording Devices for Channels x|

Ackive Channels B5I0 Device For Channels

[w|“hannel 1
[w|Channe! 2
[w]iChannel 3 A5I0 Contral Panel. ., |
[w]Channel 4

Ik I Cancel

Active Channels - Select the channels to be used for recording.
ASIO Device for Channels - Select the ASIO device for recording all of the channels.

ASIO Control Panel - Click this button to display the Control Panel for the ASIO device (if it exists). Refer to the
documentation for your hardware device for more information.

Channel names

You can choose to replace the channel numbers with 2-character names. These names will appear in place of
the channel numbers, such as in the channel selection buttons, in the display of recording levels, and so on.
The names you choose are stored as part of the actual recording. Optionally, the channel names can be

displayed when playing a file in Liberty Court Player. When you change the channel names, the changes take
effect for the next recording.

To replace a channel number with a channel name, take the following steps:
1. Click the "Channel Names" button. The following dialog appears.
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Channel Names x|

¥ Use channel names

Mumber | Marme | Drescription |

1 DF Cief Akt

[ T R

Channel name: | DF (max, 2 alphanumeric characters)

Descripkion: I Def Akt

Ik I Cancel

2. Select the "Use channel names" check box.
3. Select a channel in the list of available channels.

4. In the "Channel name" field, specify the name you want to use for the selected channel. You can use 1 or 2
alphanumeric characters for this name.

5. Optionally, in the "Description” field, specify a description for this channel.

Sound quality

Use the “Change” button to change the sound file format and parameters for recording. A system dialog
appears with the sound formats and parameters that are available on your system. The default format is
SPEEX with attributes “16.6 kBit/s, 16.0 kHz, Mono, Q5".

Confirmwhen stopping recording

Clear the check box if you do not want to be prompted each time a recording stops.

Confirm when pausing recording

Clear the check box if you do not want to be prompted each time a recording pauses.

Notification
Press this button to select options for notifications during recording. The following dialog appears.
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Motification During Recording

Motification when recording iz paused

I¥ Flash the icon in Task Ear

¥ Generate a simple tone on the speaker

[ 2 | Change... | 2000 Hz, 50 %, 100 msec,, 5 sec,

Motification when sound or video is abzent

v Display pop-up message

¥ Generate a simple tone on the speaker

B | Change... | 3000 Hz, 20 %, 100 msec,, 2 set,

Curation of low levels in all channels before alert: I 15 SELC,
Curation of absence of video stream: I 10 SEC,

Ik I Cancel |

Notification when recording is paused

When a recording is paused, notification may take the form of a tone being generated on your speakers, or the
Liberty Court Recorder icon on the task bar may be flashed.

Flash the icon in Task Bar — The Liberty Court Recorder icon will flash for 30 seconds in the task bar.

Generate a simple tone on the speaker — issue a simple tone. You can click the "Change" button and adjust
the tone settings on the dialog box shown below.

Simple Tone Settings x|

E Frequency: I 1000 3: Hz amplitude; I 15 3: %
Cruration: IEEIEI 3: msec. Tone spacing: |2 3: SEL,

K | Zancel |

You can click the ™ button to listen to the tone.
This method will not work if you are playing sound through your sound card and your card does not allow the
mixing of sounds.

Notification when sound or video is absent

Select the "Display pop-up message" check box if you want automatic notification when the audio signal is
absent in all channels during a recording. A pop-up warning message is issued whenever there is an
absence of sound in all channels for specified period.

If this alert is activated, the user should confirm that the system hardware is connected, powered-on and
functioning properly. Regardless of the fact the alert has been issued, the Liberty Court Recorder will attempt to
continue recording across all channels and the user may continue by simply clicking OK on the alert Window
after the hardware setup has been confirmed.

For notification, you can use the "Duration of low levels in all channels before alert” field to specify the duration
of low levels (in seconds) before the alert notification is issued. You can use the "Duration of absence of video
stream" field to specify the duration of absence of video stream (in seconds) before the alert notification is
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issued.
2.3.3 Using the Video Dialog

Use the Video dialog to set options for video recording.
When you select Video, the following dialog appears.

Yideo Festore Defaults

¥ Enable video capture Fram I 1 3: souUrcels)

—I Source 1 'I

Type of device: I'-.-'iu:lecu Camera j

Device: |videuri-4 Chnl 1 Standard vidCap |

Resolution: [320x240 7|

Frame rate: |1IZI 3:

¥ save video in recording File

COMmpression
COMPressar: |:/yid MPEG-4 Codec |
Qualitys | ]

Kew frame every |5 = frames Advanced... |

Enable video capture from n sources — check this box to enable the capturing of video, and specify the
number of sources.

Select each source from the drop-down list below and specify the following:

Type of device — select either “Video camera” or “IP camera”.

Device — For a Video camera, select the camera from the drop-down list of eligible cameras below. For an IP
camera, click the Select button to select the camera. Use the Add button to add a camera to the list. When you
click OK, Liberty Court Recorder will attempt to initialize the camera to ensure it can be used with the program.

Resolution — select the resolution supported by your video-capture device.
Frame rate — select the number of frames per second.

If the video camera has more than one physical input, or supports more than one hardware path for data, then
the video-capture device contains the video crossbar. Click the Advanced button on the Video tab to select the
pixel depth/ compression and crossbar settings, as shown below.
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Advanced Yideo Source Settings X|
Source properties

Pixel Depth | Compression: IRGE 24 j
Crozzbar properties
Crossbar: I'-.-'iu:leum-4 Video Crosshar 1 j
Input: I'-.-'iu:leu:: Composite j
Cukbpuk: I'-.-'ideu:: Decoder j Configure, .. |

Cancel

Crossbar— lists the video crossbars available. Depending on the hardware, the video-capture device may
contain more than one instance of the video crossbar. Select the crossbar appropriate for your input source.

Input — select the input line from the list of available input connection lines.
Output — select the output line from the list of available output connection lines.

Advanced — press this button on the “Crossbar properties” dialog box to set advanced configuration options.
The resulting dialog depends upon the specific video capture device you are using.

If you are using a Picolo device, click the Advanced button to select the pixel depth / compression, video
standard, and whether you want the image flipped vertically, as shown below.

Advanced Yideo Source Settings |
Source properties

Fixel depth | Compression: Im TI
Video standard: I.ﬁ.utu:u Detect 'I

Flip werkical: [

Ik I Zancel |

Pixel depth/ Compression — select the pixel depth/compression setting. The default is RGB 32.

Video standard — select the video standard to use. The default is “Auto Detect” which means the program will
try to detect the standard of the input video signal. If this standard cannot be detected, the NTSC standard will
be used.

Flip vertical — select this checkbox if you want to flip the top/down image. The need to select this check box
depends on the type of video renderer that is being used.

Save video in recording file — clear this check box if you do not want the video saved as part of the recording.
This gives you the option of broadcasting video without saving the video into the recording file.

Compression:
Compressor — select the compressor used when recording video, or select "None" for uncompressed format.

Quality — select the compression quality. The Quality setting for compression ranges from 0 to 100. This is a
relative range that controls the quality of the video recording. You should not change this setting unless
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advised to do so by Technical Support.

Key frame every n frames — select the key-frame rate (i.e. number of frames per key frame). The default is 5,
which means a key frame occurs every 5 frames. You should not change this default unless advised to do so
by Technical Support.

Advanced - press this button in the Compression area of the Video tab to set advanced configuration options,
if your compressor supports additional options.

2.3.4 Using the Playback Dialog

Use the Playback dialog to set devices for playback, both for confidence monitoring and for use with a PA
system.
When you select Playback, the following dialog appears.

Playback Restore Defaults

— Confidence Maonitaring

Type of driver: I'u'u'ave Device j

Device: I(system default) | Realkelk HD Audio Dutplj

v Use digital boost: |15 dh 'I
P Syskern

¥ Usepa Swsbem

Type of driver: I'-.-'-.-'ave Device j

Device: I'-.-'iu:leum-4 Audio Playback 1 j

¥ Use digital boost: |15 db "’I
Advanced... |

Confidence Monitoring

These options are for monitoring during the recording process to ensure the recording is actually being
recorded correctly.

Type of driver

Select the type of driver to use. The list of available devices depends on the type of driver you select.

Device

For WAVE mode, select your audio device (sound card) for recording. If the setting is “system default”, then
Liberty Court Recorder uses the device specified in your system audio settings (e.g. Start - Settings - Control
Panel - Multimedia - Audio).

For ASIO mode, select one of the device channels. Confidence monitoring and PA system outputs can be
either ASIO or WAVE.

Usedigital boost

If you want to boost the volume levels during playback, select this check box, and choose the amount of boost
from the drop-down list.

PA System

These options are for playback using a PA System.

Type of driver

Select the type of driver to use. The list of available devices depends on the type of driver you select.

Device

For WAVE mode, select your audio device (sound card) for recording. If the setting is “system default”, then
Liberty Court Recorder uses the device specified in your system audio settings (e.g. Start - Settings - Control
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Panel - Multimedia - Audio).
For ASIO mode, select one of the device channels. Confidence monitoring and PA system outputs can be
either ASIO or WAVE.
Usedigital boost
If you want to boost the volume levels during playback, select this check box, and choose the amount of boost
from the drop-down list.
Advanced
Use this button to display the “Advanced Playback Settings”. The dialog looks like this:
Advanced Playback Settings x|
Moo dovieos |
— Confidence Manitaring
¥ Use an associated mixer device
Mixer device: IReaItek HO &udio oukpuk j
— P& Syskemn
¥ Use an associated mixer device
Mixer device: I'-.-'iu:leum-4 fudio Playback 1 j
Sound processing for plaping all channels
i~ Simple
% Enhanced with limiter
| (04 I Cancel |
The Mixer device lets you control the volume of sound and other playback parameters. Many Wave devices have
associated Mixer devices. Normally, the default settings (i.e. “Use an associated mixer device” checked and
specified “Mixer device”) are sufficient. Some Wave devices do not have an associated Mixer device. You
should not choose the Mixer device of other Wave devices. Liberty Court Recorder will not work properly if you
choose an incorrect device.
A mixing device is available only in WAVE mode.
Use an associated mixer device
This box is checked if your Wave device has an associated Mixer device. The associated Mixer device appears
in the “Mixer device” field. You can uncheck this box if using the associated Mixer device results in problems.
This box is unchecked and the “Mixer device” field is grayed out if there is no associated Mixer device.
Mixer device
Select a mixer device only if a Wave device has incorrectly found an associated Mixer device.
Sound processing for playing all channels
Default settings are normally acceptable. Only change these settings under the advice of Technical Support.
2.3.5 Using the New Files Dialog

Use the New Files dialog to set options for the creation of new files.
When you select New Files, the following dialog appears.
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Restore defaults

Drefault folder for creating and opening files
" Last uzed folder

{* This folder; I-.l:"-.DI:u:uments and Settingztadminty D al

File name prefis; Iu:lu:r
[~ Prompt far file name
[+ Confirm new file during a recording

[+ Cortinuaus recarding

Create Mew Docket
[¥ Create new file for each new docket

v Use docket number in file name

Iv Call this script: |c:\script exe al
[~ Confirm predefined docket bookmarks

Default folder for creating and opening files

Set a default folder for creating and opening files. Liberty Court Recorder can use the previously used folder as
the default (select “Last used folder”) or you can specify the default folder yourself (select “This folder” and
specify the location).

If you type in the name of a new folder then Liberty Court Recorder automatically creates this folder when you
click on the OK or Apply button.

File name prefix

Files are generated with names containing the date and time in the format yyyymmdd_hhmnss. Optionally,
specify a prefix for the automatically generated file names. Since this prefix is used as a prefix for file names,
restricted characters are based on Windows file name restrictions. An example of a file name is:
test_20051125_182614.dcr (timestamp, representing 18:26:14 on November 25, 2005, with a prefix of test).
Prompt for file name

Check this box if you want to be prompted for the file name and location when you initiate each recording. This
allows you to override the defaults for these options.
Confirm new file during a recording

Select this check box if you want a confirmation alert issued when you try to create a new file and another file is
already open. This helps prevent you from mistakenly creating a new file when you have a recording already in
progress.

Continuousrecording

Select this check box if you want recording to automatically continue when a new file is created (i.e. when
creating a new file for a new docket or when creating a new file during a recording). Otherwise, you must
manually resume recording.

Create New Docket

Use this section to identify options when you create a new docket

Create new file for each new docket — select this check box if you want a new file created each time a new
docket is created during a recording. When a user creates a new docket, the recording is stopped, the previous

file is closed, and the new docket is inserted into a newly created file. Recording will continue only if the
"Continuous recording” check box is selected above.

Use docket number in file name — select this check box if you want the docket number to be included as part
of the new file name. This number appears after the prefix and before the timestamp.

Call this script - select this check box if you want to run a script when a new docket is created. This is useful,
for example, if you want to use a script to write information into a database. Type the location of the script or
use the ‘3 button to locate the script.
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When a new docket is to be created, Liberty Court Recorder executes the specified script, and passes to it the
docket information as a string in XML format. This string has the following fields:
Field Description
DOCKET node name for the XML document
DOCKNO Docket No.
JUDGE Judge
PLAINTIFF Plaintiff Attorney
PLAINMAN Plaintiff
DEFENSE Defense Attorney
DEFENDANT Defendant
CMNT Comment
CRTMUTC Creation time in UTC format
CRTMLOC Creation time in Local Time Zone format
FLPATH Path to the DCR file
FLNAME Name of the DCR file
each time you insert a predefined docket bookmark into a recording.
2.3.6 Using the Mirroring Dialog

Use the Mirroring dialog to set options for mirroring files that you record onto disk. Files can be mirrored to a
local drive, a network drive, or a compact disc (CD).
When you select Mirroring, the following dialog appears:
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Mirroring Restore Defaults

¥ Enable Mirroring
—When
*' During recording
" after recording has stopped

—where
Cisk bype: II::u:aI "’I
Folder: I l:\Recording| 3 |

Test | Total Size:
= Free Space:

Mumber of copies: I 1 tonky For compact disc)

—After successhul mirroring and closing File
[T Remove 'Archive’ attribuke
[ Delete source File

Advanced. .. |
Enable Mirroring

Select this box to enable mirroring of the files you record.

When

Select when the mirroring will take place:

« During recording - mirroring process starts when the recording starts and continues to mirror the file as it is
being recorded.

« After recording has stopped - once the recording stops, the file is mirrored.

Where

Disk type — select the type of disk on which the mirrored file will be created. You can choose "Local", "Network",
or "CD".

In the “Folder” field, specify the full path of the folder where mirrored files are saved. The "Total Size" and "Free
Space" fields display information about the location you specify. For a compact disc, you can specify the
number of copies to make.

Test

Use this button to test that Liberty Court Recorder can write to the location specified and in the format you have
specified.

After successful mirroring and closing file

Choose options after a file has been successfully mirrored and closed.

Remove 'Archive' attribute - When you finish successfully a mirroring of a file, the attribute “Archive” for the
original file will be removed.

Delete source file - When you close a file that has been mirrored, it is automatically deleted. A source file,
which has been mirrored, is also deleted if you close Liberty Court Recorder.

Advanced
Use this button to display the “Advanced Mirroring Settings”. The dialog looks like this:
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2.3.7

Advanced Mirroring Settings

Safety mirroring

¥ Complete unsuccessful mirroring

i~ |Use 150-data Format
{* Use Universal Disk Formak {JDF)

¥ aAutoformat blank disc

Mirroning on CD/DYD

X

(0] 4 I Zancel

If a file was not mirrored successfully, Liberty Court Recorder will try to complete the mirroring process in the
background. If you want to change this behavior, clear the option "Complete unsuccessful mirroring".

Liberty Court Recorder can mirror a recording after it has completed to an ISO-formatted CD. If you want to use
ISO format when mirroring to a compact disc, select "Use ISO-data format". You will also need to ensure that
CD recording for your drive has been enabled. You can also indicate you want to use UDF-format along with an
autoformat feature for blank CDs. For more information, see "Writing to Compact Discs".

Using the Burning Dialog

Use the Burning dialog to set options for burning files that you record onto other media, such as CD.
When you select Burning, the following dialog appears:

Restore Defaulks

¥ Enable burning

~When
&% Snly manual burning

" after recording has stopped

Where

Disc bvpe: ID'u'D "I
Drrive: I 1 | |

Iv &dd files in this Folder Eo the COJDVD

Faolder: I

3|

Enable burning
Select this box to enable burning of the files

When
Select when the burning will take place:

Advanced. .. |

you record.

* Only manual burning — burning of a file takes place only when you initiate it through the "File — Burn to

CD/DVD" menu option or by clicking on the @ button in the Status panel for an open file.
« After recording has stopped - burning process starts when the recording has finished. A confirmation dialog
appears before the burning process actually starts.
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Where
Disk type — select the type of disc on which the file will be burned. You can choose "CD" or "DVD".
In the “Drive” field, specify the name of the drive used to burn the media.

Add files in this folder to the CD/DVD

Select this box if you want to include additional files when you burn a CD or DVD. Specify the location of the
folder containing these files in the field below. All files from this folder will be added to the disc. Note that only
files are added and not subfolders. The size of these files cannot exceed half of the available space on the
disc. If a recording spans multiple discs, these additional files are copied to each of the discs.

Advanced
Use this button to display the “Advanced Burning Settings”. The dialog looks like this:

Advanced Burning Settings x|

Multiple dizcs
Sound skream overlap: I 10 SEC,

150
" Universal Disk Format {LIDF)

™| sutofarmat blank disc

(0] 4 I Cancel

Multiple Discs

When creating multiple discs, Liberty Court Recorder will overlap a sound stream using the "Sound stream
overlap" setting. For example, when it creates the second disc, it will include the last 10 seconds from the first
disc, by default.

Format
By default, Liberty Court Recorder will burn recordings using 1ISO format. This is the recommended setting.

Optionally, you can choose to use UDF-format. When using UDF format, Liberty Court Recorder can
automatically format a blank CD to be used in the burning process. This feature requires all of the following:

e Liberty Court Recorder is running on Windows Vista.
* Your system settings related to what happens when you insert a blank CD or DVD should either be set to
"Take no action”, or "Use AutoPlay for all media or devices" should be disabled.

« Liberty Court Recorder is run under the Administrators or Backup Operators group account, unless the User
Account Control is turned on. If the User Account Control is turned on, you should run Liberty Court Recorder
with the "Run as administrator” function, which is located in the pop-up menu and in the shortcut for the
program by going to "Properties - Shortcut - Advanced".

2.3.8 Using the General Dialog

Use the General dialog to set options for priority level, minimizing the Liberty Court Recorder application, the
windows to display, and the behavior when closing the program.
When you select General, the following dialog appears.
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—Priority level —————— —Minimize to
™ High {* Task Bar (mormal behavior)
i* Above normal " SystemTray
i Mormal ™ Thin Yigw

¥ automatically show File Notes window
¥ aAutomatically show Bookmarks window

—Behavior when program closes
[ Log off user
[ shut down Windows

Advanced. .. |

Priority level

Choose the priority level of the Liberty Court Recorder program. You can use this setting to improve the system
resource utilization of the program.

Select one of the following:

High - set the priority to the highest level.

Above normal - set the priority at an intermediate level between "Normal" and "High".

Normal - default priority.

Because sound recording is a real-time process, buffers can get out of sequence. This can lead to echoes
and other problems in a recording. The Priority level setting helps eliminate such problems and provides
cleaner recordings. If the default setting of “Normal” results in such problems, change the priority setting to
"Above normal”. If problems arise at this setting, change the priority setting to "High".

Note: If Liberty Court Recorder is not on a dedicated machine, it is recommended that high-utilization
applications such as virus checkers are not being run during a recording.

Minimize to

Choose the behavior when you minimize the Liberty Court Recorder application. Select one of the following:
Task Bar — appears minimized in the Task Bar. This is the normal behavior.

System Tray — appears as an icon in the System Tray.

Thin View — display Liberty Court Recorder's Thin View, where only the channel recording levels are displayed.
For more information, see "Using the Thin View".

Automatically show File Notes window

Check this box if you want to have the File Notes window automatically displayed when opening a file that
contains file notes.

Automatically show Bookmarks window

Check this box if you want to have the Bookmarks window automatically displayed when opening a file that
contains bookmarks.

Behavior when program closes

You can select "Log off user” to log off the current user when you close the Liberty Court Recorder program, or
you can select "Shut down Windows" to shut down Windows when the program closes.

Advanced

Click the "Advanced" button if you want to specify a folder for temporary files. The size of a recording file can be
quite large. Because of this, the Liberty Court Recorder application saves recorded information in a temporary
file rather than in memory.

When you first start the Liberty Court Recorder application, it sets the folder for temporary files based on the
following:

« If the system environment variable TMP exists, it uses its value.

* Else, if the TEMP system environment variable exists, it uses its value.
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« Otherwise, it uses the folder where the application is installed.

2.3.9 Using the Hot Keys Dialog

Use the Hot Keys dialog to set hot keys for quick access to common commands.
When you select Hot Keys, the following dialog appears.

¥ Enable Hot Kews Clear all Keyvs |
Comrmand | Key | Skakus | -
Minimize | reskore Chrl+AlE+F10
Record [ skop record Ckrl+-AlE+R.
Monitoring during record  Chrl+Al+HP
Skop Chrl+-Al+T
Pause [ conkinue ChrlAlEH
Mew bookrnark, Ckrl+alE+F2
Plaving all channels Chrl+Al+0
Playing channel 1 Chrl+al+1
Plaving channel 2 Chrl+alk+2
Plaving channel 3 Chrl+AlE+3
Plaving channel 4 Chrl+Alk+4
Plaving channel 5 Chrl+-AlE+S
Plaving channel & Chrl+alk+6 b
Plaving channel 7 Chrl+AlE+7 lI
Ml = simm =k =] O Chel Al D
Press new key: ICtrI + Alk + F10 Clear |

Enable HotKeys
Check this box if you want to use global hot keys.

Setting Hot Keys

To change a hot key setting, take the following steps:

1. Click on the item in the list of commands that you want to change.

2. In the “Press new key” box press the keyboard combination you want to use as a hot key.
3. Click OK or Apply.

You can use “Clear” to disable a hot key or “Clear All" to set all hot keys to “None”.
If any of these combinations is used by another active application or shortcut, the combination will not work
with Liberty Court Recorder.

2.3.10 Using the Clock Dialog

Use the Clock dialog to set options for synchronization with an outside clock device.
When you select Clock, the following dialog appears.
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2.3.11

¥ Synchronize kime with Display Clock

~ Device
Twpe of Display Clock: IDigitaI Display Syskems j

Attached to port: ICOMl VI

—Synchronization direckion

™ P sets time on Display Clock
{* Display Clock resets PC time

V¥ Activate time display only when recording

Synchronize time with Display Clock

Check this box to synchronize time with an outside clock device.

Type of Display Clock

Select the type of display clock: Applied Technical Systems or Digital Display Systems.

Attached to port

Select the COM-port to which your clock device is connected.

Synchronization direction

Select the direction for synchronization:

« PC sets time on Display clock - display your PC’s time on the display clock.

« Display Clock resets PC time — set your PC’s time from the clock device. In this case, you need to have
sufficient user rights in your operating system.

Activate time display when recording

Select this option if you want to use the clock to indicate recording status. If the clock time appears, recording is
taking place. If the clock time does not appear, recording has been turned off.

Using the StartUp Dialog

Use the StartUp dialog to set options for the start of the Liberty Court Recorder application.
When you select Startup, the following dialog appears.

— Wiew

[ Minimize when progran skarks

—Load a file when program starts
[ Mew file and use default file name
[T Last used file

v This file: I il

— Ackion
[ Skart recording

¥ Duration IEI_ hh IEI_ yljy]

[™ Close program when complete

[ Start program automatically when 'Windows starts

Minimize when program starts
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Check this box to minimize the main window after the Liberty Court Recorder application starts. The behavior
when you minimize is based on the minimize method you specify under View - Options — General. It can be
minimized to the task bar or to the system tray.

Load a file when program starts

You can optionally select a file to be automatically loaded when Liberty Court Recorder starts. Choose one of
the following:

Load new file and use default file name — create a new file each time Liberty Court Recorder starts. The name
of the file is based on your "New Files" settings.

Load last-used file — load the file Liberty Court Recorder last used (either played/recorded).

Load this file — locate the specific file to be loaded.

If the file no longer exists, or has been moved, this has no effect.

Action

You can optionally start recording when the Liberty Court Recorder program starts, by selecting the "Start
recording” check box. To record for a specified period, specify the duration in hours (hh) and minutes (mm).
Optionally, select the "Close program when complete" check box to close Liberty Court Recorder when it has
recorded for the duration you have specified.

To have Liberty Court Recorder automatically start when Windows starts, select “Start program automatically
when Windows starts”.

2.3.12 Using the Touch Screen Dialog

Use the Touch Screen dialog to set options for using a touch screen with Liberty Court Recorder.
When you select Touch Screen, the following dialog appears.

W Use Touch Screen view

—Hatk key to switch between views

TS Full view: [Ctrl + Al + F ok
T3 Control view: ICtrI + Akt +C k.
Skandard wigw: ICtrI + Ak +5 ak,

—Ackivate when program starts
[T always TS Full view
[T Always TS Control wiew

W Last used wiew

With a touch screen, you can use either the Touch Screen Full view or the Touch Screen Control View.

Touch Screen Control view — touch screen view with only the controls available. This is useful when you just
want to record and don't require bookmarks or video.

Touch Screen Full view — full-function touch screen view

Use Touch Screen view
Select this option to enable the use of a touch screen.

Hot key to switch between views
The hot key combinations are used to switch between the different views: TS (Touch Screen) Full view, TS
(Touch Screen) Control view, and Standard view. The default hot key combinations are:

HotKey Combination Switch to...
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Ctrl + Alt+ F Touch Screen Full view
Ctrl + Alt + C Touch Screen Control view
Ctrl + Alt+S Standard view

To change a default: place your cursor in the box, press a key combination, and click “Apply”. The status
indicates whether this key combination is allowed.

Activate when program starts
Select which Touch Screen view you want to appear each time Liberty Court Recorder starts.

See also "Using a Touch Screen View".
2.3.13 Using the Remote Monitoring Dialog

Use the Remote Monitoring dialog to set options that allow the use of remote monitoring and control using the
separately licensed Liberty Network Monitor program.

When you select Remote Monitoring, the following dialog appears.

Remote Monitoring Restore Defaulks

Iw Enable remaote maonitaring

Recorder's IP address
% |Jze IP address From lisk: |192.168.1.2 j

™ |se this IP address: I

Listening port: I 2467

Enable remote monitoring

Select this option to enable the remote monitoring facility.

Recorder's IP address

You may have more than one IP address on your PC. You must specify the IP address on this PC to use for
remote monitoring using one of these options:

Use IP address from list — select an IP address from the list of IP addresses for all adapters.

Use this IP address - if, for any reason, an IP address cannot be determined, specify the address to be used
for remote monitoring in the box to the right.

Listening port

Specify the port on which Liberty Court Recorder listens for a remote PC being used to monitor and control
recordings.

2.3.14 Using the Security Dialog

Use the Security dialog to set options to enable the sealing of a recording or parts of a recording.
When you select Security, the following dialog appears.
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¥ Enable security

Passwards

Recording password: | on

Crwverride password: | on Change Passwords

Enable security

Select this option if you want to allow a recording or parts of a recording to be sealed. This allows you to use
special bookmarks, called sealed bookmarks. Audio saved between a Begin Seal bookmark and an End Seal
bookmark will be encrypted and can only be played by supplying the appropriate password.

See also "Working with Sealed Recordings".

When you enable security, the following dialog appears:

Specify Passwords x|
2ld Recording or Qverride passwaord: I

¥ Change Recording password

Mew Recording password: I
Canfirm new Recording password: I

¥ change Cverride password

Mew Owverride password: I
Zonfirm new COwverride password: I

Ik I Zancel |

Specify Passwords

Complete the following password fields. Each password must be at least six characters long.
New Recording password — password used to seal data.
Confirm new Recording password — re-enter the recording password.

New Override password — an override password you need to supply if you want to change the current recording
password.

Confirm new override password — re-enter the override password.

Changing a Password

It is not recommended you change a password. Previous recordings made with a different password will not
be playable using Liberty Court Recorder.

You can change either the Recording password or the Override password by taking the following steps:
1. Click Change passwords. The Specify Passwords dialog box appears.

2. In the Old Recording or Override Password field, specify either the current recording password or the
override password.

3. Select the password you want to change, enter the new password, and confirm the new password.
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2.3.15 Using the Bookmark Titles Dialog
When you select Bookmark Titles, the following dialog appears.
Bookmark Titles Restore Defaults
Ilse this Figld Title Default Yalue
¥ Docket Mo, IDDEkEt ro, I
IF Judge IJLIdgE I
I Plaintiff Atkormey IF‘IaintiFF Akkorney I
¥ Plaintiff | Plaintiff |
v Defense fktarney IDeFense Aktarney I
v Defendant IDeFendant I
Select the fields you want to use.
the “Default Value” column.
2.3.16 Using the Predefined Bookmarks Dialog

Use the Bookmark Titles dialog to customize the column titles that appear on the Predefined Bookmarks

window, and for specifying which docket fields to use, the names of the docket fields, and their default values.

You can replace a default title by typing the new title in the corresponding text field in the “Title” column.
You can specify a default value for any of the fields by typing the default value in the corresponding text field in

Use the Predefined Bookmarks dialog to specify options for working with predefined-bookmark files and to
specify indicators for used bookmarks in the Predefined Bookmarks window.

When you select Predefined Bookmarks, the following dialog appears.

Predefined Bookmarks Restore defaulks

—Default folder For creating and opening files
™ Last used Faolder

* This Falder: I il

—Load a file when program starks
[~ Last used file

¥ This File: I il

—3Setting for used bookmarks
¥ Grey button
¥ Demote bookmark

¥ Highlight background | current highlight

I¥ Bookmarks should inherit colors

Default folder for creating and opening files

Set a default folder for creating and opening predefined-bookmark files. Liberty Court Recorder can use the
previously used folder as the default (select “Last used folder”) or you can specify the default folder yourself
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(select “This folder” and specify the location).
If you type in the name of a new folder then Liberty Court Recorder automatically creates this folder when you
click the OK or Apply button.

Load a file when program starts

You can optionally select a predefined-bookmark file to be automatically loaded when Liberty Court Recorder
starts. Choose one of the following:

Load last-used file — load the predefined-bookmark file Liberty Court Recorder last used.

Load this file — locate the specific file to be loaded.

If the file no longer exists, or has been moved, this has no effect.

When you insert a predefined bookmark into a recording, Liberty Court Recorder can visually indicate, in the
Predefined Bookmarks window, the bookmark has been used. You can choose any combination of the
following options:

Grey button — change the button at the left of the bookmark in the Predefined window to the following: ﬂ

Demote bookmark — move the bookmark to the end of the unused bookmarks in the list. The order of used
and unused bookmarks depends on the order in which they appear in the file and does not depend on the
order in which you insert them. If you reset all of the usage indicators then all of the bookmarks are rearranged
to their original order. When a bookmark is demoted, all separator bookmarks that are directly below it in the
list of bookmarks are also demoted.

Highlightbackground — highlight the used bookmark's background with the color you choose. Click the
“Change” button to choose the color you want to use for highlighting.

When a bookmark is demoted, all separator bookmarks that are directly below it in the list of bookmarks are
also demoted.

Bookmarks should inherit colors — select this option if you want to retain the color of a predefined bookmark
when you use it as a bookmark in your recording.

2.3.17 Using the Broadcast Dialog

Use the Broadcast dialog to set options for broadcasting, or streaming, a recording in real time.
When you select Broadcast, the following dialog appears.

¥ Use Eroadcast Feature
- oukpuk
¥ Push to server
Server name:

Publishing point:

Log on as... |

¥ Pull from Recorder  Pork number: IBIIIEEI

—Compressian

Format: Windows Media Audio 2 Voice, 12 kbps, 16 kHz, mone
Windows Media Wideo W7, 25% CBR quality, 105 Kbp:

™ Use mulkiple bit rates Change Format. ..

¥ Include video (ally Select ¥ideo Source..,

[" sStart broadcasting when program starks

Use Broadcast feature — select this check box to enable a recording to be broadcasted, or streamed, in real
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time.

Push to server

Select this check box if you want the recorder to initiate the connection to a server running Microsoft Media
Server (MMS). This allows multiple users to monitor the same stream via Liberty Network Monitor. Specify the
“Server name” and “Publishing point” name, and click the “Log on as” button to specify a valid user name and
password that has permission to log on to the Microsoft Media server.

The default port number is 80. If the server is using a different port, specify the port number in the “Server
name” field. For example, "http://MyServer:8080" specifies port number 8080.

Pull from Recorder

Select this check box if you want a Microsoft Media server or player to initiate a connection to the recorder using
the HTTP protocol. This allows users to browse to the address of the recording machine to access the stream.
You can change the default port number of 8080.

Use multiple bit rates (MBR) - if selected, the video output consists of a single input encoded multiple times,
each with different bit-rate settings. When a file with MBR encoding is read, the reader will determine which
stream to use based on the available bandwidth.

Includevideo - if selected, the video data will be included in the broadcast. By default, all video sources will be
included. Click the “Select Video Source” button to restrict which sources are included.

Click the “Change Format” button to adjust format parameters.

Start broadcasting when program starts — select this check box if you want to have broadcasting started
automatically when Liberty Court Recorder starts.

2.3.18 Exporting and Importing Configuration Options

You may want to set up similar Liberty Court Recorder systems with the same configuration options. From one
system, you can export the configuration options as a file and then import that file to another system.

To export all of your configuration options for Liberty Court Recorder, take the following steps:
1. From the main window, click Tools, and then Export Configuration Options.
2. Specify the name and location for the exported file.

To import configuration options to Liberty Court Recorder, take the following steps:

1. If you have a recording file open, you will need to close it.

2. From the main window, click Tools, and then Import Configuration Options.

3. Specify the name and location for the file containing the configuration options you want to import.

Once the file has been imported successfully, you must restart Liberty Court Recorder to continue to use it.

2.4  Using Liberty Court Recorder

Liberty Court Recorder allows you to have multiple windows open. By resizing and repositioning the windows
on your workspace, you can work with different windows simultaneously. The following shows one way of
organizing your workspace. You can monitor the progress of a recording, add bookmarks (including
predefined bookmarks) at different points in the recording, and use text-substitution shortcuts.
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N 2 Al E 10724 P Stop Recording
............................. 3 \'- 10:17:53 P Start Recording
— U LU= lop Recarding
| | ; — 101845 PM Stop Recordi
B L 12:24:44 AM Start Recarding
|| ¥ K
& || Speaker: | speaker
— Confidence monitoring during recording ~yolume | | [Motes:
v Enable I notes ;I
Plaving chanmels: | All channels .I.I
fEEEEE -

Predefined Bookmarks x|

File Edit Ackion Migw
F RE|X[w o +¥|2-|a]E
File: IC:'I,DE::Q.me LI
| EDocket Mo, | Defendant | I otes | Speaker | Defenze Att... | F | Jun =
& oo Naotes o
ﬂl Motes Speaker
g 00z Motes _I;I
4 | 3

2.5 Liberty Court Recorder Main Window

The Liberty Court Recorder main window consists of different parts, as shown below:
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““1cr_20110220_171216.dcr N =l
File Audio Wiew Tools Help
e |28y Gl 5 T E
—Skaktus
action: @ &4 Recording
Length: 7:53 sec, (54.61 ME) ]
—Record —Channel recording levels
X _
L 2 "
3
4 ||
n : —
............................ ]
u 7 X
............................. 8 ||
—Confidence monitoring during recording —Wolume
V¥ Enable I -
Plaving chanmels: | All channels .I.I
LGRS
—Use P& Swskemn during recording—————— Yaolume
[ Enable software playback I -
Plaving channels: | all channels -I-l
[EEEEET RS

Liberty Court Recorder Menus
From the main Liberty Court Recorder window, you can use the following menus:

Menu Use this menu to ...
File Create/open/close files, display file properties, burn afile, exit the program.
Audio Record, pause, stop, broadcast, display the ASIO Control Panel, play in real time, set

the channels being played, enable confidence monitoring and the use of a PA
system, enable channel-mixing mode for playback.

View Show/hide different options (i.e. toolbar, tooltips, always on top, PA System
information, confidence monitoring, etc), switch to a different type of view, customize
the font, customize the toolbars, and set configuration options.

Tools Display the Playback window, define text-substitution shortcuts, create and use
predefined bookmarks, find text in files, export/import configuration options.

Help Display online help, display program and registration information, activate the trace
facility.

Main toolbar

The toolbar allows you easy access to common operations. You can use the following buttons, and associated
menu items and shortcut keys on the default toolbar:
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Button | Description Menu ShortcutKey
[ Create a new sound file. File — New Ctrl + N
= Open an existing sound file. File — Open Ctrl+ O
Change configuration options. | View — Options Alt+F7
E] Show or hide the File Notes View — File Notes
window.
I Show or hide the Bookmarks View — Bookmarks Alt+F2

window.

=) Show or hide the Video window. | view — Video Preview

¥ Switch to the Thin View. View — Thin View Alt+F5

r.!_ Display Playback window Tools — Playback Window

Show or hide the Text Tools — Text Substitution
Substitution window.

Show or hide the Predefined Tools — Predefined Bookmarks
Bookmarks window.

Coy Find data in files Tools — Find in Files

Status

This group displays status and length of the current file. You can select “File — Properties” for more information

about the current file.
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data_videoZz.dcr

Location: L:yWork
Size: 634,25 KB (700 676 bytes)
Length:  0:25 sec,

Owner:  Alex

Signature: is absent

Created: Monday, February 21, 2011 9:21:12 AM
Modified: Sunday, January 23, 20011 10:22:11 AM

— Audio
Use channels: 1, 2
Format: SPEEX, 16.8 kBit/s, 16.0 kHz, Mono, 05

~Wideo
Murnber of streams: 2
Resolution: 320 x 240 pixels
Frame rate: 30 frames/second ...
Codec:  #vid MPEG-4 Codec

dose_|

Record

You can use the following buttons, menus and shortcuts:

Button | Description Menu ShortcutKey
] Record Audio — Record Ctrl+R
] ] Pause/continue Audio - Pause Ctrl+U
B Stop Audio - Stop Ctrl+T

A meter for each of the channels being recorded shows the level of the recording for the associated channel.
This is the level of the recording being output to the recording media, and not the level of the input coming from
the microphones (although these levels should be the same if everything is working properly).

Customizing the Toolbars

You can customize the different toolbars used in Liberty Court Recorder. For example, you can choose which
buttons appear on the toolbar and the order in which they appear.

On the View menu, click Customize Toolbars. The following dialog box appears.
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Customize Toolbars x|

Toalbar:

Main bl W wisble W Lock toolbar

Current koolbar buttons: Byvailable toolbar buttons:

(] Mew = Separatar
Ez Close

Separator <- Add i) Insert symbal
Options @ Help Topics
E] File Motes REmene -

JI Show Bookmarks
(= Video Preview Move Lp
Ot Playback Windaw
E Thir Wigw Mowe Dawn
Text Substitution~ —
Predefined Bookmarks ;I
M — 1. —

il L

|0pen: apen an existing recording File
| Restare defaulk | Close |

To lock the toolbar to prevent it from being repositioned, select Lock toolbar.
To show/hide the toolbar, select/clear the Visible check box.

To add a toolbar button, select a button from the list of Available toolbar buttons, and then click Add.
Alternatively, you can drag-and-drop a button from one list to the other.

To remove a toolbar button, select a button from the list of Currenttoolbar buttons, and then click Remove.
Alternatively, you can drag-and-drop a button from one list to the other.

To change the position of buttons on the toolbar, select a button from the list of Currenttoolbar buttons, and
then click Move Up or Move Down.

To restore the toolbar buttons to their default settings, click Restore default.

You can also customize the toolbar by right-clicking the toolbar, and then clicking Customize.

2.6 Recording

Recording Video

If you want to record video as well as audio, use "View — Options — Video" to set your options for video
recording, and select “Enable video capture”. When you start to record, Liberty Court Recorder records video
and embeds it into the .dcr file it creates.

Starting a Recording

To record a sound file, click on the @ button or select “Audio—Record”. The application starts to record the
file from the end position.

Viewing Video during a Recording

During a recording, you can display what is being captured on video. The = icon in the Action display
indicates video recording is enabled, as shown below.

To display the video being recorded, select "View — Video Preview", or press the =4 putton on the main
toolbar. A separate window opens that you can drag around your screen as required.
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The Video Preview window looks like this:

®1 Yideo Preview - Source x|

View  Setkings

Widen Cam Z1fps  |240% 180 4

The status bar shows the video device name, the current frame rate, and the current size of the video area.
From the View menu, you can show/hide the status bar, zoom in and out, and adjust the video size to fit in the
window.

From the Settings menu, you can adjust the quality of the video, indicate whether the date and time should
appear, and where the date and time should appear.

Pausing a Recording
To interrupt a recording, click on the Il button or select “Audio — Pause”. To resume a paused recording,
click on the " button or select “Audio — Pause”.

Stopping aRecording
To stop recording, click on the B button or select “Audio - Stop”.

Creating a new bookmark during recording
You can create bookmarks during a recording.
To create a new bookmark:

With the Bookmarks window open, click the button on the bookmark toolbar, or from the Edit menu, click
New Bookmark.

Monitoring a Recording

Confidence monitoring of a recording allows you to listen to a recording as it is being made. You can
listen to any of the recording channels being used.

To set options for confidence monitoring, use “Options - Playback”. Then you can use the following dialog on
the main window to use confidence monitoring.

Confidence monitoring during recarding Molurne
[ Enable I

Playing channels: | &l channels .I.I
D

Confidence monitoring during recording
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Click the “Enable” box, if you want to play your recording as it is being made. This allows you to determine that
the recordings are being made onto the appropriate media and that they are at a level of loudness sufficient to
be easily understood during playback.

The slider in this section controls the volume of playback during recording. However, it is only available when
you use WAVE mode to monitor playback.

use the Il button to the right of the “All channels” button to indicate whether any combination of channels can
be mixed during playback.

* When the button looks like “I mixed mode is switched off. This means the program can play only one
channel at a time or all channels together.

« When the button looks like |I|, mixed mode is switched on. This means the program can play any
combination of channels you choose below.

Indication of active channels

To indicate what channels are played back, the buttons that turn them on and off are different colors.

A small image appears to the far right of a switched-on channel to indicate it is active. In the example below,
channels 1, 2, 3 and 4 are active:

T~ Channel recarding levels

00 =] T O] B DD [

2.8 Using a PA System During a Recording

A PA System lets you play a recording to any audio device attached to your PC. Liberty Court Recorder can play
back sound using a PA System in both WAVE and ASIO modes.

To set options for your PA System, use “Options - Playback”. When the PA System is turned on in your options,
the main Liberty Court Recorder window includes the following:

s PA System during recording—— 7 Yolume
I¥ Enable software plavback I

Plaving channels: | all channels .I.I
CEBEREEEEE ! -

You can show/hide these options from the View menu.

Clearing the “Enable software playback” checkbox allows you to mute and free up the output channel so that
you can use Liberty Court Player to play back a file which is not the current file being recorded.

The slider in this section controls the volume of playback during recording. It is available only when you are
using WAVE mode to monitor playback. The Volume control for ASIO mode depends upon the device driver and
cannot be changed in Liberty Court Recorder.

You can select the channels for playback as it is monitored in a PA System. Use the Il button to the right of the
“All channels” button to indicate whether any combination of channels can be mixed during playback.
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* When the button looks like “I, mixed mode is switched off. This means the program can play only one
channel at a time or all channels together.

* When the button looks like |||, mixed mode is switched on. This means the program can play any
combination of channels you choose below.

Broadcasting a Recording

The Broadcast feature allows a recording to be broadcast, or streamed, in real time. To set options for
broadcasting, use “Options - Broadcast”.

A recording can be pushed to a server, such as a Microsoft Media Server (MMS), where it would be available to
multiple users to view in real time. This feature can be used internally to allow court supervisors to monitor
court operations, or it can be used externally to allow the public to listen and watch the proceedings in
real-time.

To review the streamed data, a user browses to the site using the appropriate MMS link and then clicks the link
to launch Windows Media Player.

A recording can also be pulled from the recorder. This allows a user to access the stream by browsing to the
address of the recording machine. This would only be used for internal or supervisory access and not over the
Internet.

Broadcasting can automatically be started when Liberty Court Recorder starts. Alternatively, as long as the
broadcast feature has been enabled, you can start broadcasting by doing one of the following:

* From the Audio menu, click Broadcast.
® Start a recording.

The =l icon indicates that broadcasting is active.
Playback of a Recording

To play back the current audio recording using Liberty Court Recorder, use “Tools - Playback Window".
The following dialog appears:
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x

Playback Bookmarks

ARD| & 8% |2

| — Valume —

Playback to; | Confidence | | P&y Sywskem
—Skakus
fckion:  Skopped

Length: 0:26 sec, (1,14 ME)
Tirre: 6130/2009 5:42:08 PM

Position: | 00 | -D:26

Time | Maotes
'::'-:' 4208 PM  Start Recording
(LE4234PM  Stop Recording

—

1
1

| m | ae | [rosec 7]

—Playing channels
et |1 12 12 [ = = | 2 =]

—Channel recarding levels

1 : 4]
Z &
3 7 |E| Speaker;
g g Mokes:
File Mokes: Start Recording :l

R

I

This dialog provides most of the same functions for playing recorded files as Liberty Court Player has. You can
listen to audio that has been recorded, watch video, and work with bookmarks.

The file you are recording is loaded automatically. If you want to listen to another file, you will need to play it
using Liberty Court Player.

2.11 Time Keeping

During recording, Liberty Court Recorder automatically creates the following bookmarks:

« Event-based bookmarks for these events: Start Recording, Pause, Resume, Stop Recording. The names of
these bookmarks include the date and time in local time and a short name for the event.

« Time-keeping bookmarks that allow you to easily jump to different time points within a file. These bookmarks
do not appear in the list of bookmarks.

You can show or hide auto-bookmarks from the list of bookmarks that appears in the Bookmarks window.
From the Bookmarks window in Liberty Court Recorder or Liberty Court Player, use “View - Show Auto-
bookmarks” to show or hide auto-bookmarks.

A list of bookmarks, including some auto-bookmarks, appears below:
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x

File Edit ‘iew
ERGERE K RSP
Time | Speaker | Motes |
(L) 5:42:08 PM Start Recording
(L) 5:42:34 PM Stop Frecording
: / Docket Mo 071
(D 12:47:33 5M Start Recording
124737 AW speaker nobes
(5 12:47:51 &M Pause
(L 12:47:57 &M Flesume
(L) 12:48:00 &M Stop Recording
Speaker;
Mokes:
Docket Mo 01 j
Judge:
Plaintiff Attorney:
Eleafig:if;;a Attorney:
' =

2.12 Synchronization with an Outside Clock

This feature allows Liberty Court Recorder to synchronize the time on your PC with a digital clock.
Synchronization can be done in either direction. The current system time and date on your PC can be sent to a
digital clock or you can use the time and date from a digital clock to set these parameters on your PC (Digital
Display Systemsonly).

Synchronization between your PC and a digital clock occurs each minute.

When the synchronization process is performed, the following icon appears in the right-bottom corner of the
“Status” area in main window:

Stakus
Ackion: Skopped

Length: 2:22 sec, (397,16 MB) E]::@

If an error occurs, the following icon appears, and detailed information about the error appears in the “Options
- Clock” dialog.

Stakus
Ackion: Skopped

Length: 2:22 sec, (397.16 ME) EHE}

2.13 Mirroring Files to Disk

You can automatically mirror a recorded file to a location on your local machine, to a network location if you
have sufficient user rights to write to that location, or to a CD. Mirroring takes place automatically when
recording. You set mirroring options using “View - Options - Mirroring”.
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See also "Writing to Compact Discs".

Mirroring During Recording
If “During recording” is selected, mirroring of the file starts when the recording starts. During recording, the
following icon appears in the top-right corner of the “Status” area in the main window:

Stakus
action: @ G4 Recording

Length: 2:49 sec. (479,63 ME) ]

When you stop a recording that is being mirrored to CD, the following button appears in the top-right corner of
the "Status" area in the main window. This allows you to close the current file and eject the CD.

Status

Action: Stopped %7 |

Lenagth: 0:41 zec. [1.88 MB]

Hint: On some systems, the CD/DVD hardware eject button may not work or may not work consistently.
Therefore, it is recommended you click %:' to eject the CD tray.

Using Liberty Court Player, you can play back a file as it is being mirrored. For more information, see "Using
Online Playback".

If an error occurs when recording with mirroring, the following icon appears, and detailed information about the
error appears in the “Options - Mirroring” dialog.

Skatus
action: @ &4 Recording

Length: 4:32 sec, (766,34 ME) @

If the connection has been lost and you stop recording, a progress bar appears at the bottom of the primary
window for about 10 seconds andyou can then retry or cancel the mirroring process.

Mirroring After Recording Stops
If “After recording stops” is selected, the mirroring starts each time you stop the recording. A progress bar
appears at the “Status” area of the main window and you have the option to cancel the mirroring process.

Stakus
Mirroring: [m
Length: 5:02 sec, (338,95 MB) (T

Mirroring to a Network Disk

When mirroring to a network disk, Liberty Court Recorder waits for any network connection problems to be
resolved. When you are using mirroring during recording, the following icon appears if a connection cannot be
established:

Skatus
action: @ &4 Recording

Length: 4132 sec. (766,34 ME) ¥9Y]

Completing the Mirroring Process
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By default, if a file was not mirrored successfully, Liberty Court Recorder will try to complete the mirroring
process in the background. You can change this behavior using the "Mirroring" configuration option.

Displaying the Status of Mirror Operations
You can display the status of mirror operations. From the Help menu, click Status of Mirror Operations. A
sample display is shown below.

& Status Mirror Operations 5'
Date Created Source File Skakus |_

/2011 11:05:02 PM  G:\Documents and SettingstAdminiMy ... errar

Source file: GHiDacuments and Setkingsiadminiiy Documentsilor_20110220_172822,der
Targek file: Liv2ilcr_20110220_1725822 . dor

Status: The error occurred, The Folder 'L:32" is invalid or does not exist. Diekails |

Delete Dperation Close |

For each incomplete mirror operation, the following information appears: date it was created, location and
name of the source file, and the status: mirroring, waiting, open, or error. For any error, you can click the Details
button to display more information or you can choose Delete Operation if the error cannot be corrected.

Writing to Compact Discs

You can use Liberty Court Recorder to mirror a recording to a compact disc in either ISO format or UDF format.
You can also use Liberty Court Player to export the audio data in a DCR file directly to an audio CD. For more
information, see "Exporting a File to an Audio CD".

ISO Format

An ISO-format CD can be created by any PC with a CD burner that is either running the Windows Vista
operating system or the Windows XP operating system. Liberty Court Recorder uses the Image Mastering API
from Microsoft to write in ISO format. This API is included as part of Windows Vista. For Windows XP, you must
install this API separately. You can download it by searching the Internet for:
WindowsXP-KB932716-x86-ENU.exe.

This type of CD can be read on another PC that is running any of the Windows operating systems. An
ISO-format CD can be created by Liberty Court Recorder when mirroring a recording to a CD only after the
recording has completed.

UDF Format

Windows Vista can create a Universal Disk Format (UDF) CD. For Windows XP, third-party software (such as
Roxio Easy CD Creator or Record Now!) is required to allow the CDs to be read on other PCs. Usually, this
software can be obtained at no extra cost from the creator of the UDF-burning software.

Choosing Which Formatto Use

If you want to mirror to a CD in real time, you must use UDF format to burn the CD. ISO formatting cannot be
used if you want to mirror to CD in real time while a recording is taking place.
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Remember to use the Test button on the Mirroring dialog box to test that Liberty Court Recorder can write to the
location specified and in the format you have specified.

Using ISO Format
To enable the creation of ISO-format CDs when mirroring a recording, you must ensure the following:
1. Mirroring is enabled. On the "View - Options — Mirroring™ tab, select "Enable Mirroring".

2. Mirroring will take place when a recording has stopped. On the "View - Options — Mirroring" tab, select "
After recording has stopped".

I¥ Enable Mirraring
—Wwhen
" During recording
' After recording has stopped

—Where

Disk bvpe: Iu:u:.mpau:t "’I
Folder: I 14 ‘= |

Test | Tokal Size: 1,11 GB
Free Space: 0 bytes

Murnber af copies: I 1 {only For compact disch

—afker successful mirroring and closing File
[T Remove 'archive’ attribuke
[T Delete source File

advanced. .. |

3. On the "View - Options — Mirroring™ tab, press the Advanced button, and select "Use ISO-data format".

Advanced Mirroring Settings X|
Safety mirroring

¥ Complete unsuccessful mirraring

Mirroring on CD/DYD

f* |Jse 150-data Format
™ Use Universal Disk Formak {JDF)

¥ | autofiormat blank disc

(0] 4 I Zancel

4. CD recording has been enabled for your CD drive. From Windows Explorer, you can right click on your CD
drive and select Properties. On the Recording tab, check that "Enable CD recording on this drive" is selected,
as shown below.
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DYD-RAM Drive (1:) Properties 21 x|

General | AutoPlay | Hardware | Sharing  Recording |

| .'} These settingz determine how the *Windows CD recording
i software writes files to this CD-R drive.

— Dezkiop CD recording

Select thiz check bow to recard CO= by dragging files and
folders to the CD-R icon on your computer.

¥ Enable CD recording an this dive

Select a dive where “Windows can store an Vimage'’ of the CD
to be written. The image file may uze up to 1 GB of dizk space.

=~

Select a write speed. Higher zpeeds take lezs ime, but if they
caugze ermors, zelect a lower zpeed.

I Fastest j

v Automnatically eject the CD after writing

(] I Cancel Apply

Using UDF Format

If you enable mirroring and choose to mirror a recording to a compact disc, the CD will use UDF format by
default. Unlike mirroring to CD using ISO format, you can mirror to CD using UDF format in real time while a
recording is taking place.

When using UDF format, Liberty Court Recorder can automatically format a blank CD to be used in the
mirroring process. This feature requires all of the following:

e Liberty Court Recorder is running on Windows Vista.

* Your system settings related to what happens when you insert a blank CD or DVD should either be set to
"Take no action”, or "Use AutoPlay for all media or devices" should be disabled.

« Liberty Court Recorder is run under the Administrators or Backup Operators group account, unless the User
Account Control is turned on. If the User Account Control is turned on, you should run Liberty Court Recorder
with the "Run as administrator” function, which is located in the pop-up menu and in the shortcut for the
program by going to "Properties - Shortcut - Advanced".

To use the autoformat feature:

» On the "View - Options — Mirroring" tab, click the Advanced button, and select the "Autoformat blank disc"
check box below.
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Advanced Mirroring Settings X|

Safety mirroring

¥ Complete unsuccessful mirroring

Mirroning on CD/DYD

i~ |Use 150-data Format
{* Use Universal Disk Formak {JDF)

¥ aAutoformat blank disc

(0] 4 I Zancel

Formatting a CD-R disc takes approximately 20 seconds; formatting a CD-RW disc takes approximately 20
minutes.

Once the disc is formatted, Liberty Court Recorder labels the disc as dcr_date_time, where date is in YYMMDD
format, and time is in HHMM format.

Burning Files to CD/DVD

You can burn a recorded file to another media such as a CD or DVD. You can choose to copy all discs or an
individual disc.

You can initiate burning of a file manually or you can have burning take place automatically when a recording
has stopped. You set burning options using “View - Options - Burning”.

If “After recording has stopped” is selected, a prompt appears when the recording stops asking you if the
burning process should start. If “Only manual burning” is selected, the burning process starts only when you

initiate it from the "File — Burnto CD/DVD" menu or by clicking the @ button in the Status panel for an open
file.

Once you have confirmed the burning process, you can choose to burn the file to all of the discs or you can
choose a specific disc number to burn. For example, specifying 3 in the "Copy disc humber" field will burn only
disc number 3.

Confirm Start Burning x|

The file will be copied onko 4 discs, You can copy to all of
the discs or specify the number of an individual disc wou
wank copied,

" Copy 4l discs

¥ Copy disc number |3

Do Mot Stark Burning

While burning a CD/DVD, a progress bar appears in the “Status” area of the main window and you have the
option to cancel the burning process.
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Using Text Substitution

Use Text Substitution to set shortcuts for substituting text you use frequently in file notes, bookmarks, dockets,
or predefined bookmarks. For example, you could use a shortcut key combination to quickly insert a person’s
name into a bookmark. Or you could define an abbreviation such as HTA010 to automatically substitute the text
associated with Section 010 of the Highway Traffic Act into a bookmark. The text you use can have an
associated shortcut key combination or abbreviation or both.

The Text Substitution feature also supports colors in the text. If a color is used in a text substitution entry, then
the bookmark in which the substitution is used will inherit that color. This allows you to establish a standard
set of colors for different types of text substitutions.

You can keep the Text Substitution dialog open for quick access to your shortcuts.

Text substitution shortcuts can be exported as a file and then imported to another system to allow for
standardization amongst different users.

When you select “Tools - Text Substitution” or press the button, the following dialog appears.

x
Edit  Insert Wiew Tools
%[+ |2 -|E
| Text | Abbreviation | k.eyp |
= I N =
= Ctrl+F2
= Ctrl+F3
5] Chl+F4
= Chrl+F5
= Chil+F&
= Chl+F7
= Chrl+F8
= Chrl+F3
Enter texk: ;I
Abbreviation: I Chrl+5Space
Press key: Il:trl +F1

Customizing the Text Substitution Window

From the View menu, you can customize the look of the Text Substitution window as follows:
® Use Choose Columns to select the columns you want displayed.

® Use ShowFields to show or hide different fields.

® Use Choose Order to choose whether the list of text-substitution shortcuts should be in alphabetical order or
allowed to be rearranged manually.

You can customize toolbar used in the Text Substitution window. For example, you can choose which buttons
appear on the toolbar and the order in which they appear. For more information, refer to “Liberty Court Recorder
Main Window”.
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Defining Text-Substitution Shortcuts
Initially, there are some predefined shortcut key combinations defined: Ctrl+F1 — Ctrl+F9. To define a
text-substitution shortcut, you can edit one of these predefined shortcuts or define a new one. When not editing

shortcuts, you can click the button to hide/show the bottom portion of the dialog.

To define a text-substitution shortcut from the existing list, take the following steps:

1. From the list of text-substitution shortcuts, select the one that you want to edit.

2. In the “Enter text” field, enter the text you want to be inserted when you use a shortcut combination key or
abbreviation.

3. If you want to use an abbreviation for this text, type the abbreviation in the “Abbreviation” field.

Note that If you do not want to use the shortcut key combination for this text, move your cursor to the "Press key"
box and delete the shortcut key combination.

To define a new shortcut, take the following steps:
1. Do one of the following:

® Click the El button.

® From the Edit menu, click New Shortcut.

® Right-click in the list of shortcuts and click New Shortcut from the shortcut menu.
2. In the “Enter text” field, enter the text you want to be inserted when you use the shortcut key.
3. If you want to use an abbreviation for this text, type the abbreviation in the “Abbreviation” field.
4. If you want to use a shortcut key combination for this text:
a) Move your cursor to the "Press key" box.
b) In the “Press key” box, press the keyboard combination you want to use as a shortcut. Note that if this
keyboard combination is used by another active application or shortcut, the combination will not work
with Liberty Court Recorder.

The following shows a list of text-substitution shortcuts.
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Il| Text Substitution x|

Edit Insert Wiew Tools

B = |+ #|# - |33

I Text | Abbreviation | F.eyp I
ﬂ Caze Clozed Chrl+F1
] Judge Smith Chl+F2
ﬂl Judge Jonesz Chrl+F3
ﬂl Clerk. Rogers Chrl+F 4
ﬂl Section 010 Ontario Highway...  HTADTD Chrl+F5
9| Section 011 Ontario Highway...
= Chl+F 7
= Ctl+Fa
= Chil+F3

Enker kexk: | Section 017 Ontario Highway Traffic Act: Driver ;I

Abbreviation: | HTA011 Chtl+Space

Press key: IEtrI +FE

Highlighting a Text-Substitution Shortcut

Text-substitution shortcuts support the use of colors. When you use text substitution in a bookmark, the
bookmark inherits the color of the text.

To highlight a text substitution with a background color, take the following steps:
1. Click the text substitution in the list. You can use Ctrl+Click or Shift+Click to select more than one shortcut.
2. Do one of the following:

. Click the left side of the ¢ ~

button), or click the arrow on the £ ~ button and select the highlight color from the drop-down list. You can
choose "None" to remove a highlight.

» On the Edit menu, click Highlightwith CurrentColor to highlight the selection with the current color, or click
Highlightwith... and select the highlight color from the drop-down list. You can choose "None" to remove a
highlight.

button to highlight the selection with the current color (as displayed on the

Alternatively, you can right click in the list of text substitutions to select the item you want to highlight. From the
shortcut menu, click Highlightwith CurrentColor to highlight the selection with the current color.

If you want to change the color being used as the current color, based on the color of a bookmark or docket in
your list, take the following steps:

1. Right-click in the list to select the item whose color you want to use.

2. From the shortcut menu, click Update CurrentColor.

Moving a Text-Substitution Shortcut

The order of text-substitution shortcuts can be alphabetic or manual. If the order is set to manual (“View —
Choose Order — Manual”), you can rearrange the list of text-substitution shortcuts by moving a shortcut up or
down in the list.

To move a text-substitution shortcut, take the following steps:
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1. In the list of text-substitution shortcuts, click on the item that you want to move. You can use Shift+Click to
select a group of consecutive shortcuts.

2. Do one of the following:

* Click the + button to move the selection up in the list, or click the ¥+ button to move the selection down in
the list.

» On the Edit menu, click Move Up to move the selection up in the list, or click Move Down to move the selection
down in the list.

Deleting a Text-substitution Shortcut

To delete a text-substitution shortcut, take the following steps:

1. In the list of text-substitution shortcuts, click on the item that you want to delete. You can use Citrl+Click or
Shift+Click to select more than one shortcut.

2. Click the X button, or from the Edit menu, click Delete Shortcut.
3. Reply to the confirmation prompt.

Alternatively, you can right click on the item you want to delete and click Delete Shortcut from the shortcut
menu.

Using the Edit List Button
You can use the (Edit List) button to minimize the Text Substitution window, and display only the text,
abbreviations, and shortcut key combinations, as shown below. This is useful when all text-substitution

shortcuts have been entered and you want to work with them during a recording. You can click , or from the
View menu, click EditList to toggle the display.

x
Edit  Imsertk YWiew Tools
O X | * ¥ |28 E
I Text | Abbreviation | K.y I
ﬂl Caze Clozed Chrl+F1
2 Judge Smith Chil+F2
ﬂl Judge Jones Chrl+F3
ﬂl Clerk. Rogers Chrl+F4
ﬂl Section 010 Ontano Highweay...  HTADTO Chil+F5
3| Section 011 Ontario Highway...
= Chl+F7
= Chil+Fa
= Chil+F3

Inserting Text using a Text-substitution Shortcut

You can use text substitution in the text fields for bookmarks, dockets, predefined bookmarks, and file notes.
To insert text at the location of your cursor, you can use a shortcut key combination, an abbreviation, or both,
depending on how you have defined the shortcut.

To insert text using a shortcut key combination, you can simply press the keyboard shortcut.

To insert text using an abbreviation, you can type the full abbreviation or display a pop-up window from which

you can select the corresponding text.

e Ifthe “Insert - Show Pop-up Window when using Ctrl+Space” option is not set, press Ctrl+Space, type
the full abbreviation, and press Enter.

e Ifthe “Insert - Show Pop-up Window when using Ctrl+Space” option is set, you do not have to type the
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full abbreviation. For example, if you want to use the text associated with the abbreviation HTA010, you can
type HTA and press Ctrl+Space. A list of all text-substitution shortcuts appears, with the first possible
match highlighted. You can scroll through the list, select the text you want to use, and then double-click to
insert it.

If the Text Substitution dialog is open, you can also use any of these methods to insert text using your
text-substitution shortcuts:

* Click the button in the first column for the shortcut.
« Double-click the entry in the list.
* Right-click the shortcut in the list, and click Insert Text from the menu.

« Highlight the shortcut in the list, and either click the BJ button, press Enter, or from the Insert menu, click
Insert Text.

Exporting and Importing Text Substitution Shortcuts
You may want to standardize the text substitution shortcuts amongst different users. You can export the
shortcuts as a file and then import that file to another system.

To export all of your text substitution shortcuts, take the following steps:
1. From the Text Substitution window, click Tools, and then Export Shortcuts.
2. Specify the location for the exported file.

To import text substitution shortcuts, take the following steps:
1. From the Text Substitution window, click Tools, and then Import Shortcuts.
2. Specify the location for the file containing the text substitution shortcuts.

Using a Touch Screen View

Instead of using Liberty Court Recorder's standard view, or interface, you can use a Touch Screen view. You
can choose to use the Touch Screen Full View or the Touch Screen Control View, and switch between the
different types of views as required.

When Liberty Court Recorder starts, it can automatically present one of the Touch Screen views. This is based
on your "Options - Touch View" settings.

To display a Touch Screen view from the Standard view, use “View - Touch Screen Full View”, “View - Touch
Screen Control View”, or press the hot-key combination you defined in your "Touch View" settings.

Touch Screen Full View

The following is an example of the Touch Screen Full View. This is similar to the standard view, however, you
can click on the “Keyboard” toolbar icon to invoke the Microsoft on-screen keyboard and use this to type in your
information.
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Touch Screen Control View

The following is an example of the Touch Screen Control View. This is useful when all you want to do is to
quickly start recording and you do not need to add bookmarks or view video.
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20100916_092945.dcr
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Switching Views
To close a Touch Screen view and return to the Standard view or the other Touch Screen view, press the hot-
key combination you defined in your "Touch View" settings.

Using the Assistive View

A special view is available in both Liberty Court Recorder and Liberty Court Player to meet the requirements for
compliance with Section 508 of the Rehabilitation Act.

To activate or deactivate this view, take the following steps:
1. Close any open recording files and predefined bookmark files.

2. From the View menu, click Assistive View.
3. Restart the program.

Using the Command Line

Liberty Court Recorder can be run from the command line. For example, you can use your system scheduler to
start recording by specifying the location of the Liberty Court Recorder executable and passing it some
parameters.

The syntax to run Liberty Court Recorder from the command line is:

Lcourtre.exe [Filename] [-newfile] [-Record] [-Duration=[hh][:mm]] [-Minimize] [-Close]

The parameters are explained below:
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[Filename] — specifies the name of a file you want Liberty Court Recorder to open. Include the full path to the
file. If the path contains spaces, enclose it in double quotes. The Filename parameter is not required if you
want to record to a new file.

[-newfile] — create a new file. You can abbreviate this parameter as [-n].

[-Record] — indicates you want to start recording. If you specify an existing file name, the recording appends to
the existing file. Otherwise, Liberty Court Recorder creates this file using the rules you've specified for file
naming, and begins recording to this file. You can abbreviate this parameter as [-1].

[-Duration] — identifies the length of the recording in hours (hh) and minutes (mm). The recording stops after
the duration specified. You can abbreviate this parameter as [-d].

[-Minimize] - indicates the program should run in minimized mode. You can abbreviate this parameter as [-m].

[-Close] — indicates the program should close when recording has finished. You can abbreviate this parameter
as [-c].

Example

The following example creates a new file (based on your file naming rules), records data to that file for 1
minute, and then closes the Liberty Court Recorder program.

"C:\Program Files\HighCriteria\LibertyCourtRecorder\Lcourtre.exe" -Record -Duration=00:01 -Close

Keyboard shortcuts

Use the shortcut keys for quick access to common commands.

You can use the following shortcut keys in the Main window:

Description Shortcut Key Button |Menu

Create a new recording file Ctrl+N D File — New

Open an existing recording file Ctrl+0O ﬁ.’. File — Open

Start recording Ctrl+R C ] Audio — Record

Pause / continue Ctrl+U ]| Audio — Pause

Stop recording Ctrl+T [ | Audio — Stop

Enable confidence monitoring Ctrl+P Audio — Confidence Monitoring

Play all channels of confidence monitoring Ctrl+0 Audio — Playing All Channels
(monitoring)

Play a specific channel of confidence Ctrl + (1-8) Audio — Playing Channel (n)

monitoring (monitoring)

Change configuration options Alt + F7 View —Options

Show or hide the Bookmarks window Alt + F2 i View — Bookmarks

Switch to the Thin View Alt + F5 E View — Thin View

Switch to the Touch Screen Full View Ctrl + Alt+ F View — Touch Screen Full
View

Switch to the Touch Screen Control View Ctrl+Alt+C View — Touch Screen Control
View

Switch to the Standard View Ctrl + Alt+ S

You can use the following shortcut keys in the Bookmarks window:
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Description Shortcut Key Button |Menu

Create a new bookmark F2 Edit—New Bookmark

Create a new docket Ctrl +F2 Edit — New Docket

Find textin bookmarks Ctrl + Shift+ F i3 Edit — Find

You can use the following shortcut keys in the Playback window:

Description Shortcut Key Button |Menu

Play Ctrl+P - Playback—Play

Stop Ctrl+T [ ] Playback — Stop

Rewind to the beginning Ctrl+H |44 Playback —Go To—Home

Left (one step) Ctrl+F 44 Playback — Go To — Left

Right (one step) Ctrl+G [ 13 Playback — Go To — Right

Decrease the playback speed Ctrl + Shift+ D 44 Playback — Speed Play —
Decrease

Restore the normal speed Ctrl + Shift + N x1 Playback — Speed Play —
Normal

Increase the playback speed Ctrl + Shift + | [ 23 Playback — Speed Play —
Increase

Play all channels Ctrl+0 Playback — Playing All
Channels

Play a specific channel Ctrl + (1-8) Playback—Playing Channel
(n)

Create a new bookmark F2 Bookmarks —New Bookmark

Find textin bookmarks Ctrl + Shift+ F ﬁ Bookmarks — Find

You can use the following shortcut keys in the Predefined Bookmarks window:

Description Shortcut Key Button |Menu

Create a new file of predefined bookmarks | Ctrl+N D File — New

Open an existing file of predefined Ctrl+0O ﬁ.’. File—Open
bookmarks

Create a new bookmark F2 Edit—New Bookmark
Create a new docket Ctrl+F2 Edit — New Docket
Undo last operation Ctrl+Zz K3 Edit-Undo

Redo last operation Ctrl+Y Cu Edit- Redo

Move a bookmark or docket up in the list Alt + Up arrow 4 Edit—Move Up

Move a bookmark or docket down in the list | Alt + Down arrow 4 Edit — Move Down
Restore the last-used predefined bookmark | Ctrl + Alt + Z Action — Restore Last-used
and mark it as not used Bookmark

Refresh the list of predefined bookmarks F5 View — Refresh

You can use the following shortcut keys in the Text Substitution window:
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Description Shortcut Key Button |Menu

Create a text-substitution shortcut F2 @ Edit — New Shortcut
Move a text-substitution shortcut up in the Alt + Up arrow 4+ Edit—Move Up

list

Move a text-substitution shortcut down in Alt + Down arrow A Edit — Move Down
the list

Refresh the list of text-substitution shortcuts | F5 View — Refresh

Using Liberty Court Player

Starting Liberty Court Player

To start Liberty Court Player:
« From the Windows Start menu, choose “Programs” — “Liberty Court Player” — “Liberty Court Player”.

Stopping Liberty Court Player

To stop Liberty Court Player:
« From the main Liberty Court Player window, either select “File - Exit", or click the X button in the upper right-

hand corner.

Configuring Liberty Court Player

Configuring Liberty Court Player

To configure the system, you use the Liberty Court Player program to set configuration options.
To set configuration options:

« From the main Liberty Court Player window, select “View - Options”. A dialog appears from which you can
access different configuration options. You can select from the following:

Dialog Use this dialog to set options for

Playback Playback devices, behavior for automatic and manual pauses

Speed Altering playback speeds

StartUp Starting Liberty Court Player

Hot Keys Setting hot keys

Foot Control Using a foot control to control playback

General Folders, displaying bookmarks window, minimizing the Liberty Court Player
application, using channel names, opening files, temporary files

Security Enabling the playback of sealed sections of a recording

Bookmark Titles | Specifying which docket bookmark fields to use and the names of these fields.

You can use the following buttons:

Button Function
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OK Save your changes and exit the configuration dialogs.
Cancel Cancel all of your changes that have not been saved.
Apply Save your changes and keep the current dialog open.
Restore Restore default settings for current dialog
defaults
Each of the configuration options is described in detail in the following sections.

3.3.2 Using the Playback Dialog

Use the Playback dialog to set options for playing files.
When you select Playback, the following dialog appears.

Playback Restore Defaults

Wave device: |(system default) | Reakek HD Audio output ¥ |

~ Playback with automatic pauses
p=PF Duration of continuous playback: I 15 sec,

=N Size of automatic pause; |5.1 SEC,

4=ll Size of step back after automatic pause: I 3 SEC,
(Mo hot key has been sek ko adjust parameters dvnamically. )

— Aukomatically skep back after manual pause
[T use step back Size of step: I 5 SEC,

[ Retain last position

Motification when Recording is Skopped. .. | Advanced. ..

Wave device

Select your audio device (sound card) for playing. If the setting is “system default”, then Liberty Court Player
uses the device specified in your system audio settings (e.g. Start - Settings - Control Panel - Multimedia -
Audio).

Playback with automatic pauses

Liberty Court Player provides an automatic-pause mode for more effective transcription. When enabled, this
feature plays a recording, pauses the playback, and then resumes the playback. This play/pause/play cycle
continues for the duration of the file playback. You can use this feature to automatically pause the playback at
certain intervals to allow you to catch up in transcribing. In some cases, this can eliminate the need for a foot
pedal or the use of hot keys to control playback.

Duration of continuous playback - Specify the duration of continuous playback, in seconds.

Size of automatic pause - Specify the size of the pause, in seconds.

Size of step back after automatic pause - Specify the size of the step back, in seconds.

For example, if you set “Duration of continuous playback” to 15 seconds, “Size of pause” to 5 seconds, and
“Size of step back after pause” to 3 seconds, then a file plays for 15 seconds, pauses for 5 seconds, and then
goes back 3 seconds and starts playing from there.

Automatically step back after manual pause

This feature automatically rewinds the recording a specified number of seconds whenever you pause
playback. This applies when using a foot pedal or when using the Pause button on Liberty Court Player's
primary window.

Use step back - Check this box if you want to use a step back after a manual pause.

Size of step - Specify the size of the step back, in seconds.

Retain last position
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Select this option to retain the last position of the file being played when it is closed. When you start to play the
file again, playback starts from where it left off.

Notification when recording is stopped

You can be notified via an audible tone when playback is paused or stopped. This alerts you that the playback
of a recording was turned off. This is useful when the auto-bookmarks are not visible, such as when using the
Thin View or when Liberty Court Player is minimized.

To generate a simple tone when playback is stopped or paused, take the following steps:
1. Press the "Notification when recording is stopped..." button. The following dialog appears:

Motification when Recording is Stopped ll

¥ Generate a simple tone during playback.

|Frequenc';.-' |2IIIEIIZI 3 Hz .ﬁ.mplitude:ISD 3: %o

Duration: | 100 = msec

O, I Cancel |

2. Select “Generate a simple tone during playback”. You can adjust the frequency and duration of the tone. The
volume depends on your current system settings. To select tone parameters, click on the B button.

Note: This method will not work if you are playing sound through your sound card and your card does not allow
the mixing of sounds.

Advanced
Use this button to display the “Advanced Playback Settings” dialog.
The dialog looks like this:

Advanced Playback Settings

¥ Use an aszociated miser device

Ix

Mixer device: I Realtek HD Audio output j
Sound proceszing for playing all channels
" Simple

% Enhanced with limiter

Speech Enhancements

v Use Vaoice Activity Detector [VAD] for AGC

0k, I Canicel |

Mixer device

The Mixer device lets you control the volume of sound and other playback parameters. Many Wave devices have
associated Mixer devices. Normally, the default settings (i.e. Use an associated mixer device checked and
specified Mixer device) are sufficient. Some Wave devices do not have an associated Mixer device. You should
not choose the Mixer device of other Wave devices. Liberty Court Player will not work properly if you choose an
incorrect device.

Use an associated mixer device

This box is checked if your Wave device has an associated Mixer device. The associated Mixer device appears
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in the “Mixer device” field. You can uncheck this box if using the associated Mixer device results in problems.
This box is unchecked and the “Mixer device” field is grayed out if there is no associated Mixer device.
Mixer device - Select a mixer device only if a Wave device has incorrectly found an associated Mixer device.

Sound processing for playing all channels
Default settings are normally acceptable. Only change these settings under the advice of Technical Support.

Speech Enhancements - Use Voice Activity Detector (VAD) for AGC

This check box activates/deactivates the noise suppression amplification algorithm called Voice Activity
Detector (VAD). When this function is active, the AGC algorithm reacts only to fragments that contain voice. This
makes the algorithm’s performance more accurate when processing voice recordings, and it prevents the
program from raising the noise level during long pauses.

Using the Speed Dialog

Use the Speed dialog to set options for playback speeds. You can increase the playback speed beyond its
normal speed and you can reduce the playback speed below its normal speed. Playback speeds are
controlled through the Increase and Decrease Playback Speed buttons on the main Liberty Court Player
window. Note that these buttons are only visible during playback. The amount by which the speed increases or
decreases is controlled by the settings you specify on the Speed dialog.

When you select Speed, the following dialog appears.

¥ Preserve tone automatically during high-speed playback

[ Retain altered playback speed

Skeps

Step faor altering plavback speeds,
when they are bewvond the normal plavback speed

Step faor altering plavback speeds, -
when they are less than the normal playback speed I 0.1 E

ns =

Preserve tone automatically during high-speed playback
When this option is selected, Liberty Court Player tries to preserve tones when playing back a recording at a
higher than normal speed.

Retain altered playback speed

Check this box if you want to keep this altered speed setting. Otherwise, the speed value for each new
playback is reset to the normal speed (i.e. x1). For more information, refer to “Playback with Different Speeds
later in this document.

Step for altering playback speeds, when they are beyond the normal playback speed

This step is used to alter playback speeds in a range from 1-times to 2-times the normal speed. When the
playback speed is above normal, this step is used when you increase or decrease speed.

For example, if the playback speed is set at normal and this step is set to .3, then the first time you press the
Increase Playback Speed button, the playback speed increases to 1.3 times the normal speed. The next time
you press the Increase Playback Speed button, the playback speed increases to 1.6 times the normal speed,
and so on. If you press the Decrease Playback Speed button while the speed is greater than normal, then the
speed decreases by .3 times the normal speed.

Step for altering playback speeds, when they are less than the normal playback speed

This step is used to alter playback speeds in a range from .5-times to 1-times the normal speed. When the
playback speed is below normal, this step is used when you increase or decrease speed.

For example, if the playback speed is set at normal and this step is set to .2, then the first time you press the
“Decrease Playback Speed” button, the playback speed decreases to .8 times the normal speed. The next time

”
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you press the “Decrease Playback Speed” button, the playback speed decreases to .6 times the normal
speed, and so on. If you press the “Increase Playback Speed” button while the speed is less than normal, then
the speed increases by .2 times the normal speed.

Using the StartUp Dialog

Use the StartUp dialog to set options for the start of the Liberty Court Player application.
When you select Startup, the following dialog appears.

— Wiew

[ Minimize when program skarks

—Load a File when program starts
[~ Last used file

v This file: I gl

—Ackion
™ start playback

Minimize when program starts

Check this box to minimize the main window after the application starts. The behavior when you minimize is
based on the minimize method (Options — Minimize).

Load a file when program starts

You can optionally select a file to be automatically loaded when Liberty Court Player starts. Choose one of the
following:

Load last-used file — load the file Liberty Court Player last played.

Load this file — locate the specific file to be loaded.

If the file no longer exists, or has been moved, this has no effect.

Action

Select “Start playback” if you want to automatically start playback of the file specified above after the application
starts.

Using the Hot Keys Dialog

Use the Hot Keys dialog to set hot keys for quick access to common commands.
When you select Hot Keys, the following dialog appears.
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[¥ Enable Hot Keys Clear All Kewvs |

Cormmand | ke | Skakus | -

Minimize | reskare Chrl+AlE+F10 ak,

Playy | stop play Chrl+AlE+P ok,

Skop Chrl+-Al+T ok,

Pause [ conkinue ChrlAlEH ok,

2o ko home Alk+Home ok, T

(an ko right Alk+Pglp ok,

o ko left Alk+PaDovn ok,

Decrease plav speed ChrlAlE+HD ok,

Mormal play speed Chrl+-AlE+1 ok,

Increase play speed Chrl+Al+T ok,

Plizias bumlern sple FelLhlFLET e j
Press new kew: [Chrl + Al + F10 il

Enable HotKeys

Check this box if you want to use global hot keys.

Setting Hot Keys

To change a hot key setting, take the following steps:

1. Click on the item in the list of commands that you want to change.

2. In the “Press new key” box, press the keyboard combination you want to use as a hot key.
3. Click OK or Apply.

You can use “Clear” to disable a hot key or “Clear all” to set all hot keys to “None”.

If any of these combinations is used by another active application or shortcut, the combination will not work
with Liberty Court Player.

3.3.6 Using the Foot Control Dialog

Use the Foot Control dialog to set options for using a foot control to control playback.
When you select Foot Control, the following dialog appears.

FontiGontral Restare defaultz

¥ Enable Foot Contral

Device: IInfinit_l,l Foot Cantral j

Humber of pedals: I i I

Set pedal functions. .. I

Foot Contral YWizard... I

Enable Foot Control
Check this box if you want to use a foot control.

Device
Select your foot-pedal device from the drop-down list.

Number of pedals
Select the number of foot pedals. You can use a 2 or 3-pedal device.

Set pedal functions
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Use this button to display the “Pedal Functions” dialog. This dialog lets you assign functions for each device
pedal and enables you to control the playback of sound data.

Foot Control Wizard

In order for the foot control to work properly, you should define a mapping of events. For example, you can
automatically step forward a specified number of seconds when you press the left pedal. You use the Foot
Control Wizard to map events.

For more information on using foot controls, refer to “Using a Foot Control”.

Using the General Dialog

Use the General dialog to set options for default folders, displaying of the Bookmarks window, and minimizing
of the Liberty Court Player application.
When you select General, the following dialog appears.

—Default folder
i~ Last used Folder

' This folder: I H:\Documents and Setkingstadmini iy 'al

— Minimize to Automatically show
% Task Bar {notmal behavior) [V File notes windaw
" SystemTray [+ Bookmarks windoe
" Thin Yiew v wideno window

¥ Use channel names

[ always open file in listen-only made

advanced. .. |

Default folder

Set a default folder for opening and saving a file. Liberty Court Player can use the previously used folder as the
default (select “Last used folder”) or you can specify the default folder yourself (select “This folder” and specify
the location).

If you type in the name of a new folder then Liberty Court Player automatically creates this folder when you click
on the OK or Apply button.

Minimize to

Choose the behavior when you minimize the Liberty Court Player application. Select one of the following:

Task Bar - appears minimized in the Task Bar. This is the normal behavior.

System Tray - appears as an icon in the System Tray.

Thin View — display Liberty Court Player's Thin View. For more information, see "Using the Thin View".
Automatically show

Choose the windows you want to have displayed automatically.

File notes window - select this box if you want to have the File Notes window automatically displayed when
opening a file that contains file notes.

Bookmarks window - select this box if you want to have the Bookmarks window automatically displayed when
opening a file that contains bookmarks.

Video window - select this box if you want to have the Video window automatically displayed when opening a
file that contains video.

Use channel names
Check this box if you want to display the names of channels in place of their numbers. Channel names, if used
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during the recording, will be displayed wherever channel numbers would normally appear, such as in the
display of channel levels.

Always openfile in listen-only mode

Select this check box if you want to always open files in listen-only mode. This allows you to listen to a file and
display file notes and bookmarks but prevents you from making any updates. This is useful for administrators
who won't be updating files, and it prevents the file from being locked.

Note: Listen-only mode only works properly in an NTFS environment.

Advanced

Click the "Advanced" button if you want to specify a folder for temporary files. The size of a recording file can be
quite large. Because of this, the application saves recorded information in a temporary file rather than in
memory.

When you first start the Liberty Court Player application, it sets the folder for temporary files based on the
following:

« If the system environment variable TMP exists, it uses its value.

« Else, if the TEMP system environment variable exists, it uses its value.

 Otherwise, it uses the folder where the application is installed.

Using the Security Dialog

Use the Security dialog to enable you to playback sealed sections of a recording.
When you select Security, the following dialog appears.

Security Restore Defaults

¥ Enable security

Password

Recording password: | off Change Password |

Enable security

Select this option if you want to playback sealed sections of a recording. You can disable security by simply
clearing the Enable security check box.

If you want to specify a password, click the "Change password" button. The Specify Password dialog box
appears:

Specify Password x|

Mew Recording password: I
Confirm new Recording password; I

| (04 I Cancel |

Specify Password

Complete the following fields:
New Recording password — password that is being used by Liberty Court Recorder to seal data.
Confirm new Recording password — re-enter the recording password.

Once you specify the Recording password, then you can use Liberty Court Player to play sealed sections of a
recording that were recorded using this same password.

If you do not specify a password and security is enabled, then you will be prompted when you try to open a
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sealed recording to either supply the correct password or skip the sealed segments.
See also "Working with Sealed Recordings".

3.3.9 Using the Bookmark Titles Dialog

Use the Bookmark Titles dialog to select which docket bookmark fields to use and to customize the titles, or
names, for these fields.

When you select Bookmark Titles, the following dialog appears.

Bookmark Titles Restore Defaulks

¥ Use titles From the recording File

Il=e this Field Title Defaulk Yalue
¥ Docket Mo, IDI:II:k.Et Mo, I
¥ ludge | Judge |

IV Plainkiff Attorney IF‘IaintiFF Akkorney I

v PlainkiFf | Plainkiff |

v Defense fttorney IDeFense Aktorney I

¥ Defendant I Defendant I

Use the titles in the recording file — select this check box if you want to use the recording file's bookmark titles.
Otherwise, the bookmark titles specified here will be used.

Select the fields you want to use.

You can replace a default title by typing the new title in the corresponding text field in the “Title” column.

3.3.10 Exporting and Importing Configuration Options

You may want to set up Liberty Court Player on similar systems with the same configuration options. From one
system, you can export the configuration options as a file and then import that file to another system.

To export all of your configuration options for Liberty Court Player, take the following steps:
1. From the main window, click Tools, and then Export Configuration Options.
2. Specify the name and location for the exported file.

To import configuration options to Liberty Court Player, take the following steps:

1. If you have a recording file open, you will need to close it.

2. From the main window, click Tools, and then Import Configuration Options.

3. Specify the name and location for the file containing the configuration options you want to import.

Once the file has been imported successfully, you must restart Liberty Court Player to continue to use it.
3.4 Using Liberty Court Player

The Liberty Court Player main window consists of different parts, as shown below:
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““lcr_20110220_172822.der o =l
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Liberty Court Player Menus
From the main Liberty Court Player window, you can use the following menus:

Menu Use this menu to ...

File Open/close a file, export data, display file properties, exit the program.

Playback | Play, pause, stop, adjust the playing speed, set channels being played, use
automatic pauses, jump to a time.

View Showr/hide different options (i.e. toolbar, tooltips, recording levels, Bookmarks
window, etc.), customize the font, switch the type of view, customize the toolbars, set
configuration options.

Tools Insert symbols, activate speech enhancements, find text in files, export/import
configuration settings.

Selection | Select part of a recording.

Help Display online help, activate trace facility, analyze DCR file, display program
information.

Main Toolbar
The toolbar allows you easy access to common operations. You can use the following buttons, and associated
menu items and shortcut keys on the default toolbar:

Button | Description Menu ShortcutKey
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= Open an existing DCR file. File — Open Ctrl+ O

@ Exportto WMV, WAV, AVl or DCR | File — Export Ctrl + Shift + E
file.

kI Playback with automatic Playback — Automatic Pauses Ctrl+Q
pauses.

AL Jump to time position in Playback — Jump to time
recording.

Change configuration options. | View — Options Alt+F7

El Show or hide the File Notes View — File Notes
window.

Il Show or hide the Bookmarks View — Bookmarks Alt+F2

window.

= Show or hide the Video window. | View — Video Window

5 Switch to the Thin View. View — Thin View Alt+F5

oy Find data in files Tools — Find in Files

Status

Displays status, length of file, absolute date and time, and time positions relative to the start and end of the file.
Both the current position in a sound file (in seconds) and the time remaining in the file (in seconds) are
displayed. When Liberty Court Player can determine the time value for the current position, this time value is
displayed in the “Time” field.

You can select “File — Properties” for more information about the current file.

Copyright (C) 2004-2011 High Criteria, Inc.



76

Liberty Court Recording System

x

data_videoZz.dcr

Location: L:yWork
Size: 634,25 KB (700 676 bytes)
Length:  0:25 sec,

Owner:  Alex
Signature: is absent
Created: Monday, February 21, 2011 9:21:12 AM
Modified: Sunday, January 23, 20011 10:22:11 AM
~ Audio
Use chanmels: 1, 2
Format: SPEEX, 16.8 kBitfs, 16.0 kHz, Mano, 05

~Wideo
Murnber of streams: 2
Resolution: 320 x 240 pixels
Frame rate: 30 frames/second ...
Codec:  #vid MPEG-4 Codec

dose_|

Slider (below Position)
Displays the current position in a sound file. You can move the slider back and forth.

Selection Panel
Allows you to select a part of a recording file. For more information, see "Using the Selection Panel".

Playing channels

Controls which channels are being played. You can switch between the different channel selections using your
mouse, a hot key, or your foot pedal. If you are using more than eight channels, you can use the arrows to the
right to scroll.

The I button to the right indicates whether any combination of channels can be mixed during playback.

* When the button looks like “I mixed mode is switched off. This means the program can play only one
channel at a time or all channels together.

* When the button looks like |||, mixed mode is switched on. This means the program can play any
combination of channels you choose.

Volume
You can use the volume slider to control the playback volume. The indicator to the left indicates the sound level.

You can use the following buttons, menus and shortcuts:

Button | Description Menu ShortcutKey
b | Play Playback — Play Ctrl+ P
] ] Pause/continue Playback — Pause Ctrl+ U
B Stop Playback — Stop Ctrl+T
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44 | Rewind to the beginning Playback — Go To — Home Ctrl + H
44 | Left (one step) Playback — Go To — Left Ctrl+F
Fr | Right (one step) Playback — Go To — Right Ctrl+ G
MM Go to end Playback — Go To - End Ctrl+ E

Afterthe 44 and PP buttons is a list where you can select the step these buttons use when positioning your
recording.

Customizing the Toolbar
You can customize the different toolbars used in Liberty Court Player. For example, you can choose which
buttons appear on the toolbar and the order in which they appear.

On the View menu, click Customize Toolbar. The following dialog box appears.

Customize Toolbars x|
Toolbar:
IMﬂil'l j v visible ¥ Lock toolbar

Current koolbar buttons; Byvailable toolbar buttons;

||ﬁ?r Open =

Separatar

B Close

Separator <- fdd | ﬁ Export to dudio CD

Bl Automatic Pause W] Export to Adobe PDF

#D Jumnp to Time HETTE - | i)l Insert Syrbal
Separakor 9 Help Topics

Options Move Up |

E] File Motes

J| Bookmarks Mavwe Dawn |
(=4 Video
5 Thin Yiew

e R R— LI

|Exp|:|rt: expark o Wi, Wa, 8T aor DCR file

| Festore defaulk |

Close |

To lock the toolbar to prevent it from being repositioned, select Lock toolbar.
To show/hide the toolbar, select/clear the Visible check box.

To add a toolbar button, select a button from the list of Available toolbar buttons, and then click Add.
Alternatively, you can drag-and-drop a button from one list to the other.

To remove a toolbar button, select a button from the list of Currenttoolbar buttons, and then click Remove.
Alternatively, you can drag-and-drop a button from one list to the other.

To change the position of buttons on the toolbar, select a button from the list of Currenttoolbar buttons, and
then click Move Up or Move Down.

To restore the toolbar buttons to their default settings, click Restore default.

You can also customize the toolbar by right-clicking the toolbar, and then clicking Customize.
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3.5 Using the Selection Panel
The Selection panel in Liberty Court Player lets you select a part of a recording. The main use of this feature is
to allow you to export part of a file.
An example of the Selection Panel is shown below:
Selection
P mr @ 4 A ]
[11:41:43 PM /1253 |size: 3330 [11:07:28 AM / 46:20
Selection Panel Buttons
You can use the following buttons on the Selection panel and the corresponding items on the Selection menu:
Button | Description Selection Menu ShortcutKey
> Set the left selection boundary to the current | Set Beginning of Ctrl + Shift + P
slider position. Selection
b Move the current position of the slider to the | Go to Beginning of
left selection boundary. Selection
& Clear the selection. Clear Selection
A Move the current position of the slider to the | Go to End of
right selection boundary. Selection
st Set the right selection boundary to the current | Set End of Selection | Ctrl + Shift + T
slider position.
P | ,l Position the selection boundaries. The
selection boundary moves 1 second left and
right. The main slider’'s position does not
change. The left set of buttons is for
positioning the beginning of the selection;
the right set of buttons is for positioning the
end of the selection.
[ ] Stop playing at the next selection boundary. | Stop Playing at
Selection Boundary
Below the buttons, the following information appears when you make a selection:
» Absolute and relative times of the beginning of the selection.
« Size of the selection, in units of time.
« Absolute and relative times of the end of the selection.
You can show or hide the Selection panel. From the Selection menu, click Show Selection Panel.
3.6 Using the Thin View

Liberty Court Recorder and Liberty Court Player each have a "Thin View" to reduce the information in their main
windows. This mode frees up screen space and allows more room for you to work with other applications on
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your computer.
Note: The Thin View always works in the “Always On Top” mode.

Displaying the Thin View
To display the Thin View, click the E button on the main toolbar or select “View — Thin View”.

Moving the Thin View
To move the Thin View, click in the window area outside of any button, and drag it to the desired location on
your screen.

Liberty Court Recorder

When you are recording, you can switch to the "Thin View", where only the channel recording levels are
displayed. You can also have the "Thin View" automatically displayed when Liberty Court Recorder is
minimized. The following is an example of the Thin View for Liberty Court Recorder:

i &d Recording

>

Liberty Court Player

The “Thin View” reduces the main Liberty Court Player window to a single bar with a minimum set of controls.
The following is an example of the Thin View for Liberty Court Player:

B > [l el m wfaa =]alx]|

The Thin View consists of the following elements:

Element Description

53_-'% Liberty Court Player icon
= Open file

- Play

447 we Change playback speed (visible only during playback)

i Pause/continue

| Stop

44 Rewind to beginning

AL Left (one step)

| 4Mqg | Current position in sound file
ke Right (one step)

all chj Select channels to play
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- Restore main window

X Close application

Currentpositionindicator
The indicator of the current position has the following display modes.

F5THPM - shows the absolute time (hh:mn:ss AM or PM) of the current position.
437 shows time (hh:mn:ss) from the beginning of the file to the current position.
35  shows time (-hh:mn:ss) from the current position to the end of the file.

To switch modes, click anywhere in the indicator area.

3.7 Playback
3.7.1 Playing a Sound File

Before you Begin Playing

Set your playing device and other parameters, if they have not been set. Select “View — Options” and select the
“Playback” dialog.

If you want to view video during playback, select "View — Video", or press the &4 button on the main toolbar.
The Video window appears. The window remains black until there is some video to display.

Starting the Playback

To play a sound file, open the file to be played, and then click on the P button or select “Playback — Play”.
The application starts playing the file either from the current position or from the beginning if the current
position is set to the end of the file.

Viewing Video During Playback

If a sound file contains video, you can select "View — Video" to display the recorded video in a separate
window. The status bar shows the current frame size and the size of the video area. From the View menu, you
can show/hide the status bar, adjust the quality of the video, zoom in and out, and adjust the video size to fit in
the window.

Pausing the Playback
To interrupt the playing of a sound file, click on the Il button or select “Playback — Pause”. To resume a
paused playback, click on the M button or select “Playback — Pause”.

Moving WithinaFile

To move forward or backward in a sound file, you can use the slider or the 144 buttons. You can also move
right or left with a fixed step using the 44 and PP buttons, or by using the corresponding menu items or
shortcuts.

Changing the Speed of Playback
You can change speed of playback. It can be useful for fast searches or for more effective transcription. For
more information about changing the speed, refer to “Playback with Different Speeds”.

Step Back after Manual Pause
You can use a step back after a manual pause. This is equivalent to the operations: Stop and Move left one
step. To set step-back parameters, select “View — Options” and select the “Playback” dialog.

Automatic Pauses
This mode can be useful for more effective transcription. For more information about playback with automatic
pauses, refer to “Automatic Pauses”.
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Using aFoot Control for Controlling Playback

You can control playback using a foot control. This is especially useful, for example, when transcribing sound
data into a text document. You can continue to type without interruption. For more information about using a foot
pedal, refer to “Using a Foot Control”.

Using Speech Enhancements
Before playing a file or during playback, you can suppress the level of noise and adjust the tone. Select "Tools
— Speech Enhancements”. For more information, refer to "Adjusting the Tone" and "Suppressing Noise".

Stopping Playback
To stop playing, click on the B button or select “Audio — Stop*“.

3.7.2 Using Online Playback

You can use online playback in Liberty Court Player to play a file that is currently being mirrored. This is useful
when you want to start transcribing a file while it is still being recorded.

To play back a file in online mode, take the following steps:
1. From the File menu on Liberty Court Player's main window, click Open.

2. Select the file currently being mirrored from the mirror directory. The file opens in online mode and you can
then use some of the playback features.

When you open a file in online mode, the bookmarks and notes are not available, and some features such as
exporting the file and finding text are not available.

Once a sufficient amount of data has been mirrored, the slider will be enabled, allowing you to navigate within
the file.

3.7.3 Automatic Pauses

You can use the “automatic pauses” mode for controlling playback. This is especially useful, for example,
when transcribing sound data into a text document. You can continue to type without interruption.

Before you Begin Playing
Set autopause parameters, if they have not been set. Select “View — Options”, select “Playback”, and choose
your “Playback with automatic pauses” settings.

Starting Playback
After setting your autopause parameters, you can start the playback and indicate that you want automatic

pauses. Click the MI button on the main toolbar, or select “Playback — Automatic Pauses” then click on the
= button.

Changing the Autopause Parameters During Playback

You can change parameters during playback using the “Autopause parameters” dialog.

1. Select “Playback — Autopause Parameters” or use the Ctrl+Alt+Q hot key to launch the following dialog.
This dialog shows the current settings and allows you to change any of these values. The “Last value” column
shows the previous values you used.

Copyright (C) 2004-2011 High Criteria, Inc.



82 Liberty Court Recording System

Autopause Parameters ﬂ

Lask walue

p=p 15 = |
EREE=

=R ER=

v Enable automatic pauses cancel

2. Choose your settings for each of the following:

P=P - Specify the duration of continuous playback, in seconds.

lI=ll - Specify the size of the pause, in seconds.

4=l - Specify the size of step back, in seconds.

You can also click on “Enable automatic pauses” to enable/disable automatic pauses during playback.
3. Click OK.

3.7.4 Playback with Different Speeds

You can change the playback speed. This is useful for quick searches and for more effective transcription.

To change the playback speed of a sound file, use the ilx_llil buttons, which are visible during playback (

= ). To increase the speed, click on the MF button, or from the “Playback - Speed Play” menu, select *
Increase”. To decrease the speed, click on the 44 button, or from the “Playback - Speed Play” menu, select *
Decrease”. To restore the normal speed, click on the “x1” button, or from the “Playback - Speed Play” menu,
select “Normal”.

The speed can be changed in a range from 0.5 times up to 3 times the normal speed. You can set the step
used to alter the speed using the “View - Options — Playback” dialog.

For quick access to these functions you can use global hot keys. For more information about global hot keys,
refer to “Using the Hot Keys Dialog”.

Playback usually starts with normal speed. However, you can use the “Retain altered playback speed” option,
in the “View - Options — Playback” dialog, to retain a speed for the next play. Note that the value of the last
speed works only within the same session of Liberty Court Player.

3.7.5 Using Automatic Gain Control

Liberty Court Player can use Automatic Gain Control (AGC) to control the sound level of speech recording
during playback. By default, this feature is turned on.

To use Automatic Gain Control, take the following steps:

1. From the Liberty Court Player main window, select "Tools — Speech Enhancements”. The following dialog
appears.
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Speech Enhancements x|

Restore defaultz

¥ Use Automatic Gain Contral [AGC]

[ Use noise supprezsion
1 1 1 1 1 1 1 1

—_ 1 5
B eductian ; i Bl=

[~ Use tore contral

Bazs Treble

1
]

| k. I Cancel | Apply |

2. Select the "Use Automatic Gain Control (AGC)" check box.
3.7.6  Suppressing Noise

You can enhance the quality of reproduced sound by suppressing unwanted noise in a recording. By default,
this option is turned on.

To suppress noise in a recording, take the following steps:

1. From the Liberty Court Player main window, select "Tools — Speech Enhancements". The following dialog
appears.

Speech Enhancements x|

Restore defaultz

™ Use Automatic Gain Control [AGC]

v Usze noize suppression
1 1 1 1 1 ] 1 1

. I =
R eduction : | a0 =

[ Usze tone contral
1 1

Bazs 1
i Trehle

| k. I Cancel Apply

2. Select the "Use noise suppression" check box.

3. Move the slider to indicate the level of reduction. Note that it takes 1-2 seconds before the reduction takes
place.

The recommended value is 80%. Normally, noise is suppressed in the mixed result as opposed to
suppressing noise for each channel individually. If this does not have the desired result, you can change this
setting on the Advanced Playback Settings dialog.

3.7.7 Adjusting the Tone

To adjust the tone of a recording, take the following steps:
1. From the Liberty Court Player main window, select "Tools — Speech Enhancements”. The following dialog
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appears.
x|
Restore defaults
[ Use Automatic Gain Control [AGC]
[ Usze noize suppression
1 1 1 1 1 1 1 1 1 1 1
S 1 =
=
Beduchion;: i a0
¥ Use tone control
Eass 1 1 |l 1 1
| Treble
| k. I Cancel Apply
2. Select the "Use tone control" check box.
3. Move the slider to the left for more bass; move the slider to the right for more treble. The center position
means the file is played back with no change in tone. Note that it takes 1-2 seconds before the change takes
place.
3.7.8 Playing Back Channels

You can control which channels are being played back. This allows you to listen to all channels
simultaneously, listen to a particular channel, or listen to any combination of channels.

Selecting Channels
Select channels from the main menu, or use the “Playback — Playing Channels” menu.

Selecting channels depends on the mixed mode that has been set.

To choose this mode, use the button to the right of the channel number buttons or select “Audio—Playing
Channels - Enable Mixed Mode”".

* When the button looks like “I, mixed mode is switched off. This means the program can play only one
channel at a time or all channels together.

« When the button looks like |I|, mixed mode is switched on. This means the program can play any
combination of channels you choose.

You can select a channel using your mouse or a hot key.

When mixed mode is off:

« Selecting a channel causes only that channel to be selected.

When mixed mode is on:

« Selecting a channel causes that channel to be selected in addition to the channels already selected.

You can also use a foot pedal to tab through the different channel selections. The behavior is the same
regardless of the mixed mode. Only one channel is selected at a time.

Displaying recording level for each channel

When Liberty Court Player plays a sound file, the composite recording level is displayed on the right-hand side

of the dialog. In addition, the sound level of each channel appears, as shown below. The [*] icon shows you
which channels are active.
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Channel recarding levels

B
]

Ll e
L et B

Changing the recording levels for individual channels
You can adjust the levels for each channel individually by using the sliders to the right of the channel level
indicators, as shown below.

]

The default level for each channel is 100% (i.e. the level is not changed). For this default level, the slider is in
the center position. You can adjust the level from 25% to 400%. To restore the default level for all channels to

100%, use the Y button.

3.8 Foot Control

—Channel recording levels

b B b b

00 ] T L R D[R

3.8.1 Using a Foot Control

You can control playback using a foot control. This is especially useful, for example, when transcribing sound
data into a text document as it allows you to continue typing without interruption.

Liberty Court Player supports the Infinity Foot Control connected to a USB port.

After connecting the foot control, you must adjust settings in the “Options—Foot Control” dialog and run the
Foot Control Wizard. The Foot Control Wizard sets the mapping of events for use with Liberty Court Player.

Using the “Pedal Functions” dialog you can associate a function with each foot pedal.

Instead using a foot control for transcription, you can also use hot keys. For more information, refer to “Using
the Hot Keys Dialog”.

3.8.2 Associating Functions to Foot Pedals

The “Pedal Functions” dialog looks like this:
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3.8.3

Pedal Functions x|

To set up pedal funckionality you can associate application Functions

with each pedal,

fevailable Pedals: Left Middle Right
Step back by IS— ser, v O
Rewind with m kimes normal speed (S S
Play while pressed | Stop when released (S S &
Flay | Skep back by |2_ sec, whenreleased & &
Step forward by IS— SEC, @I S
Forward with m times normal speed £ 0 0

and step back by IEI_ sec, when released
Swiktch between the playing channels I R

| Ik I Zancel

This dialog lets you assign functions for each device pedal and enables you to control the playback of sound
data.

Step back by x sec. - move backward from current position each time the pedal is pressed. You can adjust the
size of the step from 1 to 999 seconds.

Rewind with n times normal speed - rewind from the current position while the pedal is pressed. You can
adjust the speed from 0.5 times to 3 times the normal speed.

Play while pressed / Stop when released - play while the pedal is pressed; stop when the pedal is released.
Play / Step back by x sec. when released - play while the pedal is pressed; stop when the pedal is released
and automatic move backward from current position. You can adjust the size of the step from 1 to 999
seconds.

Step forward by x sec. - move forward from current position each time the pedal is pressed. You can adjust
the step from 1 to 999 seconds.

Forward with n times normal speed - fast forward from the current position while the pedal is pressed. You
can adjust the speed from 0.5 times to 3 times the normal speed. When using this option it may be useful to
automatically step back a specified number of seconds when you release the foot pedal. You can specify the
number of seconds in the "and step back by x sec. when released" field.

Switch between the playing channels - tab through the channel selections: All channels, Channel 1, Channel
2, and so on.

Using the Foot Control Wizard

The Foot Control Wizard helps you map events for your foot control. For more information about using a foot
control, refer to the “Using a Foot Control” section of this document.

You can run this wizard at any time by selecting “View — Options — Foot Control” and clicking on the “Foot
Control Wizard” button.

Before running the Foot Control Wizard, you should connect your foot control to your PC.
The Foot Control Wizard consists of the following pages:

* A Welcome page

* Choice of device

» Analysis and mapping of pedal movements

« Completion of Foot Pedal Wizard.
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Analysis and mapping of pedal movements
The page looks like this:

Foot Control YWizard x|

This wizard ensures your Fook control is working.
Click. Start, then press and release wour pedals, one by one.

Skart |

—Capturing events:

kdiddle Right

pedal pedal

< Back I Mexk = Zancel Help

To analyze and map the pedal movements, take the following steps:
1. Click the “Start” button to start the Foot Control Wizard.
2. Press and release the pedals of your device, as follows:
« For a 2-pedal control: press the left pedal, release the left pedal, press the right pedal, release the right
pedal.
 For a 3-pedal control: press the left pedal, release the left pedal, press the middle pedal, release the
middle pedal, press the right pedal, release the right pedal.
3. Click the “Stop” button to stop the Foot Control Wizard, if it has not stopped automatically after releasing the
last pedal. A message appears indicating whether or not the wizard was able to successfully set map the
pedal movements.
If the red indicators do not light up while you press the pedals, the Foot Pedal Wizard cannot map the pedal
movements. This can be caused by the following:
« Your device is switched off, it is not connected, or it does not work properly.
« You have a non-standard device and the Foot Pedal Wizard was not able to detect the pedal movements.

3.9 Bookmarks
3.9.1 Working with Bookmarks

Bookmarks allow you to:

* navigate quickly in a sound file

« store notes at chosen positions in a sound file.

* work with file attachments, such as evidence documents.

« store time points in a recording by using auto-bookmarks.

« distinguish cases by using a special bookmark called a docket.

« standardize or classify bookmarks based on color (e.g. use different colored bookmarks to differentiate child
witnesses, sensitive information, etc.)

« seal all of a recording or parts of a recording.
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Bookmarks are automatically created during a recording at regular time intervals and for certain events, such
as when a recording starts. The notation for each bookmark consists of the date (mm/dd/yy), the time of
occurrence (hh:mn:ss), and the short name of the event. For example:

« 10/24/2004 11:20:23 PM - Start Recording

In addition to automatic bookmarks created during a recording, you can manually create bookmarks using
Liberty Court Recorder and Liberty Court Player. To save time, you can use either Liberty Court Recorder or
Liberty Definition Editor to predefine bookmarks before a recording, and then insert them as you need them
during your recording. You can also use text-substitution shortcuts to automatically insert predefined text into
these bookmarks with a keyboard shortcut or abbreviation.

Optionally, you can exclude different parts of a file when exporting a .dcr file to another file or when exporting
bookmarks to a text file.

Displaying the Bookmarks Window

To display the Bookmarks window, click the Il button on the main toolbar, or select “View — Bookmarks”. The
following is an example of the Bookmarks window in Liberty Court Player:

x

File Edit Position Yisw

B E&E %N -k

Time | Speaker | Motes |
L0512 AM Start Recarding

FPauze
'::L:' 10:58:31 Abd Rezume
(L3 11:0%05 AM Stop Recording
5 11:03:06 Ak Docket Mo 00

Speaker: | Speaker

Mokes:

Motes ;I
=

The bookmarks window consists of a list of bookmarks, sorted by the position within the sound file. Below this
are the fields you can edit.

Customizing the Bookmarks Window

You can customize what information appears on the Bookmarks window and change its appearance. For
example, you can choose which columns of information to display and change the order in which the columns
are displayed across your screen. See also "Customizing the Column Settings".

You can also use the following options from the View menu:

View Menu Option Function

Toolbar Show/hide the Bookmarks toolbar.
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Show Auto-bookmarks Show/hide automatically created bookmarks.

Show Icon Show/hide the icon in the first column.
Show Date Show/hide the date in the Time column.
Choose Columns Select the columns you want displayed and the order in which you

want them to appear.

Show Fields Showr/hide different fields in the display for each bookmark

You can also use "View — Font" from the main Liberty Court Recorder window to change the font used for
headings and text fields in the Bookmarks window.

Toolbar
The toolbar allows you easy access to common operations. You can use the following buttons, and associated
menu items and shortcut keys on the default toolbar:

Button | Description Recorder's Bookmarks | Player's Bookmarks
Menu Menu
New bookmark Edit — New Bookmark Edit — New Bookmark
[#] New docket Edit — New Docket Edit — New Docket
New attachment Edit — Attach File -
by Delete bookmarks Edit — Delete Edit — Delete
(% Begin seal Edit — Begin Seal Edit — Begin Seal
& End seal Edit — End Seal Edit — End Seal
n Change position or length of - Edit — Reposition
bookmark
4 . | Highlight a bookmark or Edit — Highlight with ... Edit — Highlight with ...
docket
i ii Y Find text in file notes Edit — Find Edit — Find
ﬁ") Scroll through list of - Position — Auto Scroll
bookmarks as position in
sound file changes

You can customize toolbar used inthe Bookmarks window. For example, you can choose which buttons
appear on the toolbar and the order in which they appear. For more information, refer to “Using Liberty Court
Player”.

Customizing the Column Settings

You can customize the look of the Bookmarks window by selecting the columns of information you want
displayed and the order in which they appear across your screen.

Selecting the Columns to Display
To select the columns you want displayed, do one of the following:
* Right-click any column title. On the menu that appears, click the name of the column to add it or remove it
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from the list of columns to be displayed.

« Right-click any column title, and click More. Or, on the View menu, click Choose Columns. The Column
Settings dialog box appears, as shown below. Select the columns you want displayed. You can either click the

check box or click the column title to highlight it and click Show.

Column Settings

Select the columns that wou would like displayed,
Ilse the Move Up and Move Down buttons to reorder the
columnns.,

[w] Tirne Move Up
[v]Mates Mawe Dawn
[w] Pasikion

Shiow

Hide

aili

Reskore Defaulks | | Ik I Cancel

x

Changing the Order of the Columns

To change the order in which the columns are displayed, you can click the column you want to move, hold your
mouse down, and drag the column to its new position. This is similar to moving columns in Windows

Explorer.

Alternatively, you can take the following steps to change the column order:

1. Do one of the following:
« Right-click any column title, and select More.
* On the View menu, click Choose Columns.

The Column Settings dialog box appears. The names of the columns from top to bottom reflect the order in

which the columns appear from left to right on your screen.
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Column Settings

Select the columns that you would like displaved.
Ize the Maove Up and Move Down buktons ko reorder the

x

columns,

[w] Time Move Up
[W]Mokes Mowe Diown
[w]Position

St

Hide:

Hilid

Restore Defaults | | O I Cancel

2. Click the name of the column you want to move to highlight it.
3. Use the Move Up or Move Down button to change the order in which the name of the column appears.

3.9.2 Editing Bookmarks

Creating a new bookmark
If you want to mark a point in a sound file, you can create a positional bookmark by taking the following steps:
1. Use the Slider to set the current position (Liberty Court Player only).

2. Use the F2 shortcut, click the button on the bookmark toolbar, or from the Edit menu, select “New
Bookmark”.

3. A new bookmark appears in the list and you are placed in the first field below.

4. Type the information you want to store in the new bookmark.

Creating a sealed bookmark

You can use sealed bookmarks to seal or protect parts of a recording. Sealed sections of a recording require a
password for them to be played.

To seal part of a recording, click the f% button on the bookmark toolbar, or from the Edit menu, select "Begin
Seal". The recording will be sealed until an End Seal bookmark is encountered. To create an End Seal

bookmark, click the @ button on the bookmark toolbar, or from the Edit menu, select "End Seal".

Editing bookmark notes

You can edit the notation of a bookmark by taking the following steps:
1. Select the bookmark.

2. Click in the “Note” field.

3. Update the notation, as required.

Creating a new docket
From Liberty Court Recorder or Liberty Court Player, you can create a special bookmark called a docket. This
allows you to distinguish cases within the same file. A docket uses a predefined format.

To create a docket, take the following steps:

1. Use the Ctrl+Alt+F2 shortcut, click the button on the bookmark toolbar, or from the Edit menu, select “New
Docket”. The following dialog appears.
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5 New dockek

Ix

Dacket Ma.: |nm

Judge:

Led Led Lo

Plaintiff Attorney:

Le

Defenze Attorney:

|
|
Plaintiff: |
|
Defendant: I

M otes:

[~
Cancel | il

2. Complete the information as required. If you want the docket to be sealed, select Seal Docket. A password
will be required to listen to information pertaining to this docket.

3. Press OK to add the docket to the list of bookmarks.

[T Seal Docket

Editing adocket
You can edit the information in a docket by selecting it in the list of bookmarks and updating the note.

Attaching aFile

From Liberty Court Recorder, you can attach files, such as evidence documents, to a recording file. You can
open attachments, delete attachments, seal/unseal attachments, and optionally include them when exporting
recording files.

File attachments appear in lists of bookmarks, which means you can work with them just as you do any other
type of bookmark or docket.

To attach a file, take the following steps:

1. Click the button on the bookmark toolbar, or from the Edit menu, select Attach File. The following dialog
appears.
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attachfile 2 x|

Laak i I@ Diesktop j = ¢ Ef-
. Marme | Size | Type | Modified
@ @,My Computer System Faolder
History Mw;.f Metwork Places Systemn Folder

1]

File name: I Open
Files of type: |;a|| files 7] Cancel
Mokes:

[™ Seal attachment

L] L
kuutlt

2. Locate and select the file you want to attach.
3. Optionally, add any notes in the Notes field.

4. If you want the attached file to be sealed within an unsealed section of the recording, select Seal
Attachment. Note that by default, an attachment is automatically sealed if it is inserted within a sealed section
of the recording. A password will be required to display the information in a sealed attachment.

5. Click the Open button to add the attached file to the list of bookmarks.

Opening an Attached File
To open a file attachment in a recording:

e Select the attachment in the list of bookmarks, and then from the Edit menu, click Open Attached File,
or click the Open button in the bottom part of the dialog box.

The attached file will be opened in read-only mode in the corresponding program.

Sealing and Unsealing an Attached File During Playback
During playback, you can seal and unseal files attached to a recording.
To seal an attachment:

e Select the attachment in the list of bookmarks, and then from the Bookmarks menu, click Seal
AttachedFile.

To unseal an attachment:

e Select the attachment in the list of bookmarks, and then from the Bookmarks menu, click Unseal
AttachedFile.

Highlighting a bookmark or docket
To highlight a bookmark or docket with a background color, take the following steps:

Copyright (C) 2004-2011 High Criteria, Inc.



94

Liberty Court Recording System

3.9.3

1. Click the bookmark or docket in the list.
2. Do one of the following:

« Click the left side of the g - button to highlight the selection with the current color (as displayed on the

button), or click the arrow on the & -
choose "None" to remove a highlight.
» On the Edit menu, click Highlightwith CurrentColor to highlight the selection with the current color, or click

Highlightwith... and select the highlight color from the drop-down list. You can choose "None" to remove a
highlight.

button and select the highlight color from the drop-down list. You can

Alternatively, you can right click in the list of bookmarks and dockets to select the item you want to highlight.
From the shortcut menu, click Highlightwith Current Color to highlight the selection with the current color.

Tip: You can press Ctrl+Click or Shift+Click to select multiple items to highlight all at once.

If you want to change the color being used as the current color, based on the color of a bookmark or docket in
your list, take the following steps:

1. Right-click in the list to select the item whose color you want to use.

2. From the shortcut menu, click Update Current Color.

Deleting a Bookmark, Docket, or Attachment

To delete a bookmark, docket, or attachment, take the following steps:

1. Click the bookmark, docket, or attachment in the list.

2. Click the '?'I:.button on the bookmark toolbar, or from the Edit menu, select Delete.

Repositioning abookmark

You can change the position of an existing positional bookmark by taking the following steps:
1. Use the Slider to set the new position.

2. Select the bookmark.

3. Click the M button on the bookmark toolbar, or from the “Edit” bookmark menu, select “Reposition”.

Using Predefined Bookmarks

To save time, you can define bookmarks in advance and then later insert them into your actual recordings.
These predefined bookmarks are stored in a file with a .xml extension. You can have different files containing
different bookmarks, and load each file as required, even after a recording has started.

You can predefine bookmarks using Liberty Court Recorder, Liberty Definition Editor, or Liberty Network
Monitor. The Liberty Definition Editorprogram allows you to predefine bookmarks on a PC on which Liberty
Court Recorder is not installed.

While working with predefined bookmarks, you can use the ¥72 button, the £ button, or the corresponding
items on the Edit menu to undo and redo changes. For example, you may want to undo a delete operation or a
change to one of the fields you've made.

Setting Up a New File for Predefined Bookmarks

To set up a new file for predefined bookmarks, take the following steps:

1. From the Tools menu, click Predefined Bookmarks, or press the button on the main toolbar. The
following dialog appears:
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7 Predefined Bookmarks x|

File Edit Action View

D= BB (¥ | +¥ 2 a2

File: I LI

| Docket Mo | Defendant | Motes | Speak

=

Docket Mo,

Judge:

I || K | KN

Plainkiff Aktarnesy;

K

Defense Attornew;

Defendant:

|
|
|
PlaitifF: |
|
|

Maotes:

=l
=l

2. The first time this dialog appears, you need to specify the location and name of a file to store your predefined

bookmarks. Click the D button, or from the File menu, click New, to locate the directory where you want to
store your predefined bookmarks.

3. In the "File name" field, specify a name for the file. Note that Liberty Court Recorder will create this file and
add the .xml extension to the name you specify.

4. Click "Save". Liberty Court Recorder creates the file in the directory you choose, and opens it for editing.

Once you set up a file to store predefined bookmarks, you can open the file as required and do the following:
« Insert bookmarks and dockets into a recording.
« Create, edit, and delete bookmarks and dockets.

« Customize the list of bookmarks and dockets you create by moving them up or down in the list, adding a
separator, highlighting the background color used, or by changing the column settings.

» Append the contents of another bookmark file to the file you have open.

Opening a File of Predefined Bookmarks

To open a file of predefined bookmarks, take the following steps:

1. If the Predefined Bookmarks dialog is not open, from the Tools menu, click Predefined Bookmarks, or click
the button on the main toolbar. The "Predefined Bookmarks" dialog appears.

2. Do one of the following:

« Click the = button, and select the file you want to open.

« From the File menu, click Open, and select the file you want to open.

« From the File menu, select the file from the list of files used in the past.

«Click on the arrow button next to the File field, and use the drop-down list of past entries to locate the file you
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want to open.

The file opens with any predefined bookmarks and dockets displayed in a list, as shown below.

Predefined Bookmarks

File Edit Action Wiew

x|

D RRB|(X |+ £ -g|E

File: I i DecS, xoml

| Docket Mo | Defendant | M otes | Sp &

& Iy Defendart

5| Maotes Sp—

% o2 Defendant Motes -
*I | ;IJ

Docket Mo, I om

Judge: I

Plainkiff Akbarnesy: I

PlaintifF: |

Defense Atbarney: I

Defendant: I Defendant

Motes:

Motes

L]

Creating a New Bookmark

To create a new bookmark, take the following steps:
1. Do one of the following:

* Click the button.

» On the Edit menu, click New Bookmark.

« Right click in the list of bookmarks and dockets. From the shortcut menu, click New Bookmark.

If the "Edit List" at the bottom of the screen is not visible, click the button, or from the View menu, click Edit

List.
The following dialog appears:
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Predefined Bookmarks EI

File Edit Action View

D& RR X +3|°-&E
FiIe:IC:'I,De::l.me E

| Docket Mo | Defendant | Motes | Speak

=

1| | i

Speaker: I |
Motes:

[/

2. Fill in the fields below. Liberty Court Recorder adds the bookmark to the list of predefined bookmarks.

Creating a New Docket

To create a new docket bookmark, take the following steps:

1. Do one of the following:

« Click the [# button.

* On the Edit menu, click New Docket.

« Right click in the list of bookmarks and dockets. From the shortcut menu, click New Docket.

If the "Edit List" at the bottom of the screen is not visible, click the button, or from the View menu, click Edit
List.

The following dialog appears:

Copyright (C) 2004-2011 High Criteria, Inc.



Liberty Court Recording System

7 Predefined Bookmarks x|

File Edit Action View

D& RR X +3|°-&E
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2. Fill in the fields below. If you want the docket to be sealed, select Seal Docket. A password will be required
to listen to information in the sealed docket. Liberty Court Recorder adds the docket bookmark to the list of
predefined bookmarks.

Deleting a Bookmark or Docket

To delete a bookmark or docket, take the following steps:
1. Click the bookmark or docket in the list.

2. Do one of the following:

« Click the #. button.

* On the Edit menu, click Delete.

Alternatively, you can right click on the bookmark or docket to select it. From the shortcut menu, click Delete.
3. Reply to the confirmation prompt.

Tip: You can press Ctrl+Click or Shift+Click to select multiple items for deletion.

Editing a Predefined Bookmark
To edit the contents of a bookmark or docket, take the following steps:

1. Select the bookmark or docket in the list.

2. Edit the fields below. If the fields are not visible, click the button, or from the View menu, click Edit List.

Inserting a Predefined Bookmark into a Recording

To insert a predefined bookmark into a recording, open the file containing the predefined bookmark you want to
insert, and do one of the following:
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¢ Click the 2' button in the first column for the bookmark.

« Highlight the bookmark in the list and click the o button.
« Highlight the bookmark in the list and press Enter.
« Highlight the bookmark in the list and from the Action menu, click Insert Bookmark into Recording.

* Double-click the bookmark in the list.
Tip: You can press Ctrl+Click or Shift+Click to select multiple items for insertion.

When you insert a predefined bookmark into a recording, there may be some visual indication that the
bookmark has been used. The behavior is determined based on your "Options — Predefined Bookmarks"
settings. For example, the color of the icon in the first column may turn grey, the bookmark may be moved to the
bottom part of the list, and/or the background of the bookmark may be highlighted.

Note that when inserting predefined bookmarks, it may be useful to minimize the "Predefined Bookmarks"

dialog by clicking the button, or from the View menu, clickEditList. This hides the details for each
bookmark while allowing you to work with your list of predefined bookmarks, as shown below. You can press
the button again to toggle the display.

IF Predefined Bookmarks x|

File Edit Action View

D RB[X[ 25 3
File: IC:'I,DE::B.me LI

| Docket Mo | Defendant | Motes | Speak
i iy Defendant
ﬂl M otes Speak
ﬁ oz Defendant Motes
ﬁ o3 Defendant Motes

1| | i

Resetting Usage Indicators

When a court case is stood down, you can reset the usage indicator for the corresponding predefined
bookmark. From the Action menu, click Restore Last-used Bookmark. This restores the last-used predefined
bookmark and marks it as not used. You can repeat the command to restore prior bookmarks.

To reset the status of all used bookmarks: from the Action menu, click Reset Usage Indicators, and reply to
the confirmation prompt.

To mark a bookmark as used without having it inserted into your current recording: from the Action menu, click
Mark Bookmark as Used. You can use this command if you mistakenly restore the last-used predefined
bookmark, or you can use this command after selecting one or more predefined bookmarks in the list.

Inserting a Separator

You can insert a blank space to separate items in your list. To insert a blank space, take the following steps:

1. Click the bookmark or docket in the list after which you want to insert the blank space.

2. On the Edit menu, click Insert Separator. A blank space appears after your selection.

Alternatively, you can right click in the list of bookmarks and dockets where you want to insert a separator. From
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the shortcut menu, click Insert Separator.

Changing the Order of Items in the List
You can sort the list of predefined bookmarks alphabetically or you can move bookmarks or dockets up or
down in the list.

From the View menu, click Choose Order, and choose whether the list of predefined bookmarks should be in
alphabetical order or allowed to be rearranged manually.

Sorting the List of Predefined Bookmarks
To sort the list of predefined bookmarks alphabetically:

e If the up and down arrows on the toolbar are not grayed out, from the View menu, click Choose Order, and
select Alphabetic.

You can click any of the column headers to sort the list alphabetically based on that column.

Moving a Bookmark or Docket
To move a bookmark or docket up or down in the list, take the following steps:

1. If the up and down arrows on the toolbar are grayed out, from the View menu, click Choose Order, and
select Manual.

2. Click the bookmark or docket in the list.

3. Do one of the following:

* Click the + button to move the selection up in the list, or click the ¥+ button to move the selection down in
the list.

« On the Edit menu, click Move Up to move the selection up in the list, or click Move Down to move the selection
down in the list.

Tip: You can press Shift+Click to select a group of items and move them all at once.

Highlighting a Bookmark or Docket

To highlight a bookmark or docket with a background color, take the following steps:
1. Click the bookmark or docket in the list.

2. Do one of the following:

« Click the left side of the g - button to highlight the selection with the current color (as displayed on the

button), or click the arrow on the & -
choose "None" to remove a highlight.
» On the Edit menu, click Highlightwith CurrentColor to highlight the selection with the current color, or click

Highlightwith... and select the highlight color from the drop-down list. You can choose "None" to remove a
highlight.

button and select the highlight color from the drop-down list. You can

Alternatively, you can right click in the list of bookmarks and dockets to select the item you want to highlight.
From the shortcut menu, click Highlightwith CurrentColor to highlight the selection with the current color.

Tip: You can press Ctrl+Click or Shift+Click to select multiple items to highlight all at once.

Appending One Fileto Another

You can append the bookmarks and dockets from a file to the file that is currently open in the Predefinition
Bookmarks window.

To append a file, take the following steps:
1. From the File menu, click Append. The Append dialog appears.

2. Locate the file you want to append, and click Open. An empty bookmark (separator) is inserted at the bottom
of the current file followed by all of the bookmarks and dockets from the appended file.
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Customizingthe Toolbar

You can customize toolbar used in the Predefined Bookmarks window. For example, you can choose which
buttons appear on the toolbar and the order in which they appear. For more information, refer to “Liberty Court
Recorder Main Window”.

Customizing the Column Settings

You can customize the look of the Predefined Bookmarks window by selecting the columns of information you
want displayed, the order in which they appear across your screen, and the titles for the docket bookmark
fields.

Selecting the Columns to Display
To select the columns you want displayed, do one of the following:

« Right-click any column title. On the menu that appears, click the name of the column to add it or remove it
from the list of columns to be displayed.

* Right-click any column title, and click More. Or, on the View menu, click Choose Columns. The Column
Settings dialog box appears, as shown below. Select the columns you want displayed. You can either click the
check box or click the column title to highlight it and click Show.

Column Settings

Ix

Select the columnz that you waould like displaped.
Ilze the Move Up and Move Down buttons to rearder the

calurmnz.
Maove Up |

FID efendant

tove Down |
[w|Defense Attormey Shiow |
[w] Plaintiff Attorney :
[w]J udge: Hide |
[w] Flairtiff

Restore defaultz | k. I Cancel

Changing the Order of the Columns

To change the order in which the columns are displayed, you can click the column you want to move, hold your
mouse down, and drag the column to its new position. This is similar to moving columns in Windows
Explorer.

Alternatively, you can take the following steps to change the column order:
1. Do one of the following:

* Right-click any column title, and select More.
* On the View menu, click Choose Columns.

The Column Settings dialog box appears. The names of the columns from top to bottom reflect the order in
which the columns appear from left to right on your screen.
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3.94

Ix

Column Settings

Select the calumnz that you wauld like displaped.
I1z& the Maove Up and Move Down buttons ko reorder the
calurmnz.

Maove Up
FD efendant
Maove Down

Show

Hide

dili

Restore defaultz | k. I Cancel

2. Click the name of the column you want to move to highlight it.

3. Use the Move Up or Move Down button to change the order in which the name of the column appears.

Changing the Titles of the Columns

To change the titles of the columns and the names of the docket fields, from the main Liberty Court Recorder
window, use "View — Options" and select Bookmark Titles. Customize the fields as required.

Closing a File of Predefined Bookmarks

To close a file of predefined bookmarks:
* From the File menu, click Close.

Using Special Characters

You can use special characters and symbols that don't appear on your keyboard for the text you type in different
places, including the following:

« Fields for bookmarks and dockets, including notes.

« Text field when using "Find in Files" to search files.

« Text field when using "Find Text in Notes" to search notes.
* Text area of the Text Substitution window.

For example, you can use international characters such as a and &, or symbols such as ¢ and %

Inserting a Special Character

To insert a special character or symbol, take the following steps:

1. Click where you want to insert the character.

2. Use the Symbol dialog box to insert the character. You can access this dialog from the following places:

Recorder or Player Location To access...
Liberty Court Recorder | Main window On the Tools menu, click Insert Symbol.
Liberty Court Recorder | Playback window On the Bookmarks menu, click Insert Symbol.
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Recorder or Player Location To access...

Liberty Court Recorder | New docket dialog box Click the i button.

Liberty Court Recorder | Touch Screen View Click the ¥ button.

Liberty Court Player Main window On the Tools menu, click Insert Symbol.

The Symbol dialog box is shown below.

x
e # 5 % _ ()t o+, - ;oA
o1 2 3 4 5 6 7 53 9 . . =« = = 7
@ A B C D E F GGH | J K L MN O
P QR S T UWWXY Z [ Vv 1 ~ _
a b oc o d e f g h 1] k I m n o
pog o oros touwowyow ooy {4 |} -~ O
=T ., , T f € % b « B E R U |
Histary: Shortcut ke Symbol code: 0032

Mo € R f D
| Insert I Insert and Close Close |

3. Double-click the character you want to insert.

Alternatively, you can select the character and click Insert, use the "Shortcut key" displayed in the Symbol dialog
box, or press Alt+ the symbol code. If you click Insert and Close, the symbol will be inserted and the Symbol
dialog box closes.

Note: The "Symbol code” that appears on the Symbol dialog shows you information regarding the standard
Windows key combination for entering a character. If you know the character code for a character, you do not
need to open the Symbol dialog box. You can simply click where you want to insert the character, hold down
the Alt key, and use the numeric keys on the right side of your keyboard to type the "Symbol code". This feature
depends on your operating system. You can use this combination to insert a symbol in any text field in any
dialog and is not limited to the places listed above.

3.9.5 Working with Sealed Recordings

You can seal a recording or parts of a recording. This secures the sealed sections of the recording and these
sections can only be played (unsealed) under special circumstances. Sometimes the audio may be unsealed
permanently and become part of the regular public record. Other times, the audio may be unsealed
temporarily.

During a recording or after a recording has been made, you can seal the recording between a Begin Seal
bookmark and an End Seal bookmark. This causes that section of the recording to be encrypted. Users with
the appropriate security can play back sealed parts of a recording.

Using Security with Liberty Court Recorder

To enable recordings to be sealed: use "View - Options — Security" in Liberty Court Recorder, select Enable
security, and specify and confirm a recording password and override password. This allows you to use Begin
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3.9.6

Seal and End Seal bookmarks in a recording to secure the data between them. If you try to open a sealed
recording later then you must use the same password for full access to the entire recording.

If security was not enabled when a recording took place then you will not be able to add sealed bookmarks to
it, even if security is now enabled.

If you try to open a file previously recorded where security was enabled, but now security has been disabled,
then you will be able to open the file, but you will only be able to play unsealed audio. You will not be able to
create or delete any sealed bookmarks.

Using Security with Liberty Court Player

If you want to use Liberty Court Player to play the sealed sections of a recording, you can use "View - Options —
Security" in Liberty Court Player to enable security and to specify the same recording password you specified
in Liberty Court Recorder. You will have complete access to the entire audio and all of the bookmarks that used
the same recording password to secure the file. You can export any part of the audio.

If security is enabled in Liberty Court Player, but either the password has not been specified or it does not
match the password used to encrypt the file you want to play, you will be prompted as you open a sealed
recording to either specify the correct password or to skip the sealed segments.

If security is not enabled in Liberty Court Player then you will not receive any prompts when you open a sealed
recording. Sealed segments will be automatically skipped. This is useful on public-use PCs in the courthouse
where people should not be listening to the sealed portions of recordings.

Exporting a File with Sealed Segments
You can use Liberty Court Player with the correct recording password to export a file with sealed segments.
There are four different options available to deal with the sealed segments.

Export with sealed segments — export the file with all sealed segments. A password is required to listen to the
sealed segments.

Export with sealed segments and a new access password — export the file keeping all sealed segments
encrypted, but access to the sealed segments will require a different access password. Specify and verify an
access password for this file. A user that wants to listen to the sealed sections must supply this same
password.

Export and delete any sealed segments - export the file and delete all sealed segments. Automatic stop/start
bookmarks are substituted to indicate where the sealed segments were removed. This is useful when you
want a recording to be unsealed permanently and made part of the standard public record.

Export and unseal any sealed segments — export the file with all sealed segments unsealed. The sealed
bookmarks are removed. None of the data in the file will require a password for access.

Jumping to Time Points in a Recording

Whenyou open a file, there are time points at regular intervals and also for events such as when a recording
starts or stops. Time points in a file allow you to jump to positions based on absolute time and date values.

The current time position in the file is displayed in the “Time” field in Liberty Court Player’s main window. In the
following example, the recorded file is 5:02 seconds long. The recording is positioned at 3/31/2010 12:32:33
AM, which is 1:22 seconds from the beginning of the file and it is 3:40 seconds to the end of the file.

—Skaktus
Ackion:  Stopped
Length: 5:02 sec, (838,95 ME)

Time:  3(31/2010 12:32:33 AM
Position: | Lizz | -3:40

To jump to a time point, take the following steps:

1. In the main Liberty Court Player window, use “Playback - Jump to time” or press .:':I‘:' on the toolbar. The
following dialog appears:
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Jump to Time x|

Jurnp o

Diake: |3,|'31,|'2I]1El Set Current Position |
Time: |12:32:33 AM 2 - |
Jumnp I Cancel |

2. In the “Date” field, select a date from the list of dates that appear in the file. Optionally, you can use the “Set
current position” button to fill the Date and Time fields with the current position.

3. Inthe “Time” field, specify the time. You can press the ;I button to display a list of previous time values you
have used, and select a time from the list.

4. Press the “Jump” button.

Liberty Court Player jumps to the time/date location in the file, if it exists. Otherwise, the “Jump to nearest
position” dialog appears, from which you can choose the nearest time position (i.e. either the previous or next).

Jump to Mearest Position 1'

i The time '3/31/2010 3:32:33 PM' can not be
lacaked in the current File,

¥ou can jump to one of these times:

| Previous: 3/31/2010 12:41:18 AM |

Mexk: Time speciticatian nat Faund |

Cance| |

3.9.7 Finding Text in File Notes and Bookmarks

You can search for text in file notes and bookmarks within an open file in Liberty Court Recorder or Liberty
Court Player.

These programs also have a search facility you can use to find text across a number of DCR files. See "File
Search Facility" for more information.

Liberty Court Recorder and Liberty Court Player also have a search facility you can use to find text across a
number of DCR files. See "File Search Facility" for more information.

To findtext in file notes or bookmarks within an open file, take the following steps:
1. Do one of the following:

e In the Bookmarks window, from the Edit menu, select Find

¢ In the Playback window, from the Bookmarks menu, select Find.

e Click ﬁﬁ on the toolbar.

The following dialog appears:
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Find what: [Smith ~| | Fird nest |
Frevious |
" Find the exact phrase

¥ Uze the phonetic analysis Close |

2. In the Find what field, enter thetext on which you want to search.

3. If you want to find the exact phrase you typed above, select the Find the exact phrase check box. Otherwise,
the program looks for any of the words you typed.

4. If you want to use a phonetic algorithm, select the Use a phonetic algorithm check box. The Metaphone
algorithm is used unless you have chosen the Soundex algorithm in the Advanced Find Settings dialog box
when using the file search facility.

5. Click the Find Next button to start the search process.

If the text is found, it becomes highlighted in the first instance found. You can then use the Find next button to
find the next instance of the text. You can use the Previous button to display the previous search result.

3.9.8 Replacing Text in File Notes and Bookmarks

You can search and replace text in file notes and bookmarks within an open file in Liberty Court Recorder or
Liberty Court Player.

To find and replace text in file notes or bookmarks within an open file, take the following steps:
1. Do one of the following:

e In the Bookmarks window, from the Edit menu, select Replace.

e Inthe Playback window, from the Bookmarks menu, select Replace.

The following dialog appears:

Replace in Motes |
Find what: ISmith | | Find Mext |

Replace with: I j Replace |
™ Match case Close |

2. In the Find what field, enter thetext on which you want to search.

3. If you want to match the exact case, select Match case.

4. In the Replace with field, type the replacementtext.

5. Do one of the following:

e Tofind the next occurrence of thetext, click Find Next.

e To replace an occurrence of thetext, click Replace. After you click Replace, the program moves to the next
occurrence of thetext.

3.9.9 Navigation Using Bookmarks
Bookmarks allow you to navigate quickly in a sound file.
To get to a bookmarked position in a sound file, you can do one of the following:

* Double click on the bookmark.
* Select a bookmark and from the “Position” bookmark menu, select “Goto Current”.
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To get to the position of the previous bookmark: from the “Position” bookmark menu, select “Go to Previous”.
To get to the position of the next bookmark: from the “Position” bookmark menu, select “Go to Next”.

Special Bookmarks functions
You can use the following special bookmark functions.

Auto Scroll

When this function is activated, the cursor in the list of bookmarks automatically moves together with the
position in the sound file. For example, you can use this option to automatically see the full contents of each
bookmark while listening to a recording.

To activate this function, check the ||'4'."'J button on the bookmark toolbar, or from the “Position” bookmark menu,
select “Auto Scroll”.

Select Closest
This feature finds the closest bookmark to the current position in a sound file. In the Bookmarks window, select
“Position - Select Closest”.

3.9.10 Private Notes in Bookmarks

The text of each bookmark you create can consist of two parts — a note and a private note. Private notes allow
you to store additional information as a separate part, and you can optionally exclude this information when
exporting bookmarks to a text file and when exporting a .dcr file (see “Exporting File Notes or Bookmarks to a
Text File”, “Exporting a File”).

You cannot edit notes in auto-bookmarks.

You can show or hide private notes in the Bookmarks window by using “View — Show Fields - Show Private
Notes”.

3.9.11 Importing Bookmarks from a BMR File to a DCR File

With Liberty Notes and Liberty Word-Notes, you can create a bookmark file and save it as a BMR file (i.e. with a
file extension of .bmr). Using Liberty Court Player, you can import a BMR file into a DCR file that was created
with Liberty Court Recorder.

Note: To import a BMR file into a DCR file, the DCR file must contain auto-bookmarks for time keeping

To import a BMR file into a DCR file, take the following steps:

1. From Liberty Court Player, open the DCR file.

2. If the Bookmarks window is not displayed, select “View — Bookmarks”.

3. From the Bookmarks window, select “File —Import from BMR file”. The following dialog appears:
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2]
Loak, in: Iﬁb.ﬁ.dmin j e _? 3 *

1 Application Data

o ECDDHES
by ] Desktop
Documents 5.# Favorites
|Local Setkings
IC)My Documents
< My Recent Docurnents
| MetHood
| PrintHood
13endTo
iEJStart Menu
| Templates

EHSWEbCachE
SWTMDC WS

X

File name: I j Cpen
Files of type: | BMR files [* bror) ! Cancel

il

File Moktes — Bookmarks
¥ append ¥ Insert
£ Cwerwrite " Owerwrite

Copy kextinto:  Mokes
% Private notes

4. Select the directory containing the .bmr file.
5. In the “File name” field, enter the name of the file or select it from the list above.

6. In the “File Notes” section, select the method for importing the file notes:
* Append - the file note from the BMR file is added to the existing one in the DCR file.
« Overwrite - the file note in the DCR file is cleared before importing.

7. In the “Bookmarks” section, select the method for importing bookmarks:

¢ Insert — all bookmarks from the BMR file are added to the DCR file except when an identical bookmark
with the same note text and position already exists in the DCR file. Note that different bookmarks can have
the same position in a DCR file as long as their text is different.

* Overwrite — all bookmarks in the DCR file are deleted before the import occurs.
8. Select the destination for bookmark text:

* Notes — bookmark text is copied to the note of a bookmark.

« Private notes — bookmark text is copied to the private note of a bookmark.
9. Press “Open”.

3.9.12 Exporting File Notes or Bookmarks to a Text File

With Liberty Court Recorder and Liberty Court Player, you can export text information contained in file notes and
bookmarks to a text file.
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To export file notes or bookmarks from a file, take the following steps:

1. Open the file in Liberty Court Recorder or Liberty Court Player.

2. If the Bookmarks window is not open, choose "View — Bookmarks" to open it.

3. From the Bookmarks window, choose “File - Exportto Text File". The following dialog appears:

Save in: Iﬁ.ﬁ.dmin j @ _? ¥ '

b ) Application Daka
L ECDDHES
by B ] Desklop

Documents .f Favarites

|Local Setkings

@My Documents

“ My Recent Dacuments
| MetHood

| PrinkHood

15endTo

ﬁStart Menu

| Templates

EHSWEbCachE
WD WS

File name: [dior_20080415_171705 13t -
Saveastype: | Texkfiles [t | Cancel |

Include data: [File Maotes  {emply) -
[ |Position
[]Datke
Time
Speaker (empky)
[ Mokes in bookmarks  {empky) ;I

A

3. In the “File name” field, specify the name of the file to which the bookmarks will be saved. This file will be
created automatically.

4. In the “Include data” options, select the data you want to export. "(empty)" indicates the field contains no data.
5. Press“Save”.

The following is a sampletext file containing exported file notes and bookmarks:
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File name:

Folder: M:sTest Tiles

—ase
with
Part
Part
Part

0
30
20
103
18
HE
45
H R

B rd el bl Pl

der_000001. dor

File number 17879072 dated Cctober 12,2003,

respect to the case Hamilton ws Beech.

1 hearing on March 21, 2005 in courtroom 614 under Judge Simpsom.

1 hearing on March 25, 2005 in courtroom 6ld4 under Judge Simpsom.

1 hearing on April 5, 2005 in courtroom 412 under Judge Simpsom.

on april &, submissions were made by numerous parties To reguest standir

et

4 /8,/2005
4/8/2005
4 /8/2005
4/8/2005
4/8,/2005
4/8/2005
4/8/2005
4/8,/2005

10
10
10
10
10
10
10
10

41
41
42
43
43
43
44
45

10
40
31
13
28
45
100
H

EEEEZEEEE

et

Start Recording

opening remarks from Judge with respect tc
opening remarks from attorney Smith indica
Attorney Jones asks for a status within tk
an dnjuction to stop the proceedings s re
Judge will consider reguest to stop procee
First witness, Marge =., is called to the
Stop Recording

3.9.13 Copying File Notes or Bookmarks to the Clipboard

3.9.14

With Liberty Court Recorder and Liberty Court Player, you can copy text contained in file notes or bookmarks to

the Windows clipboard.

To copy file notes or bookmarks to the clipboard, take the following steps:

1. Open the file in Liberty Court Recorder or Liberty Court Player.

2. If the Bookmarks window is not open, choose "View — Bookmarks" to open it.

3. From the Bookmarks window, choose “File-Copyto Clipboard”. The following dialog appears:

[w]Speaker [empty]
[w]Motes in bookmarks [empty]
[w]Private notes in bookmarks  [empty]
[w]Auto-bookmarks

Copy I

Cancel |

4. In the “Include data” options, select the data you want to copy. "(empty)" indicates the field contains no data
5. Press“Copy”.

Printing File Notes or Bookmarks

With Liberty Court Recorder and Liberty Court Player, you can print file notes or bookmarks.

To print file notes or bookmarks, take the following steps:
1. Open the file in Liberty Court Recorder or Liberty Court Player.
2. If the Bookmarks window is not open, choose "View — Bookmarks" to open it.
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3. From the Bookmarks window, choose “File-Print”. The following dialog appears:

Print x|

Include data:

[w|File Maokes  (ermply) - Format. .. |
[ ]Posikion

[ Date Page Setup... |
[w] Tirne

| Speaker Advanced Print. .. |
[w]Motes in bookmarks ;I

—Include area

I Title of document Toinsert... | @l
=]

<filename =
[-
[ Header
™ Footer

Presde, ., | Prink I Zancel |

4. In the “Include data” options, select the data you want to copy. "(empty)" indicates the field contains no data.
5. In the “Include area” options, select any of the following:

« Title of document — include a title at the beginning of the output. Select this option to customize the title.

» Header — include a header on each page of the output. Select this option to customize the header.

« Footer — include a footer on each page of the output. Select this option to customize the footer.

You can click the button to include the file name within the title, header, or footer. You can click the @
button to include the current time within the title, header, or footer.

6. Press "Format" to change the font, set options for page numbers, or to indicate whether bookmarks should
be printed in color.

7. Press "Page setup” to change the default page settings.

8. By default, the output will be printed to your default printer. If you want to choose another printer or set other
printer options, press "Advanced print".

9. Press “Print”.

3.10 Exporting a File

You can export a dcr file to a Windows Media file, wave file or AVI file so that you can play the file on a machine
that does not have the Liberty Court Player. You can also export a dcr file to another dcr file and choose which
bookmarks, types of bookmarks, video, file notes, attached files, and channels to export. This is useful when
you want to export a multi-channel file and exclude private notes. You can choose to export part of a file by
specifying a time range or export the entire file. You can also export a sealed recording with different options.

If the file you export contains video then the video portion of the file is exported as well, as long as you are
exporting to another dcr file.

You can also export a dcr file, including bookmarks, audio, video, and attachments to PDF format. For more
information, see "Exporting a File to PDF Format".

You can also export a dcr file, including bookmarks, audio, and video, to PDF format. For more information, see
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"Exporting a File to PDF Format".

To export a dcr file, take the following steps:

1. Open the file in Liberty Court Player.

2. If you want to export only part of a file, it is recommended you use the Selection Panel to select the fragment
you want to export. You can adjust this selection later in this process if you need to.

3. Choose “File—Export”. The following dialog appears.

2 x
Save in: I :ﬂ Desktop j
: My Compuker
[ My Metwork Places
File rame: lor_20090630_155011_alkchs. der |
Save as lype: Cancel |
Media format: SPEEX, 16.5 kBit/s, 16.0 kHz, Mono, Q5 Chamge Farmat, .. |
Selection: Entire File Zhange Selection. .. |
Security: Filz is not password protected, Change Security... |
. —Include data

Channels: v &ll channels

¥ File nokes
wIchannel 2 ¥ mMates in manual bookmarks
W Channel 3 ¥ Frivate notes in manual bookmarks

[w] Channel 4 v wideo
v attached files

[w|Channel 1

4. Specify the file name and location.

5. In the “Save as type” field, select the type of exported file: Windows Media, AVI, Wave, or DCR.

6. Optionally, you can select a previously used format from the drop-down list or use the “Change format”
button to change the file format.

7. By default, the entire file will be exported unless you have selected part of the file on the Selection Panel. You
can choose to export part of the file by pressing the "Change selection” button and specifying a start time and
an end time (using displacement times or absolute times) on the dialog below.

Copyright (C) 2004-2011 High Criteria, Inc.



Using Liberty Court Player 113

Change Selection x|

£ Entire file {length: 502

¥ Selection of displacement {length: 5:02)

start:l IZII IIII 1] stu:up:l IZII 5| 2 [himis]

" Selection based on absolute times

stark: | 3/31/2010 stop: | 3/31/2010

1, =] oy =
[1z:31:11 A = [1z:41:18 4 =
] 4 I Cancel |

8. By default, any sealed sections of the recording within the file, or part of the file, being exported, will be
deleted. You can use the “Change security” button to change this behavior. For more information, see "Working
with Sealed Recordings".

9. Use the “Channels” list to indicate which channels to export. You can select all channels or you can select
any combination of them.

10. In the “Include data” section, select the data to be exported. Auto-bookmarks are automatically included.
Note that bookmarks and file notes cannot be exportedto an AV file.

11. Click Save.

When a file is exported, the channels are mixed into one. By default, Gate & Limiter technology is used to mix
the channels, and this helps preserve the level of loudness in the output file. You can change this behavior
using the “Advanced” button when setting Playback options in Liberty Court Player.

3.11 Exporting a File to an Audio CD

You can export the audio data in a dcr file directly to an audio CD. This CD can then be used in any computer
CD-ROM drive or audio CD player.

Liberty Court Player uses the Image Mastering API from Microsoft to export a file to an audio CD. This APl is
included as part of Windows Vista. For Windows XP, you must install this AP| separately. You can download it
by searching the Internet for: WindowsXP-KB932716-x86-ENU.exe.

To avoid creating a very large file and to facilitate playback, you can have the file automatically split based on
bookmarks or file size (in minutes). You can choose to export part of a file by specifying a time range or export
the entire file. You can also export a sealed recording with different options.

To export a dcr file to an audio CD, take the following steps:

1. Open the file in Liberty Court Player.

2. If you want to export only part of a file, it is recommended you use the Selection Panel to select the fragment
you want to export. You can adjust this selection later in this process if you need to.

3. Choose “File—Exportto Audio CD”. The following dialog box appears.
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Extport to Audio CD x|

Expart bo
* audio €0 by burning
” audio files on hard drive  Filetype: % way OR O o

Target drive: | 3 gl

File names: dor_20080415 171705 _ cdda_ *.wav

Selection: Entire File Change selection. ., |

SEcurity File is nok password protected. Chiange secutity.., |

Minirmurm File size: I 1 minutes
Maxirmun File size: I 5 minutes

¥ split: file based on bookmarks
% aonly docket bookmarks
" any bookmark

Export I Zancel

4. Complete the fields described below.

Exportto - Audio CD by burning — if this option is selected, Liberty Court Player creates an audio (CDDA) disc.
You should insert a blank CD-R/RW disc into your CD drive.

Export to - Audio files on hard drive — if this option is selected, Liberty Court Player creates files on the
selected drive. Select the file type, either wav or mp3. Normally, the default setting is acceptable.

Target drive/folder — specifies either the CD drive, when exporting to CD, or the folder where the files will be
created, when exporting to your hard drive. If this folder does not exist, you will be prompted to create it during
the export process.

File names — displays the naming convention for the files to be created during export. This will be the name of
the file being exported followed by “ _cdda__" followed by * to represent a sequential number. The extension
is .wav or .mp3. If the target folder already contains files that match this naming convention then you will be
asked if you want to replace them during the export process.

Selection — By default, the entire file will be exported unless you have selected part of the file on the Selection
Panel. You can choose to export part of the file by pressing the "Change selection” button and specifying a start
time and an end time (using displacement times or absolute times) on the dialog box below.
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Change Selection il

" Ertire file (lenoth: 502

£+ Selection of displacement {length: 5:02)

start:l IIII IIII n stu:up:l IIII 5| 2 [hims]

"~ Selection based on absalute times

stark: | 3512010 stop: | 312010

a1 =] Y =]
[12:31:11 am =] [1z:41:08 am =]

Ik I Cancel |

Security - By default, any sealed sections of the recording within the file, or part of the file, being exported, will
be deleted. You can use the “Change security” button to change this behavior. For more information, see

"Working with Sealed Recordings".

Minimum file size is the minimum length, in minutes, of each file that is created during export. This value must

be from 1 to 120 minutes. The default value is 1 minute. This setting applies only when splitting the file based

on bookmarks.

Maximum file size is the maximum length, in minutes, of each file that is created during export. This value
must be in the range from 1 to 120 minutes. The default value is 5 minutes. A file is split once it exceeds its

maximum size regardless of whether the file is to be split based on bookmarks.

Split file based on bookmarks — select this check box if you want to split the file based on bookmarks. You can

have the file automatically split on any bookmark or only on docket bookmarks. Once a file has reached the
minimum file size specified above, the file will be split based on your bookmark setting or when the maximum

file size is reached, whichever comes first.
5. Click the Export button.

Exporting a file requires a lot of free space on your hard disk. For example, one hour of audio in WAV format
requires about 635 MB. The program first checks how much free hard-disk space is available and issues a

message if there is insufficient space.

Exporting a file to a CD may take a long time. A progress bar indicates the status and the title bar shows the

percentage of the file exported.

When the export process completes, you can use CD-burning software to copy the files to a CD. If you are
using the CD Writing Wizard, then it starts once the files have been successfully created in the target folder.

3.12 Exporting a File to PDF Format

You can export the data in a dcr file to PDF format. This PDF file can then be browsed using Adobe Acrobat

Reader. You can choose to export part of a file by specifying a time range or export the entire file. The media file

can be created and saved separately from the PDF document so that the audio/video links will work properly

after you move the file onto a Windows Media Server folder to be streamed to the end users.

All of the data, including file notes, bookmarks, audio, and video can be exported to the PDF file. If you export
any of the media, green arrows in the PDF file indicate bookmark positions, as shown below. You can click on

any of these arrows and playback will jump to that point in the file and launch Windows Media Player.
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File notes
7/8/2008
B 12:26046 PM O Start Recording
B 12:26:51 PM Bookmark 1
B 122656 P Bookmark 2
B 12:2718 PM Stop Recording

To export a dcr file to PDF format, take the following steps:
1. Open the file in Liberty Court Player.

2. If you want to export only part of a file, it is recommended you use the Selection Panel to select the fragment
you want to export. You can adjust this selection later in this process if you need to.
3. From the File menu, click Exportto Adobe PDF. The following dialog box appears.

Export to Adobe PDF 2 x

Save in: I @ Deszktop j

o E-

File name: II::r_EDEISDEEEI_'I AB011 . pdf

<]

Save as type:; I.-i'-.u:lcul:ue FODF file [*.pdf]

Media Farmat: Windows Media Audio 3 Vaoice, 10 kbps, 11 kHz, 1 Change Format. ..
Windows Media Yideo 9 Screen, S0% CBR quality,

j Cancel |

Selection: Enkire file Zhange Selection. .,
Security File is not password protected, Chiange Security.. .
Include data: I.ﬁ.udin and Yideo j v attached files
Media File: " Embed inta POF file
{* Create separate WA File
Prefisx: I j {example )
A

4. Specify the file name and location.

5. Optionally, you can use the “Change format” button to change the file format.

6. By default, the entire file will be exported unless you have selected part of the file on the Selection Panel. You
can choose to export part of the file by pressing the "Change selection” button and specifying a start time and
an end time (using displacement times or absolute times) on the dialog below.
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Change Selection x|

" Entire file (length: 502

' Selection of displacement {length: 5:02)

start:l I:II I:II n stcnp:l I:II 5| 2 [hims]

" Selection based on absolute times

start: | 3/31/2010 stop: | 3312010

[12:31:11 A = [1z:41:18 4
0, I Cancel |

7. By default, any sealed sections of the recording within the file, or part of the file, being exported, will be
deleted. You can use the “Change security” button to change this behavior. For more information, see "Working
with Sealed Recordings".

8. In the “Include data” section, you can choose which media to export. You can export the audio and video, the
audio only, or neither the audio nor the video. Select the “Attached files” check box if you want to include
attached files when exporting the dcr file to PDF.

9. For the media file, you have the following options:

Embed into PDFfile - select this option if you want the media file embedded in the resulting PDF document.
Create separate WMA/WMYV file — select this option if you want the media file to be created and saved
separately from the PDF document. Initially, it will be saved into the same folder as the PDF document with the
intention of later moving it onto a Windows Media Server folder to be streamed to the end users. In the "Prefix"
field, specify the URL associated with the media server folder and not the folder on the PC to which it is initially
saved. For example:mms://server/connection_point/subfolder. This enables the audio/video links in the PDF
document to work properly after you move the media file to the media server.

10. Click Save.

When a file is exported, the channels are mixed into one. By default, Gate & Limiter technology is used to mix
the channels, and this helps preserve the level of loudness in the output file. You can change this behavior
using the “Advanced” button when setting Playback options in Liberty Court Player.

Exporting a file to PDF format may take a long time. A progress bar indicates the status and the title bar shows
the percentage of the file exported.

3.13 File Notes

You can add notes to a file after it has been recorded. You can use either Liberty Court Recorder or Liberty
Court Player to add or edit file notes.

To display notes associated with a new/open file, click the % button on the main toolbar or choose “View —
File Notes”.
Here is a sample display:

x

vour hotes
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3.14

You can use this text field to type any notes for a sound file.
You can use "View —Font" from the main window to change the font used in File Notes and bookmarks.

File Search Facility

Using Liberty Court Recorder or Liberty Court Player, you can search for text in DCR files and dockets. You can
search files and docket-specific fields, search by date or a date range, use a phonetic algorithm, show the
results as a list of files and a list of dockets, search for an exact phrase, specify a list of folders to search, and
so on. For example, you can search all files for "red corvette", Judge Simpson, or docket number 007.

This search facility uses the built-in Windows Indexing Service to enable faster searches. To use Index
Services, you must configure the PC on which the files are stored to index the DCR file location. For more
information, see "Setting Up the Indexing Service".

To search through files, take the following steps:

1. Press the ':Elt button in the toolbar, or use "Tools—FindinFiles". The following dialog appears:

m il _io/x]

—Find what
Texk: I j << Less |
Dockek Mo, I j Judge: I j
Plaintiff Atkormesy: I j Defense Atbormey: I j

PlainkifF: I j Defendant: I j
Date: [lgnore > || 3312010 ~] to | 3j3izoi0 <] Clear Fields |

—Find where

In Files: I * der

=
In Folder: ID:'I, j Iil Mare, .. |

¥ Include subfaolders

Search Mow | Stop Seatch | Advanced. .. | Close

Lisk of Matching Files | List af Matching Dockets

rlame | In Folder | Recordi,.,

| ]
| Dekails. .. |

2. In the "Find what" section, indicate what you want to find. The search results must match all of the criteria
you specify. To search for an exact phrase, enclose it in double quotes (e.g. "red corvette"). You can choose
from the following:

Text — specifies the text you want to find.

More button - click this button if you want to search specific docket fields. Specify the data on which you want to
search in the relevant fields. You can use the drop-down lists to select previous entries you've made.

Date — you can have the search ignore dates, search for a specific date, or search in a date range.
To clear the fields in the "Find what" section, click the "Clear fields" button.
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3. In the "Find where" section, indicate where you want the search to look. You can choose from the following:

In files — enter the file-name mask for searching files. This is similar to using Windows Explorer for searching
files. You can use “*” to match any number of characters, and “?” to match a single character. The default value
is “*.dcr”, which means search for all files with an extension of "dcr”. Note that you can search only through files
with an extension of .dcr.

In folder — specifies one or more folders to search. You can type the names, separated by a semi-colon (;) or

click the buttons to the right. Click the ‘3 button to select one folder or click the "More" button to select multiple
folders.

Include subfolders — select this option if you want the search to include subfolders of the starting folder. This
is the default.

4. Click the "Search Now" button to start the search. You can interrupt a search at any time by clicking the
"Stop Search" button.

Reviewing the Results

The results of your search are shown at the bottom of the dialog box. The files that match your search criteria
are listed on the "List of Matching Files" tab. The dockets that match your search criteria are listed on the "List
of Matching Dockets" tab. You can sort any column by clicking on the column title.

You can double-click on a line in your search results to open the associated file name or docket.

Using Advanced Settings

If you don't want to use Indexing Service for faster searches, press the "Advanced" button and clear the "Use
Index Services for faster searches” check box.

Advanced Find Settings x|
Indexing Service settings

¥ Use Indexing Service for faster searches

Extended search settings

¥ Use a phonetic algarithm
* Metaphone
i Soundex

k. I Cancel

By default, the file search facility uses a phonetic algorithm. This is an algorithm for indexing words by their
sound, when pronounced in English. On the "Advanced Find Settings" dialog box, you can choose not to use a
phonetic algorithm or switch the algorithm that is being used.

3.15 Analyzing a DCR File

Liberty Court Player has a built-in utility to analyze a DCR file and to validate its integrity. When problems occur
with a DCR file, Technical Support may ask you to analyze the file, by taking the following steps.

1. From the Help menu in Liberty Court Player, click "Analyze DCRFile". The following dialog box appears.
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x|

DR File ko be analvzed:

| L:WarkiZ0100527 114748, dor | |

¥ Use log File

| LivWwWarkiZ01 00527114748 bt = |

¥ Copy Footer ko file

I L:dwork) 20100527 _114748_Fooker. dat

Skart
2. In the "DCR file to be analyzed" field, specify the full path to the file to be analyzed, or click the button to locate
and select the file.
3. Click the "Start" button.
When the analysis is complete, a dialog box appears with a summary of the results. If a problem is found
during the analysis, Technical Support may ask you to select "Use log file" and "Copy footer to file" on the
"Analyze DCR File" dialog box, rerun the analysis, and send them the resultant files. These files can help the
Technical Support Team determine and resolve problems associated with the DCR file.
3.16 Collecting Trace Information

To help identify and diagnose problems, Liberty Court Recorder and Liberty Court Player can collect diagnostic,
or trace, information. You can set different types of traces when advised by the Technical Support Team.

Technical Support may ask you to collect information for a problem, by taking the following steps.

1. From the Help menu, click "Debug”. The following dialog box appears.

Debug |

SYSTEM information

: Create file with SYSTEM information |

File: I C:hdebug_sys bxt — |

size: 45734 KB | View || Copy Link to Clipboard |

GEMERAL trace information

¥ Store GEMERAL trace information in Fils

File: I Cdebug_gen. bxt ‘A |

size: 521.75 KB | Wig || Copy Link ko Clipbaard || Clear |

Advanced... | (] 4 I Cancel | Apply |

2. Technical Support will advise you which options to select on this dialog box and on the "Advanced Debug
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Settings" dialog box.

Each program collects and stores a limited amount of trace information in hidden files so that when a problem
does arise, there is already some trace information available. When you indicate that trace information is to be
stored in a file, the program copies trace information from a hidden file to the file you specify.

The Mirroring trace file contains a subset of information in the General trace file and is used specifically for
diagnosing problems with mirroring. The Filter trace file contains information related to the Windows Indexing
Service.

You can use the View button to view system information or the contents of a trace file. If you want to copy a link
to one of these files, click the Copy Linkto Clipboard button. You can then paste the link into a document,
email message, etc.

Trace information is automatically cleaned up. Information which is older than 7 days is automatically purged
from the General trace file; information which is older than 30 days is automatically purged from the Mirroring
trace file and the Filter trace file. You can use the Clear button to manually clear a trace file.

Note: When you install Liberty Court Recorder or Liberty Court Player, a folder called “Debug” is created in the
program'’s installation directory. You should not delete this folder. If you accidentally delete it, you will need to
run the install program again and select the “Repair” option.

3.17 Setting Up the Indexing Service

The file search facility, invoked from "Tools - Find in Files", is designed to use the Windows Indexing Service for
faster searches. To use this service, you need to set it up to index the DCR files you store. Indexing Service is
designed to run continuously. After it is set up, all operations are automatic.

To set up the Indexing Service for your DCR files, take the following steps:

1. From the Control Panel, choose "Administrative Tools - Computer Management”.

2. In the Computer Management tree, choose “Services and Applications - Indexing Service”.

3. If the Indexing Service is running, press the Stop button (black rectangle) in the toolbar to stop it.
4. In the tree view, under "System", select “Directories”, as shown below:
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E Computer Management = |I:I|£|

J Action  Wiew |Jﬂ=' -I*|||@
Tree I Direckory I Alias | Include in Catalog |
Q Compuker Management (Local) (3 G:iDocuments and 5. . ves
-, System Tools Caos, fes
.. Storage i [ Yes
=- Services and Applications CaF, Ves
S0L Server Configuration Manag D =1 Yes
----- % WMI Cankral DH:'lI Yes
% Services DI:'nI Yes
=88 Indexing Service Caan Yes
El{E_-ﬂ System a i Yes
-3 Directu:ur.ies [ G:\Documents and 5... Mo
: {1 Properties [Aanpocuments and 5. .. Mo
o @ Query the Catalog [Aahpacuments and 5. .. Mo
1 | ]

5. In the right panel, there is a list of directories to be indexed. If you are not currently using the Indexing Service,
delete each of these directories from the list. Select a directory, and from the right-click menu, select “Delete”.

6. Right click in the Directory list, and select "New — Directory". The following dialog appears.

Path: I Browsze. .. |

Alias [UNC): |

Account [nformation Include in lndex?
Lser M amne: I  Yes
Pazsword: I " Mo

[F | Cancel

7. Press the “Browse” button, and select the folder where DCR files are stored.
8. If your DCR files are stored in different directories, repeat steps 6 and 7 for each directory.

9. Start the Indexing Service by clicking "Indexing Service" in the Computer Management tree, and then press
the Start button on the toolbar. The first time this service is started, you are prompted to have it automatically
started each time Windows starts. You should answer “Yes”.

The Indexing Service locates the files in the path you have specified and indexes them. As new files are added,
they are automatically indexed.

For more information, refer to the Windows online help for Indexing Service.
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3.18 Disassociating DCR Files with a Liberty Court Program

DCR files are associated with either Liberty Court Recorder or Liberty Court Player. When you double-click on a
DCR file name in Windows Explorer, the associated program is automatically opened. If both programs are
installed, DCR files are automatically associated with Liberty Court Player.

If this association causes problems, you can disassociate DCR files from Liberty Court Recorder or Liberty
Court Playerby taking the following steps:

1. Choose "View — Options".

2. Select the "General" tab.

3. Press the “Advanced” button. The following dialog appears.
4. Clear the “Associate program with DCR files” check box.

3.19 Keyboard shortcuts

Use the shortcut keys for quick access to common commands.

You can use the following shortcut keys in the Main window:

Description Shortcut Key Button |Menu

Open an existing DCR file Ctrl+O ﬁ‘: File — Open

Play Ctrl+P [ 3 Playback—Play

Pause / continue Ctrl+U ]| Playback—Pause

Stop Ctrl+T [ | Playback — Stop

Play all channels Ctrl+0 Playback — Playing All
Channels

Playa specific channel Ctrl + (1-8) Playback — Playing Channel
(n)

Decrease the playback speed Ctrl + Shift + D 44 Playback — Speed Play —
Decrease

Restore the normal speed Ctrl + Shift + N x1 Playback — Speed Play —
Normal

Increase the playback speed Ctrl + Shift + | [ 23 Playback — Speed Play —
Increase

Playback with automatic pauses Ctrl+Q 211 Playback — Automatic Pauses

Change the autopause parameters Ctrl+ Alt+Q Playback — Autopause
Parameters

Rewind to the beginning Ctrl+H |44 Playback—Go To—Home

Left (one step) Ctrl+F 44 Playback — Go To — Left

Right (one step) Ctrl+G [ 23 Playback — Go To —Right

Go to end Ctrl+E [ 37| Playback —Go To—End

Set the left selection boundary to the current | Ctrl + Shift+ P - Selection — Set Beginning of

slider position Selection

Set the right selection boundary to the Ctrl + Shift+ T ot Selection — Set End of

current slider position Selection

Export to WMV, WAV, AVI or DCR file Ctrl + Shift+ E @ File — Export

Change configuration options Alt + F7 View —Options
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Show or hide the Bookmarks window

Alt + F2

View — Bookmarks

Switch to the Thin View

Alt + F5

| =

View — Thin View

You can use the following shortcut keys in the Bookmarks window:

Description Shortcut Key Button |Menu

Create a new bookmark F2 Edit—New Bookmark
Find textin bookmarks Ctrl + Shift + F i3 Edit — Find

Move current position to previous bookmark | Shift + F4 |{ Position — Go to Previous
Move current position to current bookmark F4 WMy Position — Go to Current
Move current position to next bookmark Ctrl+F4 [ 3 Position — Go to Next
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eject
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export
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file siz
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110
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format 19
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frame
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functions

d 85

rate 23
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new file 26, 62
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print 41, 110
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open file 78

Copyright (C) 2004-2011 High Criteria, Inc.



128

Liberty Court Recording System

‘R -

read-only 16

record

41, 45, 46, 47, 48, 62, 78

record volume 41

recorder

13,40

recording 19

redo

94

registration 16
Rehabilitation Act 62

remote
remove
replace

36
17
106

reposition 91
requirement 13

rescan 16

resolution 23

restore 28, 94

results 118

resume 45, 48, 78, 80, 81
rewind 85

_S -

script
scroll
seal

search

26
87, 106

36, 72, 87, 91, 103, 111, 113

118, 121

Section 508 62

security
selection

server

service

setup

shortcut

36, 72
78, 111, 113, 115
39, 48
121
16, 17
63, 123

shortcut key 56
shortcuts 56
shut down 31

slider

solution

41
13

sound card 66
sound quality 19

source
special

23
106

special character 102

speech

66, 82, 83

speed play
SPEEX 19
split 113
standard view 60

start 17, 45, 48, 65, 78, 80, 85
start recording 34

startup 34, 69

status 50

step 85

step back 66, 80, 81, 85

step forward 85

stop 17, 41, 45, 48, 65, 78, 80, 85
streaming 39, 48

subfolders 118

substituting text 56

68, 78, 80, 82

support 119, 120
switch 60

switch channel 85
symbol 102

synchronization 33, 50
system tray 31,71

ST -

task bar 31,71
temporary folder 31, 71
text 105, 106, 117, 118, 121
text file 108, 110

text substitution 41
thin view 31, 41,78
time 33, 49, 50, 104
title 38, 73, 87, 94, 110
tone 83

toolbar 41, 73, 87
touch screen 35, 60
trace 120

trademark 16

treble 83

trial 16

U -

UDF 28,52

UDF format 30, 55
undo 94

uninstall 17
upgrade 16
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_V -

version 5,6

video 23, 45, 48, 73, 80
video camera 23

video quality 45

video standard 23

view 35, 60

voice 66

volume 25, 82

volume slider 41

W -

wave 111,113

wave device 19, 25, 66
Windows Media file 111, 115
wizard 70, 86

wma 111, 115

wmv 111, 115

- X -

XML 94
zoom 45
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