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Exporting Liberty Meeting Audio as Windows Media File (*.wma; *.wmv)

Note: These instructions assume you will be using the Windows XP CD authoring wizard.

Opening the audio File

To open the audio file, you first need to open the Microsoft Word document containing the bookmarks.

1. Locate and open you Microsoft Word document containing the bookmarks for the meeting you want to copy.
2. Once you have the file open, click on one of the bookmarks to open the audio in the Liberty Meeting Player.

Click the stop button to stop playback.

Note: If you receive a message that the file was not found, refer to the document titled, “Associating Audio File with Word Docu-
ment,” located at this link, http://www.jcgtechnologies.com/site/libertyMeetingDoc31.html.

Exporting the audio to a CD

1. Insert a blank unformatted CD into the CD-writer drive.

2. To copy the audio to CD, click on the Export button ‘¥
or click FILE+EXPORT.

3. Set the SAVE IN location to the CD-writer drive (e.g. D:\).

4. Verify the Save as type is set to Windows Media File ____
(*.wma; *.wmv).

7. Click on the SAVE button to begin the
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8. Watch the Status window to monitor the status of the
copy. The Action will change to File is exported briefly,
before changing to Stopped. When you see either of
these in the Action field, the file has been exported.

Z) - Status
| Action: File is exported,

Length; 1:30 sec. [645.30 KB]

9. Close the Liberty Player.

10. A window will appear in the lower right corner stating
there are files to be written. Left-click, once, inside the
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1) You have files waiting to be written to the CD.
To see the files now, dick this balloon.
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11. A window will appear showing

your file. To write the files to : e
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12. This will open the wizard. Click, NEXT, to begin.

13. Select, Make a data CD... Click NEXT

& D Writing Wizard

Do you want to make an audio CD?

@

Audio files can be written to a CD in & data format that will play only in a
computer drive, or in an audio format that will play on a home or car stereo

Which format do you want to use?

() Make an gudio CD ffor standard audio CD players)

@izke a data CD flor computers and some CO players)
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14. Depending on the size of the file, the burning process

may take several minutes.

15. The CD will eject when complete. Click FINISH

A

£ CD Writing Wizard X
Welcome to the CD Writing
Wizard

This wizard helps you write, or recond, your files to a CD
recording drive.

Type the name you want to give to this CD, or just click Next
to use the name below.

CD name

Aug 07 2007

New files being written to the CD will replace any files already
on the CD f they have the same name:

[ Close the wizard after the files have been written

Cancel

& (D Writing Wizard X

Completing the CD Writing
Wizard

You have successfully written your files to the CD.

Do you want to create another CD using the same files?

CD software developed under license from Raoxio, Inc.

To close this wizard, click Finish
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