
KEY FEATURES: 
• CUSTOMIZABLE TEMPLATES - Allow you to replicate 
your current paper forms or design new ones 

• VARIABLE & FIXED ROUTING - Gives the user and 
the administrator the ability to move documents 
easily throughout the organization for approval and 
review 

• UNLIMITED MEETING TYPES - Use AgendaQuick for 
any type of meeting you conduct in your organiza-
tion, there is no limit to the number of meeting types 
or additional expense 
• ELECTRONIC ATTACHMENTS - Quickly add support-
ing documents, maps, photos, & more 
• AUTO-RENUMBERING - Easily add or update 
agenda items and have your agenda automatically 
renumber 
• RECYCLE BIN & COPY FUNCTION - Move or 
copy agenda items from one meeting to the next 

• SCHEDULING AND CUTOFF FUNCTION - Let  you con-
trol the agenda item process 

AgendaQuick™ is a Web-based software application 
designed to simplify the agenda process from start to finish.  
You might call it an electronic agenda or e-agenda.  But no 
matter what you call it, AgendaQuick™ will make creating and 
distributing agendas - quick and easy. 
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• Quickly customize templates to 
match your current process 

 
• Add your own text boxes and la-

bels 
 
• Attach supporting documents in 

a variety of file formats 
 
• Drop down menus, auto-fills and 

updatable menu choices that 
you customize, all make creating 
and revising an agenda quick 
and easy   

• Once your agenda is ap-
proved and finalized— 
send it to your website 
with just a “click” 

 
• The public can quickly lo-

cate agendas & minutes 
 
• AgendaQuick™ inte-

grates easily with other 
meeting applications—
such as digital recording 
software, making the en-
tire agenda and minutes 
process seamless 

AgendaQuick™ was designed by city and county clerks.  It’s easy to use, 
loaded with features and one of the most affordable—fully functional agenda 
applications on the market. 
 

“What I really like about AgendaQuick is no more running around, up and down stairs chasing our agenda memos 

through the approval process, its all done in the system now.”  Sandy Chase, City Clerk, Edmonds, Washington 


